Institute of
E T3 Business Administration
7IK Karachi

sty aind fdeas for Teimorrow

TENDER NOTICL
Tender # PS/09/15-16
Designing, Composing, Printing & Supply of Alumni (,‘uds

The Institute of Business Administration. Karachi (IBA) invites scafed tenders from Printers
registered with Sales Tax and Income Tax departments for Designing. Composing. Printing &
Supply of Afumni Cards. The Tender Documents is based on “Single Stage One Favelope”
procedure.

lender Forms which includes full deuails of items and other terms and conditions are
avatlable at the Office of Manager Purchase & Stores, IBA Main Campus, University
Road. Karachi from March 22. “{ I6 to April 11, 2016 between 9:00 am o 3:00 pm. [The
cost of the Tender Torms fe. Rs, 300/ (Rupees Five Hundeed Onlay shall be depositegd in
Unnited Bank Lid. Karachi [‘m\usll} Campus Branch i Account A e = 003-0002-5,

fender Document should be dmppul in ‘Tender Box placed at Purchase Office between 9:00
am 1o 3:00 pm upto April 11, 2016 and will be opened on same date & senue at 3:30 pm in
the presence of representatives who may care to attend. In case of any holiday the tender shall
be opened / received on next working day at same place and time. Kindly submit 3% Bid
Sceurity of totat cost in form of Pay Order or Demand Dralt in favor of Institute of B uslmux
Administration. Karachi along with the Tender Documents. i

Kindly mention = lender Number™ at top left corner of the envelope. IBAL Karachi may rgject
amy bid subject to reievant provision of SPP Rules 2000 may cancel the bidding pmusls al
any time prior to aceeptance of bid or proposal as per Rule-23(1) ol said rules.

Please contact Purchase Executive on 38104700 ext: 2130 tor any informatien and quers.
REGISTRAR

E3AL Mam Campus. Univeristy Road, Naracht 73270
l E I- !23 422 Fax (‘)2 2] ) 926150




m Institute of |

Business Administration
Karachi

Leadership and Ideas for Tomorrow

Date: May 20. 2015

NOTIFICATION (Revised)

Ihe competent authority 1s pleased to constitute following committee tor upcoming all
Purchase Office tenders during the period 2015-16.

Mr. Sved Jehanzeb (Project Account, 13A) \
Dr. Nasir Tauheed (Professor, IBA) }
Mr. Haris Qureshi External Member (HEJ, Karachi University)

[ I S G R S

TORs of commuittee are:

. Facilitating and recommending approval or rejection for Purchasing Authority.

. Ensure compliance with IBA Procurement Policy and Procedures (PP&P). SPPR
rujes, etc,

. Recommend procurement method in case of emergency and direct contracting. ¢tg.

. Declaring award of contracts to the lowest evaluated responsive bidders,

. Approval / preparation of bidding documents.

. Approval / preparation of evaluation report

. Responsibie for technical and tinancial evatuation of the bids.

. Provide views and suggestion on how procurement should be taken forward and may set
general rules in advance for certain types of procurements, and.

. Acts as a source of advice on contract guidance and for specific cases raised by statf

Regards !

A

Dr. Nasir Touheed
Chairman (Procurement Committee)
IBA. Karachi

i iversi i : : - : {92- Fax: (92-21) 99261508
Main Campus: University Road, Karachi. Postal Code: 75270 UAN: 111-422-422 Tel: (92 21) 38104700
City Cglmpus: GardﬁérVKiyani Shaheed Road, Karachi. Postal Code: 74550 Tel:(92-21) 38104701 Fax:(92-21) 38103008
Website: www.iba.edu.pk E-mail: info@iba edu.pk ‘



m Institute of

Business Administration
Karachi

Leadership and Ideas for Tomorrow

Octonel 14, 2015

NOTIFICATION

This is to inform alt concerned departments that as per the requirement of the SPPRA,

the Dean & Director IBA has constituted the following Complamt Redressal Committee

Mr Abdul Wajed Khan, Controller of Examinations Chairman
Mr Khurram Khahd, Manager Internal Audit Member

Mr Fahad Jawed, Manager Finance - Member

Ihe purpose of this committee 1s to review and give s dehiberations onthe corfilasiaty

objections raised by the contesting vendors / contractors on IBA tenders

Thank you

Adndny Hameed

Head of HK

Main Campus: University Road, Karachn Postal Code 75270 UAN 111320422 Tei (92-21, 38104700 F v 82421 99261501
City Campus: Garden/Kiyan Shaheed Road, Karachi Postal Code 74550 Tel (92-21) 38104701 Fax 190" 38103008
Website: www ba.edu pk E-mail: nto@ibha edu pk,




Muhammad Hanif / Executive I (Purchase) @ Main Campus

Subject: SPPRA - PC Minutes of Meeting

. From: Syed Jehanzeb / Asst. Manager Finance (Projects) @ Main Campus

Sent: Saturday, March 19, 2016 1:49 PM

To: Muhammad Hanif / Executive | (Purchase) @ Main Campus; Muhammad Sohail Khan / Manager P
Stores @ IBA

Cc: Procurement Committee; Moeid Sultan / Director Finance @ Main Campus; Syed Fahad Jawed / M
(Finance) @ Main Campus; Haris Siddiqui / Acting Head of CDC and Alumni Affairs @ IBA; Dr.Sayeed G
Dean and Director @ IBA

Subject: Item # 8: Alumni Cards (RFID)

tftem # 3: Alumni Cards (RFID)
Discussion:

Purchase Executive briefed the Committee about the status of Alumni Cards. It was briefed th
Tender for the same specification was approved by Procurement Committee on 26th Decemb

Decision:
The committee approved the Tender ad and Documents of the already approved specification

irchase and

anager
ani / Acting

at an old
er 2015.

s for the

same Alumni Cards.

Attendance: ’\\
e

1. Syed Jehanzeb » |

2. Syed Fahim Uddin *

3. Haris Quershi

4. Ahmed Ali Khan

5. M. Hanif




ender # PSOW2013-16

Tender Fee: Ry.500/-
(Non-Refulidable)

TENDER FORM

Tender # PS/09/2015-16

Designing, Composing, Printing &
Supply of Alumni Cards

Date of Issue : March 22, 2016

Last Date of Submission : April 11,2016 (3:00 pm)
Date of Opening of Tender : Aprit 11, 20106 (3:30 pm)

Pay Order/ Demand Draft # ... Drawnon Bank............

AMOUNt OF RS.uiviiiiiiriiiii i irrsanrssenrsens Dated...........
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lender # PS 092013516

1. Introduction

Deur Tenderer:

Thank vou the interest you have shown in response to the 1BAs advertisement whigh has
floated in IBA & SSPRA websites on March 22, 2016 to ~Designing. Compoesing, Prigting
& Supply of Alumni Cards™

The Institute of Business Administration. Karachi (1BA)Y is the oldest business school
outside North America. It was cstablished in 1955 with initial technical support provided
by the Wharton School of Finunce., University of Pennsvlvania. Later. the Univensity of
Southern California (USC) set up various facilitics at the IBA & several prominent
American professors were assigned to the IBA. The course contents. the curricalum. the

pedugogical tools & the assessment & testing methods were developed vndar the
ouidunce of reputed scholars (rom these two institutions. IBA has zealoushy guarded the
high standards & academie traditions it had inherited from Wharton & U SC while
adapting and adjusting them with the passage of time.

We expeet toavail services worksstems of high stindards meet our prine & basic
specifications through this transaction. 5

Please contact Purchase Executive on 38104700 ext: 2130 for any information . lquers

Ihank vou.

-sd-
Registrar

[’11‘:’{ Yol




2. Instructions

I'ender # PS-09{2013-16

{ap The Institute of Business Administration. Karachi (IBAY expects that aspirant piiinters

r

(h

th

(11

}

vendors < supplier /£ firmy should turnish adl the required documents 10 ensure o ratsparent
and genuine presentation. Dherclore. 1t s necessary o (il in the fender Form metiqulously
and sign & stamp each and every page. Morcover. attach required supporting daeument

according to the requirement.

Uiy of utmost important to e in the Tender Form o vty e ink o bopes Do s fean e
any columnditem blank. 11 vou want to leave the ienn colunu un-answered pleasd. waile
"BDoesn’t Appiv/Doesn’t Arise. I vou need more space please attach o paper & |edear

nmention nem/column name or nuniber ete that reterred the colummn/itent of the Tenden Form.

You can collect the Tender Document trom the office of Manager Purchase & Storgs. [IBA
Main Campus. University Road. Karachi fromy March 220 2003 10 April T 2016 during
working 9:00 am to 3:00 pm

Phe Tast date of submit the Tender Docunment in sealed envelope in April 1102016 by 3100
pmoin the Office ol the Manager Purchase & Stores. IBAL Main Campus, University Road.
Narachi. The Tender will be opened ot same diy w330 pim i the presgnee of

representatives who may care to attend.

Bid Securiny of 3% ol otal charges will be subnnted alosie with Donder Doconoms i oos
ol PAY QORDER DENIAND DRAFT only i the name ot distitane -0 dhsiine s
Administration. ‘

Successtul bidder should provide 5% Performance Sceurity ot total value of Purchasg Order

Waork Order in the form ol Pay Order or bank guarantee belore submission of invaibe. e
Performance  Security shall extend a1 least three months bevond  the Date of
Deliverv/Completion of work - Contract.

Please attached at feast > plus sears expertence for tes weode

Please attached last 3 plus vears™ financial turnover erns ol bank statement or Anancial
statement. i

Copy of Sales Tax & tncome Tax Certificate should be attached.
Chental st is required.

Please mention ~Tender Number™ at wop left corer of the eovelopes. IBAL Rarad)i
reject any bid subjeet to relevant provision of SPP Rules 2000 wmy may cancel the prddimy

Process at any time prior 1o aceeptance ot bid or proposal as per Rule-2303) of sand rutes.
SLUNP & yignature
Page 4 el 10




3 TENDER FORM

Tender s 2504

2O015-16

Designing, Composing, Printing & Supply of Alumni Cards

‘ S.# 1 Description ‘ Qty

Alumni Plastie Cards

Stze: 33757 x 212537 (85.0mm x Mmmy)
Materiual: indonesia Plastic Sheet

Card Thickness: 30 mil

Card Color : White

Printing: 04 + 04 color

Others: Die cutting. plastic pouch

-

Warranty: 03 vears removable warranty
01 L Lo , OO0 Cards
Designing & Composing
Card composed front - back. picture scanning.
picture celor setting and proof reading and
approval relevant department.

Note: The first transaction would be for 30
cards audv aird continued from e o tiae
o one thonsand cards on ithe basis of the
reqUIre i,

~ Total
_17%GsT

Total Amount

Total Amount Rupees (in words)

Rate Amount
(Rs)) {Rs))
|
|
|
SEL W S alile
Page S of 10




Fender = s 0u 201500

4. BIDDING DATA

{a). Name of Procuring Agency: Institute of Business Administration. Karachi

(b). Brief Deseription of Works: Designing, Composing. Printing & Supply of Alumini Cards
{e).Procuring Ageney’s address:-Main Campus. University Road. Karachi

(). Amount of Bid Securitv:- B3id Security of 3% of total amount'cost will be submjued
along with Tender Documents in shape of PAY ORDER S DEMAND DRAFT only i the

name ol [nstitute of Business Administration. Karachi

(¢).Period of Bid Validity (davsy:- Ninety Days

(H.Pertormance Sccurity Deposit:- Successtul bidder should provide 70 P

Seourity of totad value of Work Order in the form ol Pay QOrder or bunk guarantee barore

(SR R kTR I

submissien of invorce. The Performance Security shall oxtend at feast three months beyond
the Date of Detivery/Completion ol work / Contract,

(). Deadline for Submission of Bids along with time - The last date of submit the Tepder

A

Document in sealed envelope in April i1, 2016 by 3:00 pmomy the Office of the Manjieer

Purchase & Stores. IBA. Main Campus, University Road. Rarachis The Tender il e

-

opened on same day at 3:30 ponin the presence o representatin es who may care 10 atiend,

(h). Venue, Time, and Date of Bid Opening:- tender will be opened on April TH 2016 on

5

3:30 pmat IBA Main Campus. University Road. Karacht. ‘

(i). Time for Completion from written order of commrence:- Y0 day s

(j).- Liquidity damages:- 2% liquidits damages of the towal aount sile be imposed per mjinh
for which the contractor failed w complete work swithin the exceution peried.

(k). Deposit Receipt No: Date: Amount:{in words and tieures) Pay Order / Demand Drailt

Hovririinr s Amount tRs. L veecBrawnon Bank.ooooos Datedoo

Sty & Niguature

0

age 0 vl




(iD)

(V)

(vi)

(viit)

(ix)

(xvi)
(xvii)

{xViil)

Pender @ Ps iy s 4n

TERMS & CONDITIONS

The following terms ol the supply are agreed by the printers:
Receiving / Acceptance of Purchase/Work Order: the printers will sign the ¢opy of
the Purchase/Work Order us acknowledgement.
Delivery Challan: Copies of Delivery Challun on swhich the Order number, ate of
delivers/work exeeuation. quantity, quality. spees, manufacturer mwme clearly mentionaed,

Non-compliance with this condition renders the goods - works Hable to non-aceeptance.

Alter seven dayvs. IBA will not be responsible or any claim(s) “responsibilinn.
Place of Delivery: As specified in the Work Order unless otherwise inhbrmcd
accordmgly.
Detayed Delivery: 2% penalty of the total amount will be imposed per month foi which
the company/firmageney failed o deliver within the delivery sexecution peripd and
maximum upto 0% .
Inspection: Physical inspection will be carried out by IBA authority . Ordered material is
subject 1o Hnal inspection wt the time ot delivery.
Quantity: Competent Authority reserves the right o change alter-remove any jtem or

article or reduce/enhance quantity without assigning any reason and contractor will abide
the instruction. ‘
Condition of Goods /7 Works: AL items mast eet howid respects with e spoos &
conditions ol the Order and must be in good conditton otherwise they will be liable o
reject, i
Delivery of Goods / Works: AH the items must be delivered w the store of the 113 who

will sign the receipt with stamp on delivery note.
Rejection of Goods / Works: We reserve the right w cancel any or all the ifems it
material s not in accordance with our spectfication or 1w defnvery s deia e,
Termination: That upon termination ol this agreement the service provider shall be
permitted to remove all its devices and cquipment which may have been placed at
premises from the time to tme.

Submission of Bills/Invoices: Invoice/bill. Purchase Order & Delivers Challun should
be submitted to Finance Pepartment,

Advance Payment: Advance Payvment subject to Bunk Guarantey

Validity of Bid: Validits 15 for ninety (90 day s,

Company Profile: Company Profife be utached with this documen

Rules, Regulations & Policies: All rules. regulations and pelicies will be governed in
accordance to the SPPRA & [BA PP&P. |

Price / Rate: Price / rate must be quoted on fender Form oniy and submited inisealed
envetope.

General Sales Tax: General Sales Tax will be purd on applicable itenes cnls iy e
company - firnvagencey.
Bid Security: 3% Bid Sccurity should be deposited along with the tender torn iy shape
of PAY ORDER / DEMAND DRAFT only i the name ol Institute o Bysiness
Administration. Karachi.

Stunp & Sipature

Pace ol




(xIx)

(xx)

(xxi)

(XN

(xxiH)

(XXIV)

(XY

{(NAV)

(XAVIT)

Fender 4 PSOU 201510

Arbitration: [n case of any dispute. difterence or and question which may at apy time
arise between the parties hereto or any person under them, arising out in respect| of this
fetter of intent or this subject matter thereot shall be referred to the Registrar ot the 1BA
and CEO of the company -+ firm / ageney for arbitration/settiing ot the dispute.] failing
which the deciston of the court law in the jurisdiction of Karachi binding 1o the parties.
Performanee Sceurity: Successtul bidder shouid provide 3%, Perlormance Secfrin of
total value of Purchase Order © Work Order i the torme of Pas Order or bank vdarantes
hefore submission of inveice. The Performance Sceurity shall extend at Teast three manths
hevand the Date ot Delivery-Completion ot work 7« Contract.
Rights: IBA reserve the right to accept or reject any or all tender(s) or tenminate
proceedings at any stage in accordance to the rules & regulations framed by SPPRA.
[BA. also reserve the right o issue Purchase Order - Work Order for any singic ilems 1o
difterent lowest respansive bidders or issue Purchase Order - Work Order tor i the
items 1o any lowest responsive bidder, 1
Tender Document:  Pender Document available at the Offiee of Muwger Purchase & Stores,
IBA Main Camipus. Universiny Road. Karachi.
Submission of Documents: {.asl date for tender subniission is April 11, 2016 upto 3:00 pin
Opening of Tender: Tender will be opened on April 11,2016 on 3:30 pm at 134 Mam
Campus. University Road. Karachi.
Government tax(es), levi(es) and charges(s): Al Governinent taxes (inclinding neenm
tax and stamp duty), levies and charges will be charged s por appiicabico pac
denomination of Purchase Order,
Stamp Duty: Stamp duty 0.35% for Goods against total value of Purchase Order will be
levied accordingly.

Experience: Atleast 3 plus years experience required for this wender.

-

(xaviiDTurn Over: Please attached fast 3 plus years™ Iinancial turnover in terms of bank

(xxivN)

(NN

(AAAT)

(NANIT

Important Notes:

statement or financial statement,
Biacklisted: Printer is required o provide affickvit that the firm is not Black i tsted trom
any ol the government © semi government  private organizution L agepolos
depariment ele.
Rights: All rights reserved with the IBA. Karachi. No part ol Graduate Directory can be
published. print. copy or transterred to other format without written permission of” the
IBA authority. Iilms 7 Plates and other related printing tiem should deposit o Purchase
(itice.
Fransaction: The first transaction for Alemni Plastic Cards would be for 30 cards Tiowfsero
would be continued upto 100U cards as and when regured. i
Copy Rights: iy ATFrighis reserved with the IBAL S o past ol aricie can e potflae,
print. copy ur transterred o viber tormat without written pernission of e JBA authoriny
(i) Films  Plates and other related printing item should deposn o Pyrchase

Office.

l.
a
-
2

Photographs scunning and printing to be ot high guality.
Binding 10 be ol high quality.
Fimely Delivery.

Stamp & Sienutarg




0.

Declaration of Charges. Iees. Commission, Taxes, Levies ¢te pavable by the printer worl

Ms
that:

(a)

(b)

(d)

Note:

This in

Fender @ PSOY2005-10

Inteority Paet

<

. the printers hereby declares

[ts tntention not to obtain the procurement work of any Contract. right. ihterest,
privifege. or other obligation or benelit from the (BA or any administrative or Hhanciad
oftices thereot or any other department under the control of the TBA through any Corrupt

practice(s).

Without timiting the gencrality of the forgoing the printers represents and warrants that it
has fully declared the charges. fees. commissioin. taxes. tevies ele. paid or pu_\hbic o
anyone and not given ar agreed to give and shall not give or agree 10 eive o anvone
within the IBA directhy or imdirecthy through any means winy commission. cratilication.
bribe. gifts. Kichbuack whether described as consubiation tee or otherwise. with thd object
of obtaining or including the procurement or service contract or order o other
obligations whatsoever from the IBAL except that which has been expressh JL‘L‘ILH‘ULE

pursudant hereto.

|
dhe printers aceepts full responsibibity and swict Hability o making :m)i RIS
dectarationsstatement. not making tull disclosure. misrepresenting tucts or wbijie s
action hikely to degrade the purpose of dectaration. representation and warmaniy. ltagiees
that any contruct/order obtained aforesarnd shall withow prejudice 1w any othey vight &
remedies avaitable to the IBA under any Taw. contact. or other mstrument. be staid void

at the discretion ot the IBA.

Notwithstanding any right and remedies exercised by the A I this regara, printers
agrees to indemnify the [BA for any Joss or damuage incurred by it on account ot its
corrupt business practice & further pay compensation o the IBA o any amount
equivalent o the loss of any commission. gratification. bribe. gitts. Kickbuck viven by
the  printers as  aforesaid  for the  purpose of  obwining  or inducing

procurementawork/serviee or other obligation or benetivin whatsocver froni tie 130

tegrity pact is mandatory requirement other thaw auxiliary serviees 7 worls.

Stmp & Nivatan

=

Puoe Yl




[enaer s o 2 5=

It is hereby certified that the terms and conditions have been read. agr¢ed

upon and signed.

Contact Person

Address
fel= o bax
Mobile oo email

STONATE RE & S TANE

Stamp & Sigriatuge

Page 10 ol]10




Y Institute of
Business Administration

Leadership and Ideas for Tomorrow

Ref # 1IBA-MC/PD/P&S/217/0047/2015-16 -Septembcni 16,2015 .

Manager (Enforcement-11) :
Govt. ol Sindh ' ‘ ‘ “ i
Sindh Public Procurement Regulatory Authority '
Block-8. Sindh Secretariat No. 4-A
Court Road ' '

g Karachi.

Subject : Submission of Procurement Plan 2015-16

In the compliance of rules 11 and 12 of SPP rules 2010. please find the
Procurement Plan 2015-16 o host on SPPRA website.

— M. Sohail Khan
M’(ﬁa‘{gei: Purchase & Stores

‘ i i i 3 ‘ : ; -422- Tel: (92-21) 38104700 Fax: (92-21) 99261508
] : rsity Road, Karachi. Postal Code: 75270 UAN: 111-422-422 :
Malngﬂifn&ﬁpgsql\gafgnnﬁyani Shaheed Road, Karachi. Postal Code: 74550 Tel:(92-21) 38104701 Fax:(92-21) 3810
' Website: www.iba.edu.pk E-mail: info@iba.edu.pk
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