Sindh o
- i Education
\/ Foundat|on Governm\;;l-:‘tfof Sindh

Date: 301/13’/30'/41 Ref: 5EF;/557‘/3" 74

" To,
The Director (A&F)
Sindh Public Procurement Regulatory Authority,
Government of Sindh,
Karachi.

SUBJECT: REQUEST TO UP LOAD PRE-QUALIFICATION DOCUMENT & ADVERTISEMENT OF HIRING OF FIRM
RECRUITMENT HR FIRM ON SPPRA WEBSITE.

Dear Sir,

Please refer to the subject’above. In this regard, you are requested to kindly upload the subject
Advertisement & RFP Document on the official website of SPPRA.

Your cooperation in this regard is highly appreciated.

Thank you.

% (e B
il e

Acting Deputy Director Procurement,
Sindh Education Foundation,
Government of Sindh.

Cc. Ps to MD
Director Admin, IT Unit.

Encl: Soft copy of Advertisement & RFP Document &, (CD)
Copy of Selection Committee, Copy of Redressal .

B
o2 -0f ) &

Head Office: House # 21-A, Block 7/8, Overseas Cooperative Housing Society, Ameer Khusro Road, Karachi.
Ph:021-34169141-5, 021-34305753-4, 021-34301460-3 Fax: 021-34169182 E-mail: info@sef.org.pk, Website: www.sef.org.pk
Regional Offices:

Hyderabad Ph: 022-9240173-4 Larkana Ph:074-4058639
Sukkur Ph:071-5632292, 071-9310985 Dadu Ph:025-4710731 Mirpurkhas Ph:0233-8290385
Shaheed Benazirabad Ph:0244-382090-1



SINDH EDUCATION FOUNDATION
GOVT. OF SINDH
(HEAD OFFICE)

SEF (Plot. No. 21/A, Block No.7& 8 Overseas Cooperative Housing Society,
Ameer Khusro Road) Karachi. 021-34169182 & 184
E-mail: procurement@sef.org.pk

Pre-qualification of Firms

Ref#: SEF/NP/16-17/19

Sindh Education Foundation (SEF), Government of Sindh (GoS) invites sealed proposals from the interested
bidders for Shortlisting of Firms for Recruitment and Selection of Employees. The eligible bidders must
meet the following eligibility criteria duly substantiated with documentary evidence:

* At least 05 years of experience in providing consulting services for recruitment and selection of
employees with at least 03 similar assignments completed in the past 03 consecutive years

¢ A minimum financial turnover of Rs. 05 million per annum.

e Tax registration with FBR and SRB (documentary proof like Certificate of Registration)

e The firm must not be blacklisted (declaration on affidavit of Rs. 100/- stamp paper).

e Copy of Sales Tax return required for last three months duly acknowledged by SRB/ FBR

e Copy of withholding Tax return required for last financial year duly acknowledged by FBR

Further details and guidelines are available in the Prequalification documents. The interested firms can
either obtain the Prequalification document(s) from 26" December 2016 to 11" January 2017 from
Procurement Department, SEF (Karachi) during office hours on production of a pay order of Rs.1000/-
(non-refundable) in favor of ‘SINDH EDUCATION FOUNDATION’ from the Procurement
Department, SEF (Karachi) during office hours OR download it from SPPRA and SEF Websites,
www.pprasindh.govt.pk and www.sef.org.pk respectively and submit the document along with the pay order
of Rs.1000/~(non-refundable) in favor of ‘SINDH EDUCATION FOUNDATION’.

Last date of submission of Prequalification document(s) is January 12® 2017 03:00 p.m. The
proposal(s) shall be opened on the same date at 3:30 p.m., at SEF HEAD OFFICE, Karachi in the
presence of bidders/ their representatives. The envelope should be marked to the Procurement
Department, SEF.

The Procuring Agency may reject any proposal subject to provisions of SPP Rules 2010 and may cancel
process at any time prior to acceptance as per Rule 25(i) of said SPP Rules.

S/
Acting Deputy Director
Procurement Department



Sindh
Education &
Foundation Government of Sindh

pate: 01-09-2-01€ Ret: PYOCUtermont /02/ 1617
NOTIFICATION

Notification No. SEF/Proc./2016-17/....: In partial modification of SEF Notification # SEF/57/2015
dated August 11, 2015, the Consultant Selection Committee is reconstituted with the following composition in
accordance with Rule 67 of SPP Rules 2010, amended 2013,

Director Human Resource, SEF (Chairman )

Deputy Director Monitoring and Evaluation Unit, SEF,(Secretary)

Assistant Director Adopt a School Program, SEF (Member)

Representative From Planning & Development Department Govt. of Sindh, (Not below the rank of BS-18, Member)
Representative From Finance Department, Govt. of Sindh, (Not below the rank of BS-18, Member)

-« & =

The committee’s TORs are:

* Approval of Request for Proposal before issuance;

» Shortlisting of consultants, responding to the Request for Expression of Interest, where applicable, in accordance
with the criteria mentioned in Request for Expression of Interest;

* Evaluation of technical and financial proposals, according to the selection method and evaluation criteria,
mentioned in the Request for Expression of proposal;

» Finalization of recommendation based on evaluation as mentioned above;

¢ Perform any other function assign by competent authority;

Ms. NAHEED S. DURRANI
Managing Director,
Karachi, dated September 1* 2016

Copy to:
1. The Secretary Education & Literacy Department, Govt. of Sindh
2. The Secretary Finance Department, Govt, of Sindh
3. The Secretary Planning & Development, Govt. of Sindh

Committee members:

*  Director Human Resource, SEF (Chairman )

*  Deputy Director Monitoring and Evaluation Unit, SEF,(Secretary)

* Assistant Director Adopt a School Program, SEF (Member)

* Representative From Planning & Development Department Govt. of Sindh, (Not below the rank of BS-18, Member)
* Representative From Finance Department, Govt. of Sindh, (Not below the rank of BS-18, Member)

g o

Shahnawaz Ali Khan
Acting Deputy Director, Procurement
Karachi, dated September 1" 2016

Head Office: House # 21-A, Block 7/8, Overseas Cooperative Housing Society, Ameer Khusro Road, Karachi.
Ph:021-34169141-5, 021-34305753-4, 021-34301460-3 Fax: 021-34169182 E-mail: info@sef.org.pk, Website: www.sef.org.pk

Regional Offices:

Hyderabad Ph: 022-9240173-4 Larkana Ph:074-4058639
Sukkur Pn:071-5632292, 071-9310985 Dadu Ph:025-4710731 Mirpurkhas Ph:0233-9290385
Shaheed Benazirabad Ph:0244-382090-1
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GOVERNMENT OF SINDH
SERVICES, GENERAL ADMINISTRATION &
COORDINATION DEPARTMENT
F)frdens pon. M Z / Yae LTty
NOTIFICATION

NOSO(C-IVISGA&CD/3-7/10:  The Government of Sindh is pleased to constitute a “Complaint
Redressal Committee” under Ruie 31 of SPP Rules 2010 (Amended 2013) Sindh Education
toundation, Government of Sindh, with the following composition and TORs;

1. | Managing Director, Sindh Education Foundation, Chairperson

i Government of Sindh.

{'__2 Representative of Accountant General Sindh. _Member/Secretary
| 3. | Independent Representative of relevant field. Member

Terms of Reference:

" To address / redress the complaini(s) / gricvances of the aggrieved bidders in line with the
relevant provisions of Rule 31 of SPP Rules 2010 (Amended 2013).

CHIEF SECRETARY SINDH
NOSKCALY)SCGALCD/3-7/10: Karachi, dated the 30" December, 2015,

Cepy is forwarded for infermation & necessary action to:-

Additional Chicf Secretary (All), Government of Sindh, Karachi.

Scerelary to Governor Sindh.

Secretary (o Chief Minister Sindh,

Secretary, Education & Literacy Department, Government of Sindh.

Managing Director, Sindh Education Foundation, Government of Sindh.

Accountant General Sindh, Karachi.

Managing Director, Sindh Public Procurement Regulatory Authority, Govt. of Sindh.
Deputy Secretary (Staff) to Chief Secretary.

.S, o Chief Secretary Sindh.

P.S. to Secretary (1&C), SGA&CD.

Master file. (9“‘5?
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SECTION OFFICER (C-1V)
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SINDH EDUCATION FOUNDATION
GOVERNMENT OF SINDH

(HEAD OFFICE)
SEF (Plot No, 21-A, Black Nn 7 & 8, Overseas Cooperalive Housing Society, Ameer Khusro Road) Karachi, Pakistan.
hone: 021-34169182 & 184 | Emall: procurementi@sel.org.pk

Pre-Qualification of Firms .

Ref #: SEFINP/16-17/18

Sindh Education Foundation (SEF), Govemment of Sindh (GoS) invites sealed proposals from interested bidders for Shortlisiting of Firms for
Recruitment and Selsction of Employees. The eligible bidders must meet the fullowing eligibility criteria duly substantiated with documentary

evidence:

¥ '] @ Atleast 05 years of experience in providing consulling services for recruitment and selection of employees with at least 03 similar
assignments completed in the past 03 conssculive years.

e A minimum financial turnover of Rs. 05 million per annum.

e Tax registration with FBR and SRB (documentary proof like Certificate of Registration)

e The firm must not be blacklisted (declaration on affidavit of Rs, 100/- stamp paper).

e Copy of Sales Tax relurn required for last three months duly acknowiedged by SRB/FER

2-1 || @ Copy of Withhaiding Tax Retumn required for las! financial year duly acknowletiged by FBR

A1 e B0y JieE Kb i _J,.L-i' | Further details and guidelines are available in the Pre-Qualification documants. The interested firms can either oblain the Pre-Qualification

| document(s) from 26th December 2016 to 11th January 2017 from Procurement Department, SEF (Karachi) during office hours on
production of a Pay Order of Rs. 1000/- (non-refundabie) in favor of “SINDH EDUCATION FOUNDATION" fram the Progurement Department,

SEF (Karachi) during office hours OR downlozad it from SPPRA and SEF websites, www.pprasindh.govt.pk and www.sef.org.pk respectively
and submil the documen! along with a Pay Order of Rs. 1000/- (non-refundable) in favor of “SINDH EDUCATION FOUNDATION",

Last date of submission of Pre-Qualificaticn document(s) is January 12th, 2017 by 03:00 p.m. The proposzl{s) shali be opened on
the same date at 3:30 p.m., at SEF Head Office, Karachi in the presence of bidders | their representatives. The envelope should be marked
to the Procurement Department, SEF.

The Procuring Agency may reiect any proposal s
as per Rule 25(1) of said SPF Rules

b 2 Fe
.'v---*:-r-u ’

ubject to provisions of SPP Rules 2010 and may cancel process at any time prior to acceplance

Acting Deputy Director,
Procurement Deparment

NEERYMAES 6
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GOVERNMENT OF SINDH

Sindh Education Foundation

PRE-QUALIFICATION

For
National Competitive Bidding

Pakistan

Hiring of firm for HR Recruitment.

Tender Ref No. SEF/NP/2016-17/19




PREQUALIFICATION DOCUMENT

NOTICE INVITING TENDER FOR PRE-QUALIFICATION OF SERVICES

(Hiring of firm for Recruitment and Selection of Employees)

Sindh Education Foundation regularly receives funds from Government of Sindh for its operations
including recruitment and selection of new employees for which a firm is being outsourced as cited

below with Scope, Estimated Cost and other details given asunder:-

(i) Scope: (Hiring of firm for Recruitment and Selection of Employees).

The potential firm / service provider shall carry out the following tasks in consultation with SEF-

Management to recruit / select the merit based competent individuals:

e To publish advertisement for inviting applications for the posts.

e To review applications received and prepare list of short listed candidates as per criteria given
for each post.

e Prepare and notify the list of shortlisted candidates for further screening (test and interview)

e Prepare test papers of each post

e Administer test: i) identifying / arranging test center(s), ii allotting Roll Nos. & Test center(s)
to the candidates, iii notifying the schedule of test, test centers and instructions to the
candidates

e Transport Test material to the examination center(s) under strict security & confidentiality.

e Checking test papers and developing, finalizing and announcement of the results.

e Screening of the top scoring applicants for interviews through established criteria.

e Conduct interviews of successful candidates of the test at suitable venues across Sindh.

* Submit list of successful candidates for each post in order of merit along with waiting list of

the successful candidates for each post in order of merit.

Sindh Public Procurement Regulatory Authority ~ Page 3 of 19



PREQUALIFICATION DOCUMENT

4.0 Section L. Instructions to Bidders/Applicants (ITB).

Clause 1 The firm/contractor shall enclose the (one original and one copy) of the documents in a sealed
envelope which shall:-
(a) bear the name and address of the Applicant;
(b) be delivered by hand or through courier/registered mail to address mentioned in advertisement
for pre-qualification or in document; and
(c) be clearly marked “Application for Pre-qualification for “Hiring of Firm for Recruitment

and Selection of Emplovees”.

Clause 2 If the envelope is not sealed and marked as required, the procuring agency will assume no
responsibility for the misplacement or pre-mature opening of the document.

Clause 3 Document shall be prepared in the English language. In case of ICB, the information provided in
any other language shall be accompanied by English translation also.

Clause 4 Firm/Contractor must respond to all questions and provide complete information as advised in this
document. Any lapses to provide essential information may result in dis-qualification of the
firm/contractor.

Clause 5 Clarification and Modification of Documents (SPP Rule 23).

Firm/Contractor, who has obtained documents, may request for clarification of contents of the
bidding document in writing, and respond to such queries shall be made in writing within three
calendar days, provided they are received at least five calendar days prior to the date of opening of
bid.

Clause 6 Addendum: At any time prior to the deadline for submission of documents, the agency may amend
the Prequalification Document by issuing addenda. Any addendum issued shall be part of the
Prequalification Document and shall be communicated in writing to all who have obtained the
prequalification document.

Clause 7 Deadline for submission of Documents (SPP Rule 22 & 24): Documents shall be received by
the agency at the address (Head Office: House# 21-A, Block 7/8 Overseas Cooperative Housing
Society, Ameer Khusro Road, Karachi, Ph.# 021-34305753-4, 34305754 & Fax: 021-34169182), not
later than the (12" January, 2017 at 3:00 pm and shall be opened on the same date at 3:30
p-m.). The procuring agency may, at its discretion, extend the deadline for the submission of
documents by amending the Prequalification Document, and in which case all rights and
obligations of the Agency and the firms/contractors subject to the previous deadline shall

thereafter be subject to the deadline as extended.

Sindh Public Procurement Regulatory Authority ~ Page Sof 19



hn

PREQUALIFICATION DOCUMENT

Section II: Evaluation/Qualification Criteria.

In this section two evaluation criteria are being given for the benefit of the procuring agency. One is
based on marks/score and the other is based on pass/fail criteria. Procuring agency may adopt any

one of these selection methods while prequalifying the contractors/firms.

Criteria based on Marks/Score.

Mandatory Provisions/Eligibility: Firms/Contractors must possess (i) valid registration certificate

; (i1) valid registration certificate from income tax authority (NTN) and (SRB); and (iii) is not black

listed. Detailed eligibility criteria are given below:

Eligibility Criteria

At least 05 years of experience in providing consulting services for recruitment and selection of
employees with at least 03 similar assignments completed in the past 03 consecutive years.
Documentary evidence in form of final reports and certificates may be furnished for the last 03
assignments along with a mention of their financial worth.

A minimum financial turnover of Rs. 05 (five) million per annum — Evidence required in the form
of Last 12 months’ Bank Statement / Bank Certificate indicating Rs. 05 million turnover or above

duly stamped from concerned Bank.

Declaration on affidavit of Rs. 100/- stamp paper that the firm has never been blacklisted (duly
signed & stamped).

Have registration with relevant Tax & Sale Tax Departments of the Govt. of Pakistan or Govt. of
Sindh. Following evidence documents are a MUST requirement;

* Copy of Sales Tax return required for last three months duly acknowledge by SRB/FBR
Copy of withholding Tax return required for last financial year duly acknowledge by FBR
Copy of sales tax Registration Certificate required
Copy of National Tax Registration Certificate required
Copy of the Tax Exemption Certificate (if any)

Firms who fail to qualify in any of the above sections shall be disqualified from the prequalification

Process.

Sindh Public Procurement Regulatory Authority

Page 7 of 19



PREQUALIFICATION DOCUMENT

6.0  Section IIL Application Forms;

A-1  Application Submission Form (The covering letter is to be submitted by the interested
firm/contract or partner responsible for a joint venture, on appropriate company letterhead)

Date:

[Name and address of the Procuring Agency]

Dear Sir,

Subject: Pre-qualification of

U comssrmnitvarseasisses the undersigned, being duly authorized to represent and act on behalf
Ofieieeiecvisrisenaeenne.. @pplies to be prequalified for the project cited above and enclose one (1) original
(together with ------- copies) of pre-qualification documents and declare the following:

(a) [ have examined and have no reservations to the Prequalification Document, including

Addenda NO(S)......vveeeerirereeieriinnieiisinnesennneenennss 188U€d In accordance with ITB Clause 6.

(b) [ understand that Procuring Agency may cancel the prequalification process at any time and
that Procuring Agency is not bound either to accept any application that it may receive or to
invite the prequalified applicants to bid for the contract subject of this prequalification,

without incurring any liability to the Applicants.

© Bids by prequalified applicants will be subject to verification of all information submitted for
prequalification at the time of bidding;
(d ) Agency reserves the right to amend the scope and value of any contract under this project; in

such event bids will only be called from prequalified bidders who meet the revised

requirements;

% The Procuring Agency and its authorized representative(s) may contact the following

person(s) for further information, if needed;

Person to be contacted: Telephone:

3. The undersigned declares that the statements and the information provided are complete, true,

and correct in every detail.

Signed: Name:
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PREQUALIFICATION DOCUMENT

A-II1
2. General Experience Record
(i) Details of Contracts of Similar Nature and Complexity completed over the last 05years
Sr. No. 1 2 3 -4 5

Name of Contract:

Country:

Name of Procuring
Agency With
Address, Tele, Fax.

Nature of works
and special features
relevant to the
contract for which
applied:

Contract Role
(Mention: Sole, Sub
Contactor or
Partner in a Joint
Venture).

Value of the total
contract in Pak/Rs:

Date of Award:

Date of Completion
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A PREQUALIFICATION DOCUMENT
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(iii) Projects executed in similar geographical conditions in last five (5) years.

Sr. No. 1 2 3 4 5

| Name of Contract:

Country
& location

Name of Procuring
Agency
With Address, Tele, Fax.

Nature of works and
special features relevant to
the contract for which
applied:

Contract Role (Mention:
Sole, Sub Contactor or
Partner in a Joint
Venture).

Value of the total contract
in Pak/Rs

Date of Award:

Date of Completion
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PREQUALIFICATION DOCUMENT
A-V

The data regarding experience of the personnel mentioned at A-IV should be supplied separately
using the Form below.

4(B) Curriculum Vitae (CV) for Proposed Experts

1. Proposed Position:

2. Name of Expert:

3. Name of Firm:

4. Current Residential Address:

Telephone No: Fax No:

E-Mail Address:

5. Date of Birth: Citizenship:

6. Qualification:

7. Work Experience: Summarize professional experience in reverse chronological order.

Indicate particular technical and managerial experience relevant to the project.

From To Company / Project / Position / Relevant technical and management
experience
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PREQUALIFICATION DOCUMENT

B. Equipment Capabilities (leased/ rented by the contractor/firm) — N/A

Sr.  Name of Mention Name of Address of Contact Agreements
No. ' Equipment whether owner owner name and Details of rental /
leased or | title with lease /
rented ; Telephone | manufacture
Fax & E agreements
Mail of the | specific to the
| owner project
‘ ) |
|
2
3 |
|
|
4
5
6 |
|
7
8
9_ |
10

Sindh Public Procurement Regulatory Authority  Page 17 of 19
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Section IV, Scope of Contract: (Description of works and Period of completion)

The potential firm / service provider shall carry out the following tasks in consultation with SEF-

Management to recruit / select the merit based competent individuals:

e To publish advertisement for inviting applications for the posts.

e To review applications received and prepare list of short listed candidates as per criteria given
for each post.

e Prepare and notify the list of shortlisted candidates for further screening (test and interview)

e Prepare test papers of each post

e Administer test: i) identifying / arranging test center(s), ii allotting Roll Nos. & Test center(s)
to the candidates, iii notifying the schedule of test, test centers and instructions to the
candidates

e Transport Test material to the examination center(s) under strict security & confidentiality.

e Checking test papers and developing, finalizing and announcement of the results.

e Screening of the top scoring applicants for interviews through established criteria.

e Conduct interviews of successful candidates of the test at suitable venues across Sindh.

e Submit list of successful candidates for each post in order of merit along with waiting list of

the successful candidates for each post in order of merit.
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