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GOVERNMENT OF SINDH
SBB ACCIDENT EMERGENCY & TRAUMA CENTRE KARACHI


Contract No:- AMS/SBB-TC/ PROC/(GEN-STAT-01) 2016-17

ROUGH COST ESTIMATE 
Rs. 0.35 (M) 

SUPPLY OF
STATIONERY ITEMS
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INSTRUCTIONS TO BIDDERS
1. Shaheed Benazir Bhutto Accident Emergency & Trauma Centre invites sealed bids on single stage single envelope system as per Sindh Public Procurement Rules 2010, Amended 2013/14 from Manufacturers/Importers/Sole Agents/Contractors for Supply of Stationery items, mentioned in Annexure B. Contract No. AMS/SBB-TC/PROC/(GEN-STAT-01)2016-17

2. Bidders are required to check that Tender Documents issued to them are complete in all respects as per table of content.

3. Bidders should examine carefully the table of content. They should visit and inspect the site at their own expense and responsibility and obtain all necessary information prior to submitting the Tender. Any detail/specification missing in the document should be obtained from Planning & Procurement Department before bidding. Once the Tender is submitted, it will be assumed that no further clarification was required.

4. The original bid shall be typed or written in indelible ink by the bidder or person duly authorized. The person or persons signing the bid shall initial all pages of the bid. The name and designation of each person signing must be mentioned below the signature.

5. No bidder shall be allowed to alter or modify his bid after the bids have been opened. However, the procuring agency may seek and accept clarification to the bids that do not change substances of the bids.

6. The procuring agency may reject all bids or proposal at any time prior to the acceptance of a bid or proposal. The procuring agency upon request communicate to any supplier or contractor who submitted a bid or proposal, the grounds for its rejection of all bids or proposal, but is not required to justify those grounds.

7. The quoted rates should include all costs of whatsoever description and expenses necessary for the whole work together with all risks, taxes, liabilities and obligations, specific or implied, in the Tender Documents. Arithmetical errors, if any shall be corrected and Tender price amended accordingly.

8. No unauthorized alteration may be made in the Tender documents. If any such alteration is made, tender may be liable for rejection.

9. Clarification, revision, addition or deletion, in the tender documents may be made by the authority before the submission and opening of Tender in the form of Addendum/Corrigendum. This will be made only by formal Addendum/ Corrigendum issued by the concerned authority and will become part of the contract documents. Each Addendum shall be signed by the Vendor and returned with other Tender documents.

10. The vendor has to quote only one rate for each work as per tender specifications. Hand written tenders or any over writing, cutting, should be signed.

11. The entire Tender Documents, listed duly priced, signed & stamped on each page and completed must reach at designated place in due time and dates as defined in the Bidding Data of the Tender.

12. Contractor who will win the tender will be required to enter into a Contract Agreement as defined in the Form of Agreement.

13. All manufactured and other items should be used in the work in accordance with the instructions, specifications in the Tender Document and also in accordance with generally accepted norms of good workmanship.


14. 

BIDDING DATA


Procuring Agency			:	SBB Accident Emergency & Trauma Centre

Address				:	Chand Bibi Road, Karachi

Name of Item				:	General - Stationery Items

Bid Validity				:	90 Days

Amount of Bid Security 		:	2% of Bid Quoted Price

Last date of Selling of Bid		:	23 November, 2016 till 04:00pm
Date of Submission of Bid		:	24 November, 2016 till 11:00am
Date of Opening of Bid		:	24 November, 2016 at 11:30am

Performance Security			:	2% of the Contract Value

Language of Bid			:	English

Bidding Procedure			:	Single Stage One Envelope Procedure/ SPP rule 
46(1)

Advance Payment			:	No Advance Payment

Period of Completion 			:	As per SPPRA Rules

Liquidity Damages	:	0.05% of the bid price per day after the period of  
Completion up to 10% maximum

Required Item Quality			:	As per approved Sample / Proof on best quality 
basis	 

Place of Delivery 			:	Store of SBB Accident, Emergency &Trauma                   
Centre



TERMS & CONDITIONS OF TENDER
a) SBB Accident Emergency &Trauma Centre invites sealed bids on Single Stage One Envelope Procedure as per clause 46(1) of Sindh Public Procurement Rules 2010 (Amended 2013/14) from Interested Bidders for “Stationery Items”.

b) Tender Fee in shape of pay order in favor of Additional Medical Superintendent / DDO, SBB Accident Emergency & Trauma Centre must be attached; else the offer will be rejected. 
c) The Contractors / Suppliers / Manufacturers / Authorized Distributors should attach 1% of total value of the quoted items with bid as BID SECURITY in shape of Pay Order / Bank Draft issued from the any scheduled Bank of Pakistan in favor of Addl. Medical Superintendent/ D.D.O., SBB. Accident Emergency & Trauma Centre Karachi.
d) PERFORMANCE SECURITY: The successful bidders will have to deposit the requisite Performance Security Bond in the shape of a Pay Order / Demand Draft or Bank Guarantee at 2% of the Contract Value. The same will be released after successful completion of contract period.

e) Bid should be dropped at Planning & Procurement Office,1st Floor, SBB Accident Emergency & Trauma Centre by mail or by hand in due course of time and the same will be opened at Committee Room, 7th Floor, Admin Block, SBB Trauma Centre.

f) Bid / offer will be evaluated as per criteria and the bid’s terms & conditions.

g) Bid should be inclusive of all Government taxes (if applicable) and the same will be paid by the Contractor except withholding tax and 0.35% Stamp Duty which will be deducted at source in office of the Accountant General Sindh Karachi.

h) The firm will be responsible for supply of Stationery Items at consignee address. (S.B.B. Accident Emergency &Trauma Centre Karachi (If it fails the Security Deposit will be forfeited).

i) Planning & Procurement Department shall disqualify a contractor, whether pre-qualified or not, if it finds at any time, that the information submitted by him concerning his qualification and professional, technical, financial, legal, or managerial competence as contractor was false and materially inaccurate or incomplete at any stage.   
j) 20% of the due Sindh Sales Tax (if applicable) will be deducted from the bill of the Contractors / Suppliers while remaining 80% will be deposited by the Contractors / Suppliers themselves. 
k) The bid security will be forfeited to the Government, if the bidder withdraws his bid after opening and before the expiry of the bid validity period or fails to sign the contract in stipulated time if the bid is accepted.
l) Conditional tender and tender without bid security shall not be considered.
m) GST / Income Tax Certificate must be accompanied with tender
n) The Procuring Agency may reject all or any bid at any time prior to the acceptance of a bid or proposals, subject to the relevant provision of SPP Rules, 2010 (Amended 2013/14). Payment will be made within four weeks after receipt of bill / invoice duly fills in all respects.
o) Bids shall remain valid for 90 days after the date of bid opening and same may be extended in terms of Rule 38 (2) (3) (4) of SPPRA Rules.
p) Prices quoted shall remain valid up to 30th June, 2017
q) No tender will be entertained without Security deposit. The Security deposit will be forfeited to Government Treasury, in case of   non-submission of Performance security within seven (7) days of receipt of the offer letter.
r) Bids submitted late due to any reason what so ever, shall not be considered and returned unopened to the bidder or his authorized representative.
s) If the supplier fails to give supply and install within the stipulated period, liquidity charges will be imposed.
t) Registration from Sindh Revenue Board is not required in procurement of Goods.


I / We agree to above mentioned terms & conditions:
Name of Contractor _________________________ Signature __________________________
(CNIC NO __________________ (Copy must be attached).)
Full Address _________________________________________________________________
________________________________________________________________________________________________________________________________________________________
Rubber Stamp ___________________________________________


CRITERIA FOR EVALUATION OF BID

Compliance to all items is mandatory		          Yes                 No

	1.
	Compliance of Terms & Conditions / Instructions mentioned in the Bid Form / NIT.
	
	

	2.
	Relevant Experience with documentary proof (Three Years)
	
	

	3.
	Registration with Income Tax – NTN Certificate
	
	

	4.
	General Sales Tax (Mandatory) / Sindh Sales Tax (if applicable) / Sindh Board of Revenue (Registration is not required in procurement of Goods)
	
	

	5.
	Bank Certificate regarding financial soundness (three years) of the firm to do business up till 1 Million each year.
	
	





FORM OF CONTRACT AGREEMENT

THIS CONTRACT AGREEMENT (hereinafter called the “Agreement”) made on the _____ day of ________ 2016 between SBB Accident, Emergency & Trauma Centre, Karachi (hereinafter called the “Procuring Agency”) of the one part and __________________________________ (hereinafter called the “Contractor”) of the other part.
WHEREAS the Procuring Agency is desirous that Supply of Stationery Items at SBB Accident, Emergency & Trauma Centre, Karachi should be executed by the Contractor and has accepted a Bid by the Contractor for the execution and completion of such works and the remedying of any defects therein.
NOW this Agreement witnessed as follows:
1. In this Agreement words and expressions shall have the same meanings as are respectively assigned to them in the Conditions of Contract hereinafter referred to.
2. The following documents after incorporating addenda, if any except those parts relating to Instructions to Bidders, shall be deemed to form and be read and construed as part of this Agreement, viz:
a) The Letter of Acceptance;
b) The complete Form of Bid along with Schedules to Bid;
c) Conditions of Contract & Contract Data;
d) The priced Schedule of Prices;
3. In consideration of the payments to be made by the Procuring Agency to the Contractor as hereinafter mentioned, the Contractor hereby covenants with the Procuring Agency to execute and complete the Works and remedy defects therein in conformity and in all respects within the provisions of the Contract.
4. The Employer hereby covenants to pay the Contractor, in consideration of the execution and completion of the works / services as per provisions of the Contract, the contract price or such other sum as may become payable under the provisions of the Contract at the times and in the manner prescribed by the Contract.
IN WITNESS WHEREOF the parties hereto have caused this Contract Agreement to be executed on the day, month and year first before written in accordance with their respective laws.
Signature of the Contactor	Signature of the Representative of          Procuring Agency

______________________	__________		___________
(Name, Seal& Signed)	(Name, Seal& Signed)

Signed, Sealed and Delivered in the presence of:


Witness:	Witness:

________________________	_________________________________

(Name, Title and Address)				(Name, Title and Address)
















“ANNEXURE – B
	Sr. #.
	Description
	Qty
	 RATE A/U
	 Rate (Rs.) 

	 1 
	Calculator simple type 
size 8*8
	20 PCS
	Rs. ____________
	Rs. __________

	2
	Ball point (Blue: 700, Black: 500, red:300)
	1500 PCS
	Rs. ____________
	Rs. __________

	3
	High lighter (Various color)
	288 PCS
	Rs. ____________
	Rs. __________

	4
	Stapler machine (Medium size) Make: Germany
	50 PCS
	Rs. ____________
	Rs. __________

	5
	Stapler pins 
Compatible with Stapler at item no.4
	500 BOX
	Rs. ____________
	Rs. __________

	6
	Pencil with eraser
	600 PCS
	Rs. ____________
	Rs. __________

	7
	Sharpener
	180 PCS
	Rs. ____________
	Rs. __________

	8
	Paper rim A4 size Printer / Copier, 80 gm paper
	250 PKTS
	Rs. ____________
	Rs. __________

	9
	Paper marker Small (Assorted colors) (6 pcs per pkts)
	40 PKTS
	Rs. ____________
	Rs. __________

	10
	Gum Stick (Medium)
	160 PCS
	Rs. ____________
	Rs. __________

	11
	Gum Stick (Large)
	20 PCS
	Rs. ____________
	Rs. __________

	12
	Whito (Best Quality)
	240
	Rs. ____________
	Rs. __________

	13
	Pin opener 
	60 PCS
	Rs. ____________
	Rs. __________

	14
	Hole punch Machine (Best Quality)
	50 PCS
	Rs. ____________
	Rs. __________

	15
	Scotch tape ½ ” 
	120 PCS
	Rs. ____________
	Rs. __________

	16
	Scotch tape 2”
	120 PCS
	Rs. ____________
	Rs. __________

	17
	Paper cutting Scissor 6” 
	50 PCS
	Rs. ____________
	Rs. __________

	18
	Simple plain Register 300 pages (Best Quality Royal or equivalent)
	150 PCS
	Rs. ____________
	Rs. __________

	19
	Rubber (Eraser)
	60 PCS
	Rs. ____________
	Rs. __________

	20
	Duplicate with Carbon Paper for Dot Matrix Printer
	100 PKTS
	Rs. ____________
	Rs. __________

	21
	Scale (Ruler) 12” heavy S.S
	120 PCS
	Rs. ____________
	Rs. __________

	22
	Permanent Marker (Black)
	120 PCS
	Rs. ____________
	Rs. __________

	23
	Permanent marker (Blue)
	120 PCS
	Rs. ____________
	Rs. __________

	24
	Board marker (Blue)
	30 PCS
	Rs. ____________
	Rs. __________

	25
	Board marker (Black)
	30 PCS
	Rs. ____________
	Rs. __________

	26
	Attendance Register (100 pages)
	20 PCS
	Rs. ____________
	Rs. __________

	27
	Stamp pad 88*54 mm (Blue)
	15 PCS
	Rs. ____________
	Rs. __________

	28
	Stamp pad Ink (Blue)
	15 PCS
	Rs. ____________
	Rs. __________

	29
	Gem clips (Medium)
	40 PKTS
	Rs. ____________
	Rs. __________

	30
	Gem clips (Large)
	40 PKTS 
	Rs. ____________
	Rs. __________

	31
	Thumb pins
	100 PKTS
	Rs. ____________
	Rs. __________

	32
	Ring clip (Medium) 12pcs/Box
	12 PKTS
	Rs. ____________
	Rs. __________

	33
	Ring clip (Large) 12pcs/Box
	12 PKTS
	Rs. ____________
	Rs. __________

	34
	Shredder (Paper cutting machine for waste paper)
	5 PCS
	Rs. ____________
	Rs. __________

	35
	Heavy Duty Stapler Machine with 6 Boxes of pins (23/24, 150-210/20mm)
	4 PCS
	Rs. ____________
	Rs. __________

	36
	Tape (red)
	20 PCS
	
Rs. ____________
	Rs. __________

	
	
	
TOTAL AMOUNT 
	
	



[bookmark: _GoBack]Note:	The required items will be purchased on best quality/approved sample basis; hence Contractor(s) / Supplier(s) are instructed to submit (at Planning & Procurement Department) samples of bidding items (which would be returned)a day prior to the opening of bids else the bid will be rejected.

	Signature of Contractor / Supplier:

_______________________________________________________________________

	Name of Firm with full Address:
_______________________________________________________________________

_______________________________________________________________________

	E mail Address:
_______________________________________________________________________

	
Ph. Office: ________________ Fax: __________________ Res: ___________________ 

Mobile: __________________
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