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EENDER FθRコィ

Tender#PS/04/2015‐ 16

Designing, Composing & Printing of
CEE Graduate Directory

Datc of lssuc :   Novcmber 23.2015

Last Datc of Submission : Deccmber 10,2015 (3:00 pm)

Date of Opening of Tendcr : Deccmber | 0, 2015 (3:30 pm)
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Amount of Rs...... ...... l)atcd
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l. Introduction

Dear 'l cndercr:

Thank you the interest you have shown in response to the lBA.s irdveniscmcnt r|hich has
floated in IBA & SSPRA websires on November 21. 2015 to ..Designing. Composing &
Printing of CEE (iraduate Direcrory".

The lnstitute of Business Administrarion. Karachi (lBA) is the oldest business school
outside North America. It was established in 1955 wirh initial technical suppon provided
by the Wharton School of Finance. University of Pennsylvania. Later. rhe Universiry of
Southern Califbrnia (USC) set up various f'acilities !t the IBA & scveral prornincnr
American prolissorsTvere assigned to lhe lllA. Ihc coursc contents. thc curriculum. the
pedagogical k)ols & the assessmenl & testing methods werc developed under the
guidance of reputed scholars liom thesc two instilulions. IBA has zealously guarded the
high standards & academic traditions it had inhcrirqd liom Whanon & tlSC rvhile
adlptitrg und uJ;rr.trnI tlt(nt \\ rrlr llt( p ssaF( ,'t't n(

Wc expecl lo a!ail scrviccs/Norks/itcms ol high slandards rncct our primc & basic
specilications rhrough lhis trunsacrion.

Please contacl Purchasc Executiveon 38104700ext:2150 lbr anr intbrnration and query

Tl,ank、 ou

-sd -
Regislrnr
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2. lnstructions

(a) The lnslitute of Business Administration, Karachi (ltsA) expecrs that aspjranr prinrers /
vendors / supplier / firm should furnish all the required documenis lo ensure a rransparent
and genuine presenulion. Therefore. it is necessarl ro filr in rhe Tender Form mcricurousr,'
and sign & stamp each and every page. Moreover, atlach required supporting documenl
according to the requiremenl.

(b) It is of utmost imponanl to,ill in lhe ltnder Form in $ritinB in ink or lype. Do not leave
any column/item blank. lfyou want lo leave the item/colunln un,answercd plcasc. write
'Doesn t Apply/Doesn'i Arise,. If you need morc space please atrach a paper & clearl),
menlion ilem/column name or number elc that reltrrcd lhe colomn/item ol the I endcr l_orm.

(c) You can collecl lhe'lendcr Document iiom the olJjceol.Manager purchase & Sbres. IBA
\4ain ('ampus. tlniversil\ Iload. Karachi tionl No\(,mber l]. l0l5 to December I0.20l5
during \\orking 9:00 am lo l:(X) pm

(d) The last date ofsubmit the'fender Docunlent in scalcd envclope in Dcccmber 10.2015 b\
l:00 pm in the Ofilce of lhe Manager purchase & Slores. lll^. Main (.ampus_ Univcrsil\
Road, Karachi. Thc fender will be opened on same da) ar li3o pnl ir the prcsence of
representalives who may care lo allend.

(e) Bid Sccurir) of5% oflotal charges will be subrDilled along wilh l ender Documenls in shape
of PAY ORDER / DEMAND DRAI-I only in lhe name of tnstilute of Uusiness
Adminisrration.

(l) Successlirl biddershould provide 5% Pcrlirnnance Sccurit\ ot lolal valueoi purchasc Order
, Work Otuler in the tbrm ol I,r\ Order or bank 8urrrntee beli)re submission of invoicc. The
Perlirnnrncr Securit\ ihxLl c\tend rt leitst lhree nnnlth\ be\ond rhc I)nte of
l)eli!er\ ( otnplelron o1 \orL ( onlrncl

(l)

(g)

(h)

Cliental list is required.

Please menlion Tender Numbei'at top leli corner ofthe envclopes. lUA. Karachi r a)
reject any bid subiecr ro relcvant provision ofSPP Ilulcs 2010 an) ma)r cancel thc bidding
I)roccss il rnv time prio. () acceptance ol bid or proposai as per Rule-25(i) ofsaid rules.

(i) Cop] ol Salcs 
-l 

a\ & lncomc la\ Ccnillcate should bc allachcd

Please atlached ar lcast 5 plus years expericnce tbr lhi\ tcnder

Please atlached lasl I plus )ears tlnancial turnover in le.ms ol bank stalcmenl or llnancial
slatemenl.

\lrrnp & Sitllature
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4. BIDDING DATA

(a). Name of Procuring Agencl: Institute of llusiness Adminislration. Karachi

(b). B rief Dcscri ptio n ofWorks: l)csigning. Composing & I,rinting ol-CEIi Graduale Directory

(c).ProcuringAgoncy'saddress:-Main Catnpus. Universil) I{oad. Karachi

(d). Estimated Cost:- Its..150.000.{)0

(e). Amount of liid Sccurity:- Bid Securil) oi 59i, ol toral amounr/cosr \\ill be subrrirred
along with fender Documenls in shape of PAy OI{DEII I I)hMANl) l)llAlrl ontv in the
name of lnstitule of Llusincss Adm inistralion. Karachi

(f).|'eriod of Bid Validity (davs):- Ninelr- I)at-s

(g).Performance SecuritJ., Depositi- Successlirl bidder should pro!ide 5yo l)erlonnance
Securil! oftotal value ol U'o.k Order in the f'onn ol Pa\ Order or bank suaranlce hefbrc
subrnission ofinroice. Ihc Pcrlormance Sc(unr\ shall r.',iend.rr lcast lhrc(:nunrhs bc\ond
the D!te of l)clircr]/Complelion ol \ or[ ] (bnrracr.

(h). Deadline lbr Submission ol lJids along with time :, fhe lan date ofsubmit the lender
[)ocun]cnt in scalrd cnrclope in l)cecrnhcr l(). 2015 Lrl i:{)0 pm in lht Otllcc ol the \lanagcr
Purch sc & Storcs. IIIA. llain (antput. t nircrsir) llold. Karachi. Ihc lcnder \ jll be

opened on same da) al l:10 pm in the presencc ol reprcsenlalir e\ \\ ho ntit\ earc lo alte,td.

(i). Venue, I im€. and Datc of Ilid Opening:- I ender \\ ill be opened on Dccembcr t0. 201 5
on l:.10 pm at lBn N,lain Campus. Llnivcrsity lload. Karachi.

(j).'l ime for Conpletiofi from lirittell order ofcommencc:- 90 da\s

(k).Liquidity damages:- 2% liquidil\ dantagcs ol lhc rotal arnounr \\ill bc irnposed per
monlh l-or which lhe contrac(or iailed 1(} complete \\ork \\ ilhin rhc !\ecution pcriod.

(l). Deposit llcccipt No: I)atci Anntunl:(in \ords and li.uurcs) l,ar Order / Domard Drafl

#.....................Amount:l{s...............1)ra$oonIhrk............ l)nlcd

Stanrp & Signalur€
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5. TERMs & coNplrloNs

I'he follor ing terms of thc supply are agrced hy the printers:
(i) Receivi[g / Acccptance of purchase/Work Orrler; fhe printers wi]l sign the copy oi.

the Purchase/Work Order ds acknowledgemenl.
(ii) Delivery Challan: Copies of Delivery Challan on rvhich thc Order number. date of

delivery/$ork execution. quantit). qualit). spccs. manulilcturer name clearl) tnentioned.
Non-compliance with this condiiion renders lhc goods / works liablc to non-acccplance.
ARer seven days, IBA will not be responsible lbr any claim(s) / responsibility.

(iii) Place of Delivery: As specilied in rhe Work Order unless othcrwise informed
accordingl).

(iv) Delayed Delivery: 27o penalr."- ofthe lotal amounl $ill be imposed per month for rvhich
the compan)/lirm/agenc) lailed ro deli!cr r\ithin rhe deli\eD/erecurion period and
maximum upto I 0o% .

(v) lnspection: Ph)sical inspccrion will bccarried oLrl b\ IBA aulhoril) . Ordered materia I is
subject to tlnal inspecrion al the time ol deliver).

(vi) Quanlit.'-: ( ompetent Allhorit\ rcserves the right to changclalley'removc an) itcm or
anicle or reduce/enhancc quantit) r\ilhout assigning an) reason and contractor \!ill abide
the instnrerion.

(vii) Condition of Coods / Works: All ilents tnusl tcet in tll rcspecls with thc spccs &
conditions ot the Order and lnust be in good condilion olhcn\isc lhe\ rvill be liablc to
rcjec!.

(viii) Dclivery ofGoods/Worksi Allthe items nrusl be deli!crcd torhcsrorcol lhe lllA\\ho
will sign the receipt wilh sramp on deliver) note.

(ix) l{ejection of Goods / Works: We reserve lhe righr to cancol an! or all the items if
matcrial is nol in accordance with our speciticalion or il'lhe delivery is delayed.

(x) 'lerminatio : lhat upon lcnnination ot lhis agrccnlent the ser\icc providcr shall be

pennilled rc rcmovc all its dc\ices and 0quipnrcnl \\hich nla\ hii\c been placed at

prenrises liom thc linc lo limc.
(xi) Submissilrn of Bills/lnroices: lnroice/bill. Purchasc Ordcr & l)cli!cr) ( hallan should

be subrDitted to Finatrce Dcpannent.
(xii) Advance l)avment: Ad\ancc Pa\menl subiecl lo Bilnk Cuarantce.

(xiii) Validiq ('f Ilid: Validit) i\ li)r nincr) (90) d!) s.

(xiv) Compan] llrofile: Compan,- Prollle be anached r!ith lhi\ docurncnt
(xv) Rulcs, Regulations & l,olicicst All rulcs. regulltions and poiicics r\ill bo lovcntcd in

accordancu to the SPPRA & IBA PP&P.
(xvi) Pricc / Ralc: Price / rale must be quoted on l'endcr lrornr onl\.and submitlcd in sealed

envclope.
(xvii) (;eneral Sales Tax: Ceneral Sales Tax will be paid on applicable items only by lhe

companvllirm/agency.
(rviii) Ilid Sccurity: 5% Bid Securitl should bc deposited along witlt the lcnder tbrm in shape

ol l'AY ORDER / D[MAND DITAF I onl\ in the name ol lnstilutc of l]usioess
Adminislralion. Karachi.

Slainpよ Si8natuκ
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(xix) Arbitratfun: In case ol anv dispure. dili'erence or and question which may an\ time
arise belNcen the panics hereto or an) person undcr thcm. arisirg oul in respccl ol.this
letler of intent or this subjilct maflcr the.eol shall be refcrrcd 1(r lhe Ilegistrar ol ihe II]A
and CEO ofthe compan\'/ firm / agency for arbitralion/setlling of the dispulo. lailing
which the decision ofthe courl larv in rhe jurisdicrion of Kxrachi binding to the parries.

(xx) Performaflce Security: Successful bidder should provide 5% lrerlormance Securiry of
tolal value of Purchase Order / Work Order in thc lorm ol pay Order or bank guarantee
belbre subnrission olin!oice. lhe l)ertormanrc Se(urit\ \hcll tirend rr leasr three monlhs
be\,ond lhe l)atc olDeliver\,'('ompleti()n ol \|ork / ( ontract.

(xxi) Covernmcnt t{\(es), le}i(es) and chargcs(s): Ir will be chitrted rl aclual as pcr SIIO.
(xxii) ltights: IBA rcscrye lhc right lo accept or rr-'lcct an\ or all rcndc(s) or lerninate

proceedings iit an) sugc in accordancc lo the .ules & re8ulali(rns lramcd bl Slrl)llA.
IBA. also rcserve lhe right to issue Purchase Order ' \\'ork Ordsr for an) singlc items to
dilltrenl lo\\csl rcsponsi\c biddcrs or issue Purchasc Ordcr, Work Ordcr lbr all the
iterns (r anr louest lil5pont;r. 6;dd.r..

(x\iii) lender Do(umeot: lendcr lfocuntenl available at llr. Oltlcc ol N4analer purchi$c tt skxe'
IBA Main Campus. t,ni\cr\ l\ Iload. Kar.rchj.

(\\iv) Submission of Documenls: l-asl date l'or lendcr subnrission is l)c!ertrbcr lU. 20 t5 uplo j:00 pnr

(x\!) Opening of Tender: l'ender will be opened on l)ccember 10. ]0lj on l:10 prr at Illr\
Main Campus, Univcrsit) lload. Karachi.

(xxvi) Governmcnt tax(es), levi(cs) and charges(s): All Covernnrenl raxes (including lncomc
tax and slamp dut)). lcvies and charges $ill bo charged as per applicable rates i
denominalion ol- Purchasr order

(x\vii) Stamp l)u$: Sramp dut) l).15% {br (;oods a8!insl roral value ol l)urchase Ordcr \\ ill be
levicd aceordingll.

(xxviii)Experie[cc: At lcasl 5 plus \ears c\pcricncc required li)r this tcnder.
(\)ii\) 'furn Ovcr: Plcase altaehed lasl I plLls \ears- llnanciitl iLrrnorer in tenns ol bank

statcmenl or fioancial statcmenl.
(\\\) lilacklistcd: Printer is rcquired to pro\ ide rlilda\ il lhal the Ilnn is nol Black l-isted fiom

an) ol lhc go\crnmenl \cDti go!ernmcnt , privale organization , llrm 'agencies ,'

d!parlrncnl ctc.
(\\\i) llights: Allrights rcstncrl \\irh lhlj lBA. Karachr. \o pa ol (iradu rc I)ircclor\ can bc

published. prinl. cop) or tmnslcrrcd lo orher loflnrt \\ilhoul \rillen penni\\j()n ol lhc
IBA aulhorit!. I-ilms / l)lirtes iind orher rclalsd prinling itcnr should dcposir () l\rrchase
Olllce.

lmoortant Notcs:

l ,\ dedicatcd lull tintc l)csigner & Conrposcr shoulci be prolidcd hr the
printcr al thcir own rcnluneralion. chargcs itnd c\penscs elc.
l)hotographs scannine and printing ro bc ol high quali(\.
Ilindine to be ol hieh qualitr .

I ime lr l)clivcrr .

Slamp & Signirrure
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6. Intesritv Pact
Declaration ofCharges. Fees. Commission. Taxes. t.evies etc payable by the printer worksi

_. lhc printers hereby declares
thal:

Its intention not to obtain the procurentent \orli ol'anv Contrac(. righl. jnterest,

privilege. or other obligarion or benetit liom rhc IBA or anr adminisrrarive or llnancial
ofliccs thcreof or an-v. other deparlment under thc conlrol of the tBA thrcugh an\ corrupl
practice(s).

(C,

Without limiting the generalil) oithe forgoing the prinlen represenrs and warrants that it
has tirlly declared the charges. fees, commission. taxes. levics ctc. paid or payable to
anyone and not given or agreed to give and shall nol give or agree to give to anyone
within the IBA direcdy or indirecdy through any means any commission, gratitjcation,
bribe. gitis. kickback whether describcd as consuhalion tee or olhcrwise. wirh thc obje!r
of obtaining or including the procurement or service contract or order or olher
obligations whalsoever tiom rhe IBA. excepr that which has been expressll declared

Pursuanl horelo.

fhe prinrers acceprs till responsibiliry and stricr liahilitl firr nraking anl f'alsc

declarationistatemenl. nol ntaking Iill disclosurc. misrcpresenting lacts or raking an1

action likelv lo degradc the purpose ol declaratbrr. representation and warmnh. ll agrres
that an\ lonlracrorder obraincd albrcsaid shall \\ithoul prejudicc to any other right &
remcdies available rc the IllA under an) las_ contact. or other instrument. be s(and vojd
al lhe discrotion ol the lRA.

Notwithstanding any righl and remedies exercised b) the IBA in this regard. prinler\
agrees to indemnily the IBA lbr any loss or damage incurred bv ir on account of its
corrupt business practice & further pa) compensation lo the IBA in an! amount
equivalenl ro the loss ofan) commission. gratification. bribe. gifts. kickback given by
the prinrcrs as albrc\aid tbr thc purpose of oblaininu or inducing
procuremcnt/work/servicc or other obligalion or bcnciit in \r ha(soeler liom th€ ttlA.

(d)

Note:
'l his iIltcgritv pact is ntandak)r\ requirrmcnl olhrr than iuxiliarr srr\ices / works,

Slirmp & Sign ILrrc
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1t is hcrcb〉 ccrtillcd that thc tc口 1lS and conditions havc bccn rcad agrccd

upon and signcd

( ontacl I'crson

,\dd ress

「c:`

Mobilc                         clna l

Slarrp & Si!| ure
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