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Government of Sindh

YOUTH AFFAIRS DEPARTMENT

LETTER OF INVITATION (L.OI)

Invitation/File No.....;
Karachi, Dated:

M/s.
(Name and Address of Training Provider)

Dear Mr./Ms:

The Department invites proposals to provide to impart trainings to
unemployed youths of Sindh province under ADP scheme # 1684

More details on the services are provided in the Terms of Reference. It|is not
permissible to transfer this invitation to any other firm. A firm will be selected under singl¢ stage
two envelop procedures described in this RFP, in accordance with the SPP Rules 2010.

The RFP includes the following documents:
Section | - Letter of Invitation
Section 2 - Instructions to Consultants (including Data Sheet)
Section 3 - Technical Proposal - Standard Forms
Section 4 - Financial Proposal - Standard Forms

Yours sincerely,

For further information or querics please feel free to contact undersigned.

Y ours sincerely,

(Mushtaq Mirza)
Section Officer (Admin)

Youth Affairs Department, Government of Sindh
Barrack # 93, Opposite Sindh Assembly Building, Sindh Secretariat

Telephone: +92(21) 9920-3009  Fax: +92(21) 9920-3010.
Page 3 of 34




Introduction of the Program:

Youth Affairs Department is a new addition in the portfolio of Government of §
Since its establishiment, the Department has been working with high dedicati
enable Pakistani youth to aspire for a healthy and productive life.
Youth Promotion and Development Through Private Sector is initiated to ad
twin problems of poverty and unemployment through Skills Development Trai
in Sindh.

Major Objectives:

el

1.

. Promote excellence in hands-on skills

indh.
on to

dress
nings

Enhance employment of youth through skill training. Target is to train un-

employment youth belonging to lower income group of province in emplqg
skills.

Relevant Skills for Industrial and Employability

Assuring Quality for skills Development

Meet the emerging demand growing Industries & Development projects.

yable

Development of Employable skilled workers primarily for wage-employment in

industries.
Provision of basic skills for the rural poor primartly for sled-employment

Expand the pool of the literate skilled labour

Free education inciuding technical and vocational streams,

Emphasis on diversitication so as to transform the system from supply-oriented to

demand-driven.

Introduction of skill development / technical know how courses to
unemployment of school dropouts.

avotd
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3.

DATA SHEET / SUMMARY OF TRAINING

Code

Features

Description

Name of Service / Item

Through Private Sector)

ADP Scheme # 1684 (Youth Promotion and Development

2

Name of the
Procurement Agency

Youth Affairs Department, Government of Sindh

Address

Barrack # 93. Opposite Sindh Assembly Building,
Secretariat

Sindh

Telephone

Tel: +92(21) 99203009

Facsimile

Fax: +92(21) 99203010

Website

Time Schedule of the
Training Services

201610 June 2018

Method of Selection

(2)

A. Evaluation of Technical Proposal:

following breakup:

marks
iii. Human Resource Capacity — 30 marks
iv  Financial Strength — 10 marks

a. Value of Assets - 5 marks

b. Annual Turnover — 5 marks

Minimum Score for Technical Qualification
marks out of 100.

technical marks obtained as under:
A-1 Category: 90 and above marks
A Category:  80-89 marks

B Category:  70-79 marks

C Category:  60-69 marks

Annexure-1)

B. Evaluation of Financial Proposal:

per SPP Rules 2010,

Single stage two envelop procedure as per SPPR Ryle-46

Total Marks of Technical Proposal 100 as per
i.  Relevant experience and Past Performange - 30

ii. Infrastructure and allied facilities — 30 marks

is 00

Qualified Institute will be categorized accofding to

{marking key for assessment of technical proposal at

Financial Proposal of technically qualified institutes
only shall be opened and evaluated in accordance with
the category of the institutes mentioned abpve and
awarded to the lowest evaluated bidders / institute as

Financial Proposal to be
submitted together with

Yes
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Technical Proposal

Code Features Description
Barrack # 93. Opposite Sindh Assembly Building, Sindh
6 The Proposals Secretariat
submission address
Proposals must be 19™ April, 2016 at 03:00 p.m.
7 submitted not later than
the mentioned date&
time
Target Number of 2500(From April 2016 to June 2018)
8 Persons to be enrolled
for Training
The recommended duration of training is as follows:
¢ 4 Months (Min 480 conduct hours or as specified in
the curriculumy)
9 Duration of Training
Note: same proportion shall apply to the training other than
specify above.
e Age 18-35unemployed youth having domicile &
CNIC of Sindh: and not availed any training
10 Target Group and earlier.

Eligibility of Admission

o Must meet the entry requirements as specified in

respective training curricula.

Training Provider

Training Provider shall
have:

e Valid NTN/FTN/SRB in the
training institute.
e Audited financial

name

e Relevant training experience and past
performance.
¢ Capabilities of training in respect of

infrastructure are must to be available in
labaratories,

training premises, workshops,
faculty, equipment/machines, teachin
and other resources.

statements for the
financial year of the Organization, preferably
by a Chartered Account licensed with ICAP.

of the

last

g aids

Pa

£

HC
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e Scparate bank account for tunds to be pravided by
Department.
¢ Not been blacklisted by any organization.
e Testing / certification from relevant agerediting

body.
12 | Trainees per Class Up to 30.
The financial proposal will be based on training Cost of all
expenditures including:
. + Administrative & Trainers’ remuneration
13 | Training Cost

« Consumable Training Materials
» Rent & Utilities
= Certification of Trainees
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4,

PART TA: Information about Training Provider:

TECHNICAL PROPOSAL SUBMISSION FORM

Code

Required

Response

TA.

Legal Name of Training Provider

TA2

Name of Consortium Partner(s), if a:

TA3

Name of Owner / CEO / Director

Designation

Phone (Line/Cell)

Email

Fax

TA4

Name of the Institute / Organization

Postal Address (with Tehsil / Taluka

Phone

Fax

E-mait

Website

TAS

Name of Focal Person

Phone(Line/Cell)

E-mail

Fax
1

Page
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PART TB: Eligibility of Training Provider(Relevant documentsmust be attached).

Code

Required Information

Response

TB.1

Naine of Registration Body / affiliation /
accreditation

such as NAVTTC, STEVTA, TTB. SBTE, HEC.
PEC,

Companies registered under the Companies
Ordinance

1982/Societies registered under Societies
Registration

Act 1860/Trusts registered under Societies
Registration

Act 1860 or Trust Act 1882, CITY & GUILDS,
EDEXCEL, or any other accredited/authorized
national/international certifying body.

TB.2

Valid Registration Certificate Number & Date of
Registration (attach copy of registration
{certification/affiliation).

TB.3

Natjonal Tax Number or Free Tax Number in the
name
of organization (attach copy of certificate)

TB.6

Audited Financial Statement of Last Year preferably
by
a Chartered Accountant Firm

TB.7

Do you have experience of applied training?

Yes

No

TB.8

Do you have relevant infrastructure and allied
facilities
of applied training?

Yes

Pag)
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PART TC: Technical Evaluation Form

Provide following details about applied Training Experience,
Infrastructure/allied facilities, Faculty and job facilitation details.

TC.1 Relevant Experience & Past Performance (for each applied training, attach
documentary evidence)
Max Marks = 30 out of 100
Code Required Information Response
TC.L.1 | Number of Years in the Relevant Training (Max 5 Marks)
Number of Branches/Campuses of Training
Provider/
Institutes in Sindh imparting applied training. (Attach
TC.1.2 | district
wise list). (Max 3 Marks)
Number of Enrolled Trainees for current
TC.L3 session (Max 5
Mavrks)
Number of Trainees so far graduated from the institute
(Max
TC.1.4 $SMarks)
List of Organizations / Departments which utilize services
TC.1.5 | Of your - i
Institute / Organization (Max SMarks)
Is the Institute/ Organization pre-qualified by any
Government department for offered trainings. if yes then
tist
Tcle all such departments.
Please use extra sheet if required. (Max 3 Marks)
TC.2 Infrastructure & Allied Facilities (for each applied training, attach documentary
Evidence).
Max Marks = 30 out of 100
Code Required Information Respanse
Building: Location/Condition (Max 2
TC.IL.1 | Marks)
TC.11.2 | Number of class rooms (Max 4 Marks)
Capacity of trainees per class room
TCIL3 (Mpm‘ 4 Marksj
TC.I1.4 | Laboratory (it required) Max
TC.IL5 | Workshop (if required) M
arks 10
TCIIL.6 | Computers
TC 1.7 Multimedia Projector (if required)
o (Max 2 Marks)
TC.i1.8 | Backup Generator (KVA) (Max 2 Marks)
Other facilities  (Max 6 Marks) Drinking water
(PICHSE check on all available) Washrooms/Sanitations
TC”() Common room(for| girls)

L . .
Access to first Aud
[
Cantecn

[
Any other(-------

Page 1




TC.ITI Human Resource Capacity: (Use extra sheet if required)
Max Marks = 30 out gf 100
Name of Designatio |Qualificatio . .
H Experience Email Cell #
St Faculty/ HR n n P
TC.I1.1
A | Management Staff
|
2
Max. Marks: 04
B | Trainers/ Instructors
TC.1L.2 TC.I.2.1 TC.L.2.2
i
2
Max., Marks: 12 10
C | Support Staff
TC.IL.3
|
i
Meax, Marks: 04
s Note: Please attach CV supported with copies of testumonials duly attested.
s Incase an Institute intends 1o change / replace a witor atter echnical evaluation. it should informfand

seck approval {rom Department: otherwise, it will be considered violation and manipulation of

information provided to Department in RIFP and may lead to black listing as per SPP Rules-2010.
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TC.1V Financial Strength:

Max Marks = 10 out of 100

i. Value of Assets:
Code Required Information R.esp(.mse
{mention in PKR|
TC.V.1 Value of Assets (Max. Marks-3)
Note: Attach statement.
ii. Annual Turnover:
Code Required Information Response

(mention in PKR)

TC V.2 Annual Turnover (Max. Marks-5)

Note: Attach statement.

Page
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5. Proforma Covering Letter for Submission of the Financial Proposal

(to be uscd by training provider)

Date:
To:
Section Officer (Admin),
Youth Affairs Department,
Government of Sindh
Barrack # 93, Opposite Sindh Assembiy Buiiding,
Sindh Secretariat,
Karachi.
Subjeet: Financial Proposal in Response to Advertisement No.
RFP ADP Scheme #1684
Dear Sir,

We offer to provide the services under ADP scheme # 1684 in accofdance
with your Request for Proposal and our Technical Proposal. Our attached Financial Pripposal

is for the sum of Rs. in

Our Financial Proposal shall be binding upon us up to the expiration

words

of the

validity period of the Proposal as indicated in the Data Sheet. No commissions or gratuitics

have been or are to be paid by us to agents relating to this Proposal and Contract exe
We understand that you are not bound to accept any or all Proposals you receive.

We rematin,

Yours since

Dated this day of 2016 .

cution.

ely,

[signature] [in the capacity of]

Duty authorized to sign proposal for and on behalf of

Page
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0.

Financial Proposal

Name of Service Provider:

Address:

7.1

FA: Summary of Proposed Cost

S.NO | Description Per Person | No. of Trainee(s) | Total Amount
Rate
1 Associate Diploma-Mechanical 108000 100 10800000
Technology
2 Associate Diploma-Chemical 108000 100 0800000
Technology
3 Auto Electrician 11200 200 2240000
4 Mobile Phone Repairing 11200 200 2240000
5 Microsoft Office 11200 200 2240000
6 Computerized Accounting 11200 200 2240000
7 Graphic Designing 11200 100 1120000
8 Web Designing 11200 100 1120000
9 Computer Hardware and 12000 100 , 1200000
| Networking N |
1o Auto Mechanic 16000 100 1600000
L Tajweed-e-Quran 8000 400 3200000
12 Dress Making and Boutique 14000 400 5600000
Designing
13 Computer Graphics 11200 300 3360000
Grand Total 2500
Lead Organization Consortium Partner
Signature Signature
Naime Name
Designation Designation
Date Date

In case of consortium, this page must be signed by the head of the consortium part

also.

Page 1
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ANNEXURE-I

Description of Services/Work Specification

The “Training Provider” undertakes to perform the services as specified below:
i. Before start of training:
a.  Engage well qualified faculty,

b.  Prepare Training Plan (for each trade) along with training manuals / modules
and evaluation & testing tools to trainers, and same should alsg be made
available to the Department. Moreover, Training Plan shall be displayed and
maintained at the institute.

¢.  Ensure that the classrooms and labs are properly ventilated and equipped|with
requisite equipment and material. Additionally, facilities of drinking water,
power backup {mandatory for all trainings mainly dependent on electricity) and
Clean and sanitized lavatories should also be ensured.

d.  Verify documents including CNIC, Testimonials, Domicile. and Photograph of
the trainee.

e. Timely issuance of Offer letter; receiving the acceptance thereof and ID cqrd of
the Trainee. Training manuals and modules along with Training Plan shall be
provided to all trainees.

iii. During the Training:
a. Record Maintenance:

i.  Muster Rolls for daily attendance of Trainees and Trainers, Hard jcopies
and Soft data for Departments Record.

1. Weekly / fortnightly / monthly tests conducted

Page 16 of 34




Working Days / Training Hours:

d.

Certification of Trainees:

d.

b.

il.

1v.

Award of requisite certificate in a certificate awarding ccremony/ gradi
ceremony within a month of the completion of training.

Visits paid by the Department’s representative.,

Maintain attendance of trainees on day to day basis(or any other ti
agreed with the Departiment).

Code of Conduct/Code of Behavior:

Throughout the training, ensure regularity, punctuality, order, restr
movement and prohibition of unauthorized entry and exit. Professional v

me as

cted
sits,

trips and excursions mentioned in the training plan cannot be carried out

without prior approval of The Department.

Facilitation to the Trainces:
Motivate and facilitate trainecs to achieve overall training specific outeq
The facilitation should include. free of cost mentoring, guidance
counseling, ensuring their comfort and serenity, for attainment of fog
training.

mes.
and
used

For short courses (up to 6 months) training hours shall be 30 (maximum fto be

distributed equally between six (6) or five (5) days in a week with

prior

information to the Department. These classes shall preferably be condiicted

during the working hours of the Government of Sindh.

For courses of more than 6 months, the training hours shall be in accorgance
with the terms and conditions of registration and certification / dggree

awarding authority with prior information to the Department.

1ation

Maintain video record of certificate awarding ceremony/graduation ceremy

Page

ony.
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Leave to Trainees:

a. Any kind of leave other than serious illness must be discouraged.
However, the trainees can be allowed two days leave per magnth
on request and only Institute in-charge is authorized to allow
such leave.

b. Leave of more than two days can be availed in unavoiddble
circumstances. Such leave will be sanctioned by the Department.

Page 18 ol 34




OO0 0O 00 000 0 0 0 0O0

Name of Trades and Discipline for Training Program

ANNEXURE-II

Associate Diploma-Mechanical Technology
Associate Diploma-Chemical Technology
Auto Electrician

Mobile Phone Repairing

Microsoft Office

Computerized Accounting

Graphic Designing

Web Designing

Computer Hardware and Networking
Auto Mechanic

Tajweed-e-Quran

Dress Making and Boutique Designing
Computer Graphics

Page |
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ANNEXURE-ITI

MARKING KEY FOR TECHNICAL PROPOSAL OF REP FOR ADP # 1684

Code

Required Information

Total
Marks

Ob

Marks

tained

C.l

Relevant Experience & Past Performance (for each
applied training, attach documentary evidence)

30

C.11

Number of Years in the Relevant Training

05

Marking Key:

2 years in relevant training field: 01

Move then 2 years and less then 4 years: ()2
More then 4 vears and less then 6 vears.: 03
More then 6 vears: 4

C.l.2

Number of Branches/Campuses of Training Provider/
Institutes
in Sindh imparting applied training.

05

Marking Key:

2 Branches / Campuses: 01
More then 2 and less then 4: 02
More then 4 and less 6 03
More then 6: 04

Number of Enrolted Trainees for current session

05

Marking Key:

100 tramees envolled in chrrent session: 01
300 and more then 100: 02

600 and more then 300: 03

More then 600 04

Number of Trainees so far graduated from the institute

05

2 Marking Key:

200 trainees grachiated in: ]
300 and more then 200: 02
1000 and move then 500: 03
More then 1000: 04

List of Organizations / Departments which utilize services
of your
Institute / Organization

05

Marking Key:

2 organization: 01

More then 2 and less then 4: 02
More then 4 and less 6: 03
More then 6: 04

C.1.6

[s the Institute/ Organization pre-qualified by any
Government

department for offered trainings. if yes then list all such
departiments.

05

Marking Key:

2 Government Departinents: 01
More then 2 and less then 4: 02
More then 4 and less 6: 03
More then 6: 04

C.1I

Infrastructure& Allied Facilities (for each applied
training, attach documentary evidence),

30

CllL.1

Building: Location / Condition

Murking Key:
Easy execs and furnished location: (02
Only furnished location; 01

Page 20 of 34




Code

Required Information

Total
Marks

Miarks
Obtained

C.li.2

Number of ¢class rooms equipped

04

Marking Key:

2 class roonis: 01

More then 2 and less then 6: 02
Movwe then 6 and less 10: 03
More then 10: 04

C.i1.3

Capacity of trainees per class room

04

Marking Key:

2 class roont (each for 30 traineesj. 01
Movre then 2 and less then 4: 02

Movre then 4 and less 6: 03

More then 6: (14

C.l11.4

Laboratory (if required)

CILS

Workshop (if required)

CIL6

Computers

10

Marking Key:

Fully equipped: 10
Adequate equipped: 07
Inadequate equipped: 03

C.IL.7

Multimedia Projector (if required)

02

Marking Key:
2KVA 10 3KVA: 0]
Moaore then SKVA: 02

C.I.8

Backup Generator (KVA)

02

Marking Key:
Facility as per applied trades and numbers of trainees: 02
Half facility as per applied trade munbers of trainees: 01

C.11.9

Other facilities (Please check on all available) (Max 6
Marks)
Drinking water

Washrooms/Sanitations

CCLC

Common room(for girls}

C

Access 10 first Ard

C

Canteen

Any other(----=-====zmmnun-- )

06

Marking Key:
One score Jor ecach facilitics

C.1Ii

Human Resource Capacity: (Use extra sheet if
required)

30

C.JIL 1

Management Staff

04

Marking Key:
2 to less then 3 staff mentbers: 02
Sand more then staff members: 04

C.111.2

Trainers / Instructor (Max. Marks — 12 + 10 = 22)

C.11.2.1

Qualification

Marking Key:
As per requirement of job: 12
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Code

Required Information

Total
Marks

Marks
Obtained

C.IL

RS

[

Experience

10

Marking Key:
2 to 5 years in relevant training field: 05
Movre then 3 years: 10

C.IL3

Support Staff

04

Marking Key:
2 1o less then 5 staff mewmbers: 02
Sand more then staff members: (04

C.1v

Placement of Trainees

10

C.IvV.2

contact details of all placement staft

Marking Key:
2 placement staff: 01
More then placement siaff: 02

C.Iv.3

Graduate placement as employee

08

Muarking Key:

100 graduates employee. (02
300 and more then 100: 04
300 and more then 300: 06
More then 500: 08

C.V

Financial Strength

10

C.V.1

Value of assets

05

Marking Key:

I million to less then 10 million: 01

10 million 1o fess then 13 million: 02
15 million to less then 20 million: 03
20 million and less then 25 wiillion. 04
23 million and ubove: 03

cvz2

Annual Turnover

05

Marking Key.

3 million to less then 10 million: 01

10 million to less then 13 million: 02
13 million to less then 20 million: 03
20 million and less then 25 million: (4
23 million and above: 03

Grand Total

100

Category
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Phit 02199203009 SAY NO TO CORRUPTION
Faxi:021-99203010

GOVERNMENT QF SINDH
SPORTS AND YOUTH AFFAIRS
DEPARTMENT

Karachi dated [&-};&_ March, 2016

MOTIFICATION

With the approval of competent authority to constitute a cominitiee 10 corjsider the “Reguest
heme Sr. No. 1684

namely “Youth Promotion and Development through Private Sector” of Sports and Youtih Affgas Dopistient

for Proposal (RFP) and evaluate the bids received from bidders in respect of ADP 2015-10 ¢

rotlowing is the composition of committee:-

i Jepuly Secrelary, Sports & Youlh Affairs B Chairrman
J Industres Deparimem Mot
, stant Director, Directorate of Youth Alfairs

Terms of Reference:-

1o Toinvile sids in tne dpht of SPPRA Rules.

2. To consider, evaiuale and access the bids received in respect of Request lor rrop

SR o NoL LoEY
300 The conmeiiee will T vze roswil of bids received and onnounce the oodder candidaie Tor o orec

aid down under SPFHA Rules.

4.  The Comnutiee may re (¢t the bids without assigning reason thereol.

~D
—— \‘
T
¢ S
— MUHANIVIAD RASHID
o SECRETARY T|GOVT. OF SiNDi
2} .
~ oSG N F2015/ Karachidatea jaiE, Wicron, 20z
Acopy s Tonvarded forinforims o to:
Lo e Doty Seorctary, o orts Sovouth Aflain Department, Karachi
K P Sieaies, Deedtons ol Youln Atfair, Sindh, Sarach
3 fhe Concerned Officer . tdember

L—" 4 2L o Seoretary, Sports L Youth Affairs Department, Government of Sindh, Karachi

li ’) o<
AL
AY

S0 Secraary ndusti |, Govl af sinah, Karaent,
UCHALID MIEH I

SECTION OFFICE)
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GOVERNMENT OF SINDH

NN, SAY NO TO CORRUPTION

NOTIFICATION

With the approval of competent authority, to constitute a commi
following composition, in terms of Rule-7 of Sindh Public Procurement Rules-2010

& Youth Affairs Department for redressal of grievance and settlement of disputes,

Karachi dated: 18" March, 2016

SPORTS & YOUTH AFFAIRS DEPARTMENT

ttee with the
in the Sports

if any, arises

between procuring agency and bidders in the office of Sperts & Youth Affairs Department in

respect of ADP-2015-16 Scheme No.1684 namely “Youth Promotion and Develop

Private Sector:-

ment through

1. | Secretary, Sports & Youth Affiars Department, Govt. of Sindh Chairman

2. | Dr. Shakir Qayoom Khanzada, Deputy Secretary (Sports), S&YAD | Member

| !

$ 3. Section Officer (Gen), Sports & Youiin Affairs Denartment Member

The function & responsibilities of the committee will be same as specified in Rujes-
31(4) and (5) of Sindh Public Procurement Rules, 2010.
MUHANMMAD RASHID
SECRETARY TO GOVT.|OF SINDH

N0.SO (Dev)/S&YAD/2015-16/ 726
A copy is forwarded for information to:-

/1. The Deputy Secretary, Sports & Youth Affairs Department, Karachi.
2. The Director, Directorate of Youth Affairs, Sindh, Karachi.
3. Concerned Officer / Member.

‘4. PSto Secretary, Sports & Youth Affairs, Department, Govt. of Sindh, Karachi.
O 5. PS 10 Secretary Industries, Govt. of Sindh, Karachi.

Section Qffice

Karachi Dated 18" March, 20185.

Y A nero

(Khalid Mehmood)

r (Dev)
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