


ISSUED ON: ____________ 

ISSUED TO: ________________________________________ 

 
 

NED UNIVERSITY OF ENGINEERING & 
TECHNOLOGY, KARACHI 

 
 
 
 
 
 

 
 
 
 
 
 

TENDER DOCUMENT  
 
 

Directorate of Services 
 

TITLE OF THE JOB 
 

 
 
 

JANITORIAL, CLEANING & MAINTENANCE SERVICES AT  
CITY CAMPUS & LEJ CAMPUS 

 
 

Tender No. PC/NED/COS/Services/6517/17 
 

 



F/SOP/DOS 01/08/00 

 
NED UNIVERSITY OF ENGINEERING & TECHNOLOGY 
 

Directorate of Services 
 

To, 
 
The Director Services 
NED University of Engineering & Technology 
Karachi. 
 
Subject:-   Janitorial, Cleaning & Maintenance Services at City & LEJ Campus 
 
 

1. Having examined the instructions to the tenders, drawings, conditions of 
contract (General conditions and the conditions of particular application), and 
specification, bill of quantities and having visited and inspected the site of the 
above names works. I/We the undersigned offer to carryout, complete the 
above works/supplies in conformity with said instructions to tenders; 
conditions of work order/contract, specifications, agreement, for the following 
sums or such other sum as may be ascertained in I accordance with said 
conditions. 

 
Rs- ______________/- (Rupees ____________________________________) 
 

2. We under take if my/our tender is accepted to commence the works within 
one week of recognized of the works order. 

 
3. We agree to abide by this tender for period of 90 days from the date of 

opening the same and it shall remain binding upon us and may be accepted at 
any time before expiration of the said period of 90 days. 

 
4. I/WE understand that you are not bound to accept the lowest or any tender you 

may receive and you may reject any or all tenders without assigning any 
reason. 

 
 
 
 

Signature of Contractor/Seal of Firm 
                                                                           Authorised Representative of Firm  



         F/SOP/DOS 01/08/00  

APPENDIX TO FORM OF TENDER 
(BIDDING DATA) 

 
 

(a). Name & Address of  
      Procuring Agency 

NED University of Engineering & Technology. 
Main University road, Karachi. 

 
 
(b) Brief Description of Works 

 
Janitorial, Cleaning & Maintenance Services at 
City & LEJ Campus  
 

 
(c) Amount of Bid Security 

 
2.50% in shape of Payorder in favor of Director 
Finance NEDUET, Karachi. 

 
(d). Period of Bid Validity (days) 

 
90 days 

 
(e). Agreement  

 
One Year 

 
(f). Period of commencement from  

 
Within one Week after receipt of Work Order 

 
(g). Performance Bond 
       

 
10% 

 
(h). Deadline for Submission of Bids  
      along with time.  

 
 

 
(i). Liquidity damages: 

 
(0.1% of the contract amount per day for the work 
remains un-commenced and un-completed after 
due date maximum of 10% and after than 
termination of contract 

 
(j). Eligibility  

 
- Registration with FBR/SRB/EOBI/SESSI for 
Income Tax, Sales Tax in case of procurement of 
goods, registration with the Sindh Revenue Board 
in case of Procurement of  Works and Services and 
registration with Pakistan Engineering Council as 
the case may and are not black listed in any 
procuring agency or authority. 
 

- At least five years relevant experience 
- At least five years turnover details  

 

     
 

         Director Procurement 
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         F/SOP/DOS 01/08/00 

INSTRUCTIONS TO TENDERERS 
 

 
a) Director Services, NED University of Engineering & Technology, calls tenders 

for the repair/constructions/replacement/supply in accordance with Bill of 
Quantities, attached here to be submitted by or before _____AM on ____, 2017. 
Tenders cost will not be reimbursed for any cost of any kind whatsoever incurred 
in connection with preparations and submission of their tenders. 

 
b) The tender for the each work should be in the sealed envelope bearing name of 

the work/contractor/firm clearly marked and addressed to Controller of services, 
NED University of Engineering & Technology, Karachi. 

 
c) The tender may be delivered in person or sent by registered mail so as to reach on 

or before the date & time stated above. Any tender received after the stipulated 
time will not considered regardless of the cause of delay. 

 
d) All bidders are invited to be present for the opening of the tender on ____, 2017 at 

_____ A.M. The name of each terderer and his total contract price only will be 
read aloud and recorded. 

 
e) Any tender/tenders with earnest money will not be entertained. Earnest money of 

the awarding supplier may be return after successful delivery of the furniture. If 
the supplier fails to supply the quoted/awarded items with in stipulated time 
his/her work order will be cancelled as per rule and earnest money shall also be 
forfeited. 

 
f) Detailed particulars of the work can be discussed with DDS(C) in the Services 

Department on any working day during the office hours. 
 

g) Tenders shall be made in the forms supplied therefore, with all items and blanks 
properly filled in. All data and figures and the signature of persons signing the 
tender shall be in ink. 

 
h) All unit prices filled in the schedule of quantities shall be firm. The unit prices 

against each item of work and estimate amount and all other data called for shall 
be given. 

 
i) All prices quoted shall be deemed to include all costs of performing the works, 

including labour, materials, income tax, duties, octroi charges, royalties permit ; 
all applicable taxes etc. and no claim whatsoever shall be accepted in case of 
escalation  any or all prices entered in the rate of bid. 

 
 
 



j) The actual sum to be paid to the contractor whose tender is accepted shall be 
determined by measuring the work actually done or supplying/repairing the actual 
number of items in accordance with the work order and valuing it at the rates or 
prices by the contractor in the tender. 

 
k) “Incase of a discrepancy between the unit price and amount entered for an) item 

in the schedule of quantities, the unit price will be taken as correct and the amount 
will be adjusted accordingly when the tender is being examined''. 

 
l) The tender must be signed on each and every page by a person (s) authorized to 

do so. 
 

m) “Engineer” means the Director Services of the University or any other Engineer 
appointed by him 

 
 
 

         
 

Director Procurement 



         F/SOP/DOS 01/08/00  

 
 
 

NED UNIVERSITY OF ENGINEERING & TECHNOLOGY 
Directorate of Services 

 

 

Terms & Condition 
 
 
l. Services are required in accordance with agreement from the date of letter of award. 

 
2. Inspection: Nominated Inspection Committee will make Inspection of Janitorial, Cleaning & 

Maintenance Services at City & LEJ Campus.                              
 

3. In case of late delivery@ 0. 1% per day will be charged on bid amount deducted 
from the bill but not more than 10% of contract value. 

 
4. All prices will include all costs of performing the works including labour, material, 

income tax, GST. Octroi charges. Royalties & transportation etc. as mentioned in the 
agreement. 

 
5. No subletting of all or any part of work will be allowed at any cost I reasons. 

 
6. The supplier will discuss with DDS (C) before quoting the rates. 

 
7. Services will be delivered at NED University, Campuses as awarded work. 

 
8. Director Services and Inspection Officer will issue inspection certificate after 

inspection through Inspect ion Committee. 
 

9. If the services are not found according to the specification, agreement will be 
rejected and in case fails to provide the services, the firm will be black listed. 

 
10. Payments: - 

 
10.1 The actual sum to be paid shall be determined by quantifying/measurements 

or items actually supplied valuing it at the rates/prices quoted in the approved 
quotations. 

 
10.2 Part payment against part supply can be allowed. N/A 

 
 
 
 
 
 

Director Procurement 



AGREEMENT 
 
 
This agreement is renew on this _____________ 2017 
 

BETWEEN 
 
The NED University of Engineering & Technology, an institution under the Sindh Act 
No. III of 1977, having its registered office at Main University Road, Karachi, hereinafter 
referred to as “NEDUET” which expression wherever the contest so admits shall mean 
and include its successor’s in-interest and assign of the ONE PART, through its 
Registrar. This agreement renewal valid for ____________ 2018. 
 

AND 
 
Mr. ____________________, S/o. __________________, Bearing CNIC No. _________ 
Resident of House NO. ____________________________________________________ 
Soie proprietor of M/s.  ____________________________________________________ 
Having their registered office at _____________________________________________ 
Which expression wherever the contest so admits shall mean and include their executors, 
successors-in-interest and assign of the OTHER PART. 
 
WHEREAS the NEDUET is desirous of availing cleaning and janitorial serves from a 
competent firm dealing in sanitation services for sanitation and cleaning of NEDUET, 
situated at University Road, Karachi AND WHEREAS the “Contractor” has offered for 
as competent firm to carry out and perform the above said. 
 
NED University of Engineering & Technology will engage the contractor for the 
following; 
 
Payment will be made by the NED UET latest by the 10th of each month, after proper 
scrutiny and verification of relevant record and after deduction of any on the basis of 
attendance of agreed work force and time as per contract. 
 
IN witness whereof the parties hereto, setting through their duly authorized 
representative, have caused this agreement to be signed in their respective name, the day 
month and year, first above mentioned. 
 
 
 
 
 
___________      _______________________ 
REGISTRAR      Proprietor M/s. __________ 
NEDUET, Karachi     CNIC __________________ 
 
 

                                              WITNESSES: 
 
1. Name & Signature     2. Name & Signature 
    CNIC NO. _____________      CNIC NO. ____________ 
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