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Individual Consultant/Specialist
 Contract 
Human Resource Specialist



Between 



             Benazir Bhutto Shaheed 
                  Human Resource, Research and Development Board 
                               Chief Minister’s Secretariat, Sindh 
 



And





                              ---------------------------









Memorandum of Agreement 


		AGREEMENT made this 6th August 2015 between Benazir Bhutto Shaheed Human Resource Research and Development Board (BBSHRR&DB) (hereinafter called “the Client”) and                                    Mr. -------------------- (hereinafter called “the Consultant/Specialist”) of “Address” (---------) (hereinafter called “the usual Place of Residence”).


		WHEREAS the Client wishes to engage the services of Consultant/Specialist upon the terms and conditions hereinafter set forth for the purposes of the program; and

		WHEREAS the Consultant/Specialist wishes to accept such engagement upon such terms and conditions.

		NOW THEREFORE the parties hereto hereby agree as follows:

1.		Duties of Consultant/Specialist

		The Consultant/Specialist shall perform the duties assigned by the Secretary-BBSHRRD through Director HR/ other officer  the Terms of Reference annexed as Schedule A hereto (such duties being hereinafter called ‘the Services’). The Services will be performed principally at BBSHRR&DB Karachi (hereinafter called ‘the Duty Station’).

2.		Commencement of Engagement

		The Consultant/Specialist shall proceed to Duty Station on ---------------- to commence the Services. 

3.		Term of Engagement

		The Consultant/Specialist shall be engaged by the Client until such time as he shall have completed the Services provided, however, that the period during which the Consultant shall so be engaged (hereinafter called “the terms of engagement”) for (-------------------------) as short term consultancy.

4.		Remuneration 

		The Client shall pay to the Consultant/Specialist remuneration in respect of the Services performed during the Term of the Engagement a lump-sum amount of Pak ----------------.

5. 		Payments 

		Remuneration shall be paid within ten (10) working days from the Client’s receipt of the Consultant/Specialist’s billings. Payment to the Consultant/Specialist would be made through cross cheque.


6. 		Maximum Payment 

		Except as otherwise agreed by BBSHRR&DB , but notwithstanding anything elsewhere provided herein, total payment under this contract shall not exceed a sum equivalent to --------------------.

7.                     Termination of Contract

          The Client may terminate the Contract:

(i)	at the option of the Client upon not less than seven (07) calendar days’ notice to the Consultant/Specialist of its intention to terminate;

(ii)	if the Client determines that the Consultant/Specialist has engaged in any corrupt or fraudulent practices, as defined by Govt of Sindh and board policies.

                           The Consultant/Specialist may terminate the contract by giving the Client not less than seven (07) days written notice if there are circumstances beyond the Consultant/Specialist’s reasonable control, which make it impossible to carry out the obligations hereunder. Such reasons need to be substantiated by the Consultant/Specialist. Upon Client’s confirmation in writing, or failure of Client to respond to such notice within seven (07) days from receipt thereof, the Consultant/Specialist shall be relieved from the obligations under this Contract.

8.                     Leave

                         You will be entitled to sick leave under following conditions and no leave encashment is allowed. 

(i) Entitlement to sick leave shall be conditional upon the inability of the Consultant/Specialist to perform the Services, and the Consultant/Specialist shall furnish the Client with all such medical and other evidence of his said inability as the Client may reasonably require 
(ii) Task must be completed within given time hence this is Task based contract. 



9.		Effectiveness

		This Agreement shall become effective immediately upon the signing by the Client and Consultant/Specialist.
	

10.		Standard Conditions

		The General Conditions of Agreement of SPPRA format shall apply to this Agreement and shall have the same force and effect as if the same were fully set forth herein.

IN WITNESS HEREOF the parties have signed the Agreement the day and year first above written.
			
						
Client                                              				The Consultant/Specialist 




By: ___________________	        	                            By: _________________
                                        	  
 Secretary - BBSHRR&DB                                                          Human Resource Consultant/Specialist       
 Benazir Bhutto Shaheed Human Resource
 Research and Development Board    	                                            
Chief Minister’s Secretariat, Sindh 

Schedule-A

Benazir Bhutto Shaheed Human Resource Research and Development Board (BBSHRR&DB)

TERMS OF REFERENCE (TORs)
 
Brief Background 

Benazir Bhutto Shaheed Human Resource Research and Development Board [BBSHRRDB] Act of Provincial Assembly, Sindh Number XXXV of 2013 marked a watershed moment in Sindh Government’s history; by establishing a permanent structure within folds of Government of Sindh with comprehensive and long-term vision to continue addressing the twin issues of poverty and un-employment through Human resource development in the province of Sindh to maintain a robust economy. In order to achieve the set targets of the board, the services of Human Resource Consultant are required with the following deliverables.

Purpose:
· Communicate values and expectations for how things are done at Board.
· Keep the Board in compliance with legislation and provide protection against employment claims.
· Document and implement best practices appropriate to the Board.
· Support consistent treatment of staff, fairness and transparency.
· Help management to make decisions that are consistent, uniform and predictable.
· Protect individuals and the organization from the pressures of expediency.

Input:
The consultant shall perform his services for the duration of ----- months as short term consultancy.
The job duties/responsibilities of HR consultants include:
· Develop HR Rules &Financial Rules Of BBSHRRDB which must be compliance with Rule of Business, Policies and Procedures of Government of Sindh.
· Advising Board members on the administration of human resources policies and procedures.
· Serving as internal consultants by analyzing a Government’s current HR programs and recommending solutions.
· Ensuring HR Rules and services are in compliance with established policies and procedures and state/federal laws and regulations of Government of Sindh.
· Conducting audits of HR activities to ensure compliance

HR Rules must cover below areas ( not limited to: )

· Code of Conduct
· Confidentiality
· Conflict of Interest
· Working conditions
· Attendance
· Hours of Operations
· Termination (Voluntary and Involuntary)
· Recruitment
· Compensation
· Performance Management
· Learning and development
· Benefits and Eligibility
· Overtime
· Privacy
· Employee Information
· Bereavement Leave
· Compassionate Leave
· Vacation
· Sick Leave, Short Term Disability, Long Term Disability
· Maternity, Parental, and Adoption Leave
· Unpaid Leave
· Jury Duty
· Family Leave
· Grievance/Conflict Resolution
· Formal complaint process
· Disciplinary
· Discrimination and Harassment/Respectful Workplace
· Health and Safety
· Accident Reporting
· Workplace Violence
· Alcohol and Drug Use Policy
· Use of Company Equipment
· General policy on the review and update of organization policies
· Legal considerations 
· Employment/Labour Standards
· Privacy legislation
· Occupational Health and Safety
· Human Rights
· Workers Compensation
· Complies with employment standards and other federal and provincial legislation
· Conflict of interest
· Working conditions
·  Compensation and benefits
·  Vacation and sick leave
·  Termination by employer
·  Performance management
·  Staff development
·  Harassment
·  Conflict resolution
·  Formal complaint process
·  Processes to review/update policies
·  Confidentiality

Deliverables:

· HR Rules            (02 Hard copies along with soft copy)
· Financial Rules   (02 Hard copies along with soft copy)

Reporting Line:

The consultant will directly report to Secretary-BBSHRRDB and Director HR-BBSHRRDB or other authorized Officer of BBSHRRDB.
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