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EENDER FORM

Tender#ⅣIISC/05/15… 16

lPHOTOGRAPHY&VIDEO SERVICES FOR
CONVOCAT10N 2015

Date of Issue :    Octob●・
"21,2015

Last Date of Submission : November 10, 2015 (3;00 pm)

Date ofOpening ofTender : November 10, 2015 (3:30 pm)

Pal Order / Demand Draft # Drawn on Bank

Amount of Rs...... ...... Dated
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L Introduction

D,:ar Tenderer:

Tllank you the interest you have shown in response to the IBA'S advertisement which has

fl( ated in IBA & SSPRA websites on October 21, 2015 for "photogaphy & video services
fo- Convocation 2015".

Tle Institute of Business Administmtion. Karachi (lBA) is the oldest business school
outside North America. It was established in 1955 with initial technical suppon provided
by the Wharton School of Finance, University of Pennsylvania. Later, the University of
Scuthem Califomia (USC) set up various facilities at the IBA & several prominent
Arnerican professors were assigned to the lBA. The course contents. the curriculum, the
peJagogical tools & the assessment & testing methods were developed under the
guidance of reputed scholars tiom these two institutions. IBA has zealously guarded the
hilt standards & academic traditions it had inherited tiom Whanon & USC while
ad lpting and adjusting them with the passage oftime.

W,r expect to avail services/works/items of high standards meet our prime & basic
spocifications thrcugh this transaction.

Pl( ase contact Purchase Executive on 38104700 ext: 2150 for any infbrmation and query

Thlnk vou

-r;d-
Registrar
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2Instructions

(a) The Institute of Business Administrarion, Karachi (lBA) expecrs thar aspirant Media
Service Provider / photography agencies / studios should fumish all the required
documents to ensure a transparent and genuine presentalion. Therefore, it is necessary to
fill in the Tender Form meticulously and sign & stamp each and every page. Moreover,
attach required supponing documenl according to the requirement.

(b) It is of utmost imponant ro fill in the Tender Form in writing in ink or type. Do not
leave any column/item blank. lfyou $ant to leave the item/column un-answered please,

write Doesn't Apply/Doesn t Arise. If 5ou need more space please attach a paper &
clearly mention item/column name or nu tber ctc thal referred the column/item of the
'fender Form.

(c) You can collect the Tender Document from thc office of Manager Purchase & Stores,

IBA Main Campus, University Road, Karachi fiom October 21,2015 to November 10.

2015 during working 9:00 am to 3:00pm.

(d) The last date ofsubmit the Tender Document in sealed envelope in November I0. 2015

by 3:00 pm in the Oflice of the Manager Purchase & Stores, IBA, Main Campus,

University Road, Karachi. The Tender will be opened on same day at 3:30 pm in the

presence ofrepresentalives \\'ho ma! care to anend.

(e) Bid Security of 5% of tolal charges will be submined along with Tender Documents in

shape of PAY ORDER / DEN,IAND DRAF.I onl) in the name of Insliture of Business

Administration. Karachi.

(0 Successful bidder should provide 5% Perfonnance Securiry ol lotal amount belore award
of Work Order. The Performance Securit) shall extend at lcast rhree months beyond the
Date of Delivery/Compleiion ofwork / Contracr.

(g) Kindly mentioned " Tender Number" at top lefl corner ofthe envelope.

Slamp & Signature
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TENDER FORM
Photography & Video Services for Convocation 201 5

To,'al An ounl Rupees (in Do ls)

一
Ｄ

Ｓ
ｒ

岸 Description Quantit)
Rate
Its.

Amounl Rs.

Still PhOtOgraphy(Digita!)

Wth 5 DSLR Camcra
sOn copic,225pに turcs(approx),

NumbcroFCDs 6

l Job

FOr TwO Days

Video Recording (Digital)
With 3 HD Camera. Full i\.,1ixing Unit. HD
Mixture unite system. Online Editor
Number ofDVDs:2. Number ofVCDs:2
System DVD *ith live $eb streaminS in

IBA website

l Job

For TwO Days

しivc Strcaming

on Convocation

Day

ひ Photo Album
For 20 pictures. Pocket Size: 5 \ 7 . 2

pockets in each page

Leatherette Cover. Foam wading, Colourl
Crimson
Stitched all around the size olalbum

2 Albums

4 Printing of Photograph Size: 5" x 7"
Photo paper

50 Pholos

Total

140/O SST

'fotxl Amount

Stamp & Signalure
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4. Terms & Conditions

The following terms of the services are agreed b) the Media Service provider /
photography agencies / sludios:

( ) R€ceivitrgAcceptance of Work Order: The Media Service provider / photography
agencies / studios rvill sign the copy oFthe Work Order as acknowledgement.

(ri) Delivery Challatr: Copies of Delivery Challan on which the Order number. date of
delivery execution, quantity, quality, specs, service provider name clearly mentioned.
Non-compliance with this condilion renders lhe goods / works liable to non_acceptance.
After seven days, IBA will not be responsible tbr any claim(s) / responsibility.

(iii) Place of Deliveryt As specified in the Purchase Order unless otherwise informed
accordingly.

( ir) Delayed Delivery: 2% penah) ol the toral amounr \ ill be imposed per month for wh ich
the manufacrurer/supplier/distriburor f'ailed to deliver within the delivery/execurion
period.

(\ ) Inspection: Physical inspeclion will be carried out b) IBA authoriry. Ordered marerial is
subject to final inspection al rhe time ofdelivery.

(!i) Quantity: Competent Authority reserves the righl lo change/alter/remove an) irem or
anicle or reduce/enhance quantity without assigning an\'reason and contractor will abide
the instruction.

(v i) Condition of Goods: All items must meel in all respecrs with the primary specs &
conditions of the Order and must be in good condirion otherwise rhe} will be liable to
rejecl.

(v ii) Delivery of coods: All lhe items must be delivered lo rhe Srore ofthe IBA and sign
receipt with stamp on deliveo note should be obrained.

(ir) Rejection of Goods: We reserve the righl to cance I anlorall the items if marerial isnol
in accordance with the primary specitlcation or if the delivery is delayed.

(\ Sub-lettitrg: No sub-le in8 in an! case and tbrm $ ill be acceptable.
(ri) Termination: That upon rermination of rhis agreemcnt the serlice prolider shall be

permined to remove all ils devices and equipmenr which may have been placed at
premises tiom the time to time.

(xii) Submission of Bills/Invoices: lnvoice/bill, purchase Order & Delivery Challan should
be submitted to Fjnance Department.

(xiii) Advatrce Payment: Advance payment subject io Bank Cuarantee.

(xi/) Bid Security: Kindly deposit a Pay Order / Demand Draft of 5% ofthe ofl'ered amounr.
the Bid Security, issued in lavor ofthe Institute ofBusiness Administration. Karachi(x\) Performance Securiq: 5% Performance Securir,- should be submirred in lorm ofpAy
ORDER / DEMAND DRAFT onl) in rhe name of lnslilure ofBusiness Adminrstrarion.
Karachi before award ol'work order. The perlormance Security shall extend al least three
months beyond the Dale of Delivery/Completion of work / Contract.

(x\ i) validity of Bid: Validil) is tbrniner) (90)da)s.

Stamp & Signalurc
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((vii) Arbitrationr ln case ofany dispute, difference or and question which may at any time
arise between the parties hereto or any person under them! arising out in respect of this
lener ofintent or this subject maner thereofshall be referred to the Registrar ofthe IBA
and CEO of the Media Service Provider / photography agencies / studios for
arbitratior/setlling of the dispute. failing which the decision of the courl law in the
jurisdiction of Karachi binding to the panies.

((viii) Price / Rate: Price/rale must be quoted on Tender Form only and submitted in sealed

envelope.
(iix) General Sales Taxl Ceneral Sales Tax *ill be paid on applicable items only by the

company/firm/a8ency.

(:ix) Company Profile: Company Protile be attached wilh this document.
(ixi) Rules, Regulations & Policies: All rules. regulations and policies will be govemed in

accordance to the SPPRA & IBA PP&P.

(rlxii) Government tax(es), levi(es) and charges(s): lt will be charged al actual as per SRO.

(rixiii) Rights: IBA reserve the right to accept or reject any or all tender(s) or terminalr
proceedings at any staBe in accordance to the rules & regulations framed b1 SPPRA.

IBA, also reserve the right to issue Work Order for any single items to different lowest

responsive bidders or issue Work Order for all the items to any lowest responsive bidder.

().xiv) Tender Document: Tender Document available at the Office of Manager Purchase &
Slores, IBA Main Campus. Universit) Road. Karachi.

().xv) Submission of Documents: Last date for tender submission is November 10. 2015 upto
lr00 pm.

()xvi) Openitrg ofTender: lcnder will be opened on November I0. 2015 on 3:30 pm at IBA
Main Campus. University Road. Karachi.

(rxvii) Government tax(es), levi(es) and charges(s): AllCovemment laxes (including Income
ra\ and sramp durlJ. le\ies and charges \ill be charged as per applicable rates /

denominalion ofPurchase / Work Order.
(fxviii)Stamp Duty: Stamp duty 0.35% lbr against lolal value olWork Order will be levied

accordingl).
(r\i\) Experience: At least 5 plus )ears experience required lbr Ihis tender
(rxx) Turn Over: Please anached last J plus years financial turnover in terms of bank

statement or flnancial slatement.

\ ote:
This Terms & Conditions is intcgral part ofcontrnct agreement besides other clauses /
arlicles.

Stamp & Signature
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Levies etc payable by the

5. Inteqritv Pact
Ireclaration of Charges, Fees. Commission. Iaxes,
nranufacturer/supplier/distributor sorksl

Nl/s .thじ Media Service Provider
/ lhotography agencies / studios hereby declares that:

(a) lts inlention nol to obtain the procurement work of any Conrract, right, interest.
privilege, or other obligation or benefit from the IBA or any administrative or financial
oflices thereofor any other department under the control ofthe IBA through any corrupt
practice(s).

(t) Whhout limiting the generaliry ofthe forgoing rhe Media Service provider / photography
agencies / studios represents and warmnls lhat it has fully declared the charges, fees,
commission, taxes, levies etc, paid or payable ro anlone and not given or agreed to give
and shall not give or agree to give to anyone within the IBA directly or indirectly
through any means any commission. gratification, bribe. gifts, kickback whether
described as consultation lee or otherwise, with the object ofobtaining or including the
procurement or service contract or order or other obligations whatsoever tiom the lBA.
excepl that which has been expressly declared pursuant herelo.

(c The Media Service Provider / photography agencies / srudios accepts full responsibility
and slrict liability for making any false declaration/statement, nol making full disclosure.
misrepresenting facts or laking an) action likely to degrade lhe purpose of declaration.
representation and warrant). lt agrees that any conlracy'order obtained albresaid shall
without prejudice to any other righl & remedies avajlable to the IBA under any lau.
contact. or other instrument. be stand void at the discretion ofthe lBA.

(d Notwithstanding any right and remedies exercised by the IBA in this regard, Media
Service Provider / photography agencies / studios agrees io indemniry the IBA lor any
loss or damage incuned b! il on accounl of its conupt business practice & funher pay

compensation to the IBA in anv amount equivalent to the loss of any commission,
gratiflcation, bribe. gifts. kickback given by rhe company/flrm/supplier/agency/senice
provider as albresaid for lhe purpose ofobraining or inducing procuremenl/work/service
or other obligation or benefit in \\harsoever from rhe IBA.

Note:
This integrity pact is mandatory requirement other than auxiliary services / works.

Stamp & Signalure
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It is hereby cenified that the terms and conditions have been read. agreed

upon and signed.

Nl,s

Contact Person

Address

l el諄 ra、

Mob lc email

Sl(:ヽATt'RE&SIAMP

Slamp & Signalure
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