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Tender No. SST/AdminrRP/ 01/2015

Ten Jer Document Issuance Proforma

Nam:ofTender: A(quiring of Office premises on rental basis irr
Karachi for Sindh Service Tribunal.

Oiiic al Adtiress: Sindh Service Tribunal, Barra(k No. 21, Sindh
Secretariat, Block 4-A. Court Road, Kara.hi.

Date rf Tencler Isspe/Closure: I frnm the .late ,,f public;rtion trf noticc
Tentl.r(ulrnrissrorrDat(,,rnJ lime l Lrnt(r27lr]8/2015

)
Bidding Process: Single State- One Envelope

Bicl Vrlitlitv: 90 working days from the date of submission of
tender.

Datc of availabilitv of premises: Must be made available within 15 days of award of
contract.

Bid S(curitv: l"l) of the total sum of one ye.ir's rent demandcd.

Cost ( f Bidrling Documcnts: Frce of Cost.

ヽ
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rNr rTATroN FOR BrDS (rFB)

The Siinrlh Service Tribunal invites proposal for acquiring of Offices on llcntal Basis (ciircctlv or
thlo!rgh nominated estate agents) for its establishmelrt. Details of the specific.rtion of rcl.ltcd
scrvi:es to be provided are giveD in the scope oI service in Section [3] herek). Bidder rvill b('
sel(c ed undcr procetlurc clescribetl in this Tcncler l)ocument (TD), in accordance u.ith thc
Sinlllr I'ublic Procurement I{ules 2010 issuctl thereunrler ("SPPRA") r,hich can bo iourrrl at
h !\'\,\.pPrasinLlh.gov.pk. For the purposes of this tloctrment, an! reference to the tcrm "Act"
sh.tll nlcan a reference k) the Sincllt Public Procurcmr:nt Act 20t)9 ancl any rcfel.rnce t() thr
Rule: sh;rll mcan a reference to the Sindh Putrlic I'locurrment Rules 201t)

'lhis 'l) includcs thc follou.inll Secti()r1s:

. lnstructions to Bidtlers (l l B)

. I,lligibility Criteria

. Scope of Work

. lrinancial Proposal

. CdlLlitinns ()f Contract

Prop( sals must be submitted at the below mentioned address;

RI]C]:,I IiAtt
SINDI I SI]RVICE TRIBUNAL
Barlar k No. 21, Sifidh Sccretariat
Illock l-A, Court Roacl, Karachi

Tender NO ssT/Adm n/RP/01/2015
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2. TNSTRUCTTON TO BIDDERS (rTB)

2.7 CorrespondenceAddress
The,:ontact number and the correspor-rdence addrcss for submittin!! the proptrsals aro rs
folkxv:

SINI]H SERVICE TRIBUNAL
Barrack No. 21, Sirudh Secretariat
Block 4-A. Court Roacl, Karachi.
Phon,: No. 021-99202683

2.2 Eligible Bidders

All tle bitlders duly incorporated and basecl in Pakistan governed bv rules, Iaws and statutcs
of Covcrnment of Pakistan ancl Goveriment of Sinclh shall be eligible. [SPPIIA Rule 29]

2.3 Preparation of Bids

2.3.1 Bidding Process

Ihis is the Sirrgle Stage -- One Envelope Procedurc; thc bid shall corrprisc a sin!ll('
package containing ELIGIBILITY CRITERIA (dulv filled in all respe.t) an(l
FINANCIAL PROPOSAL. [SPPIIA Rule .16 (1-a & b)

2.3 2 Cost of Bidding

The bicitler shall bear all costs associated with the preparation anci submission of its bicl

ancl Sindh Service Tribunal u'ill in no case be rcsponsible or liable for thosc costs,
rr.'garrlless of the conducl or out.orne of the bidding proc(.ss.

2.3.3 Language of Bid

Thc bicl prepared bv thc, bidders as well as wcll correspondencr: anrl rlocunt'nl*
exchanged bv the biritler antl the Sindh Serlice Tribunal must bc \\,ritten in Ilnglish.

2.3.5 Financial Proposal

The Financlal Proposal shall be prepared using the standard form attached, tluh, signell
by the biclder or authorizcd reprcsent.ttive. Stanclard Forms for Financial I)roposal alt,
alailable in Section lJl.

Tender No SST/Adm n/RP/01/2015



7

2.3.6 Bid Currencies

All prices quoted must be in Pak Rupees.

2.3.7 Bid Se(urity

The Sinclh Sen,ice Tribunal shall requirc the bidtlers to furnish the [arnest M()ne\ ()l I']n
of on(] vear rent demandecl of the premises, in shape of I,av Order Lrl lrruroc.rb[] ll.rnl
Guarantee acceptable to the Sintlh Service Tribunal, u,hich shall remnin ynliLl tor .
period of twenty eight (28) rlavs belontl the valir.litv period for bids, in orrler.kr pror itlt,
the Sindh Service Tribunal reasonable time to act, if the security is to bc cal1ecl. [!!,1,1!\
Rule 37(1)I

Bid Securitv should be attached with the bidcling rlocument.

Any bid not accompanied bv an acceptable lJicl Security sl.rall be rejectecl bv thc Sir.rrlh

Scrv icc Tribunal as non-rerponritr'.

llid sccuritv shall be releasecl to the unsuccessful bidders once the contract itill be

signed with the successful bidder or tlre'valiclity periocl has expirecl. [SPPRA Itule 37(?)]

'l'he bid seculitv shall be forfeite.rl.
o If a Bid,.lcr n,ithdrau,s his lrid cluring the period of its valiclig' specifiecl b1 tht'

Bidder or1 the bid Form; or
o In the casc of a successiul Ilidcler, if the l]ititler fails to;

- Sign the contract in accordance with I'l B Section [2.6..1]; or'
- Does not abitle by the terms oi Contract Agreement.

2.3.8 Bid vilidity

Bids shall remain valid for a periorl of rrinet\, (90) days, after the date of bicl ope,ning
prescribed bv Sir.rclh Scrvice Tribunal ISPPRA Rule 38 (1)]

2.4 Submission of Bids

2.4.1 Sealing and Marking of Bids

Ihis is the Single Stage -- One l:nvelope l)rocerlure; the birl shall comprisc a sinillt,

Irackage containing ELIGIBILITY CRITERIA (dulv fillerl in all rcsp.u ts) .uLl
FINANCIAL PROPOSAL. [Sl'l']ltA ltule.16 (1-a & b)

2.4.2 Clarification of Bidding Documents.
Any interestecl bicltler, who h:rs obtainccl biclcling tlocuments, mav r(luest l()1

clarification of contents of the bidcling documcnt in !v ting,andSindhScnic,,'lribrrnal
shall respot\cl to such cluerics in u,riting within three calentlar days, proviclccl thev are

reccivecl at lcast five (5) calcnLlal da)'s lrrior to tl.rc rlate of opening of bid. ISPI'RA Iiulc
23 (Ul
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It should be noted that any clarification to any query by a bidcler shall also be
communica\ed to all parties, u.ho have obtained bidding documents.

2.4.3 Withdrawal of Bids

The Bidtler may withLltaw their bids after it has been submittetl Lrv scncling il -riftcn
Withdlawal Notice, duly signed bv the llitlrlcr';nti/or b_r an authorizc.l re;,r,:sent.rtivc,
arrcl shall inclucle a copv of the authorization. Provicled that, written ltotic(' of
Wirhrlrarval, shall be receivcd bv Sintlh Servicc lribunal prior to the opcrring oi l.ricls

No bicl slrall be withtiran'n in the interval betiteen thc opetring of Bir.ls and tltc r,xpir'\ ()l

the periotl of Bitl valitlitv.

2.4.4 Cancellation of Bidding Process
1. Sindh Service Tribunal maY cancel the bidding process at an! time pri(rr t() the

acceptance of a bicl or proposal; ISPPRA Rule 25 (1)l

2. Sintlh Service Tribunal shall incur no liabilitt' towards the bitlclers, solelv br
virtue of its invoking sub-rule (1); [SPPIIA Rule 25 (2)]

Intilnation of the cancellati()n of biclcling process shall bc giverl prompilv to all
bitlders antl trid securit) shall h,returned along u,ith such intimation; [!!!!\
Rule 25 (3)l

,1. Sinrlh Scn.ice Triburral shall, up(rr reLluest b1, anv of the bidclcrs, colltrlini(,ri('
to such bitlclcr, !jrounds lor-th(,c,ln.t:llation ol bidtling pro.('ss, hut i\ r.,i'
lctluirctl tojustiiv such grouncls. [SPI'liA Rule 25 (-l)]

Opening and Evaluation of Bids

2.5.1 Opening of Bids by Sindh Service Tribunal

Thc oplrring ot bicls shall lre as per the procl.dure sct rlo\\'r'] in S(.ctior1 2.j.1 dcaling u ith
13iclcling I'rocess.

2.5.2 Clarification of Bids

\o Uit[]er shall be allou'cd to nllcr or moclih his bids after th('expin oi tlc.t,.llirrc Ior
tho lecL,ipt of thr' birls unlrss, Sintlh Ser'\'ice I ribunal rnil\, .1t its (liscrL'ti()n, ask ,r llirltlL r

ior a clnrification of bici ior e\'.rluntior frurPost,s. llrt're(lucst t()r cl.rrilic.ttion.tn(l tlrr
r(,spor-ls('shall Lt in r,r,riting anr.l no change in thc Plice's or sutTstancc of biLI sh.rl l,r,

s()Lrght, ()aierc(l or pcrrlittetl. [SI'l'lt-\ I(ult, l]l

2.5.3 Eligibility Criteria

All bids shall be evaluated as per the criteria given in para 2.5.:1.

Te nde r \o. 5ST/ Ad m in / RP / 0-l 1201,5
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2.5.4 Eligibility Criteria. Sintlh Service llibunal shall evaluatt, the ofiers usinit th{
follorving eligibilitv criteria.

|

Marks
Obtained as

Per
Documentary

Ividcna(j

Marks
Obtained
After l)ue
Visit by

the
Premises

Conrnittee

Informit;on
lo L,e

I'lan

Lr iL lt rrL.'

|

Marking Critcria

Location

On main location (in
the vicinit), of Sindh
I lL,tlr a(iLrr1 K.r.,, lul

Ar\a\'/rtride th.
main l(x alion
,rr,,,rlilr..t! r20

800 sq. \'ards hr
900 sq. r';rrcls

Above 700

lrtlc

the fr()|rcrl\

Nu ml.els

Qua I if ied,/Disq u a I if ied

Note:
1. Acquiring of 709; marks (on the iniormation given bv tlrc birlcler') u,ill rr.rk, a

bidcler qualify for visit of the property lrv the Sub-Committee constitutcd lrv ihc
Procurement Committee of the Sindh Service Tribunal.

2. Post 'clualification process will be adopted on least cost metltod.

3. Subsequently the propert), will be visitcd bv the Procurement Committee for
phvsical verification of the information given bv the biclder. Location which
acquires minimum 701i, marks after due inspection as per tl'te critcria giYcll
above will be consiclelecl as "Qualificd Prcmises/ Bid".

4. nttachment of rdL,\'ant evi(l('nce in each oi thc abovc reqrrisito is r-nanclato|r. ln
c.rse oI n()n-provision oi c!i,.lence to ,rrI of the elcrrartrl, no r'r'rarks rr ll L,L,

licqqisite Max

Belorr' 7()0 so ', arrls
Parking | 20

Sp.re,: n

(Dedicated
to the

いずith Parkin

Total
Marks

\Viihout I']arkinll

Tender \o. SST/ Admin/ RP / 01 /201,5
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2.5.5 Discussions Prior to Evaluation.
lf retluired, prior to evaluation of the bicl, Sindh Service 'I'ribunal may. u,ithin 6-7
days of receipt of the bid, call upon anv of the Biclders to cliscuss or k) ask lor.
clarification about anvthing contained in the bidcling tlocument.

2.6 Award of Contract

2,6.1 Award Criteria

Subject to ITB Section [2.6.2], Sindh Service Tribunal will award the contract to the
successful Bitlder, llhose bir-l has been detcrmined to be substantially responsive
anrl has been determined to be the loh,est cvaluated bid, proviclecl the informatiolt
given in the bidding (iocumcnt is on grouncl verificd bt thc Procurement Committl,e
of the Sindh Service Tribunal.

2.6.2 Sindh Service Tribunal's Right to Ac(ept Any Bid and to reject any or all Bids

Siirdh Servict' Tribunal car annual thc bicltling lrrocess ard rL,iect .rll lri(ls at nn| lirrrc
prior to n&'.rrcl of Col1tract, il'ithout ther(,I)v irr(Lrrrir[] anv liatrilitv to thc liid(l('r(s).

2.6.3 Notification of Award

Prior to the expiry of the periocl of bitl valiciity, Sinrlh Service l'ribunal \.\'ill n()trr)
the successful Biclder in n'r iting by lettcr or bv facsimile, to tre confirmecl in n ritinil
bv ietter, that his/her bicl hns been accoptetl.

The noti{ication of award will constitute the formation of the Contract.

Sinclh Service Tribunal rvill promptlv notify each unsuccessful Bidder anci uill
rlischarge his/her bid securitr,, pursuant to ITB Section [2.4.7]

2.5.4 Signing of Contract

Within 5 clays from the datc of rrotification of thc award the succcssful bicltler shall
furnish to Sindh Service l-ribunal particulars as ma1'be asked br thc Sinclh Service
Tribunal.

l he Contract shall be signccl bv thc parties.rt Sinclh Sclvicr, Iribunal ()fficc, Kar.r,lrr
u,ithin 15 davs oi award o[ contract. Cop\'oi the agreement enclosell .rs Annerure
"A" is required to be signecl by the lessor at this stage.

2.5.5 General Conditions of Contract

for tletailecl Gencral Condition ofContract refer to Section [5.1] of this ID.

2.6.6 Special Conditions of Contracf
(Same as General Conditions of the Contract)

3. SCOPE OF WORK
I-liring of oificc bv Sinclh Service lribunal as pcr the locatiorts given in the aclvertiscnrc'nt.

Tender \o. 5ST/ Admin / RP / 01 /201,5
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4  FINANCIAL PROPOSAL

′)RICF SCFrEDtILE

Na,ll.e of the lri(ltler

Mot'hh1 Retrt (Luutp Sul)

NOIE

1. Ou.ner u'ill be Iiable to pal all municipal, govcrnment, non-governmcnt and oth(,r-
rates, tax\ls, stamp dutv (as applicable under Siamp Act 1989) duly stamped on the
contract agreement ancl assessment u.hich mav be levied in respect of the Demiscd
Premises.

2 Earnest monelr of 1% of one Year rent demanded of the premises, in shape of pav
order or irrecoverable Bank Guarantee accept.ible to the Sindl'r Sen,ice Tribunal is to
be attachLd with Financial I)roposal.

S gnature & Stamp of the Bidder

Date

Tender \o. SsT/ Admin / RP / 07 /201,5
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5 Contract (As u,ill be executed if the bicl qualifies- Annexure-A)

5.1 Conditions of Contract as per clause 5

5.1.2 Law Governing Contract

'lhis Contract, its meaning and interpretation, anrl the rclation bet1\,een the Parties shall be
gove ned by the laws of the Islamic Republic of Pakistan.

5.1.3 Notice
Any notice, request or consent rer,luireel or permitted to be given or made pursuant to
this Contract shall be in writing- Anv such notice, rcquest or consent shall be ti('nrtrl to
have been Siven or made $hen tlelivered in person to an authorizecl rcpres(lrtnti\ ( ,'l
the Party b whom the communication is aelclressed, or h,hen sent to such P.rt\ dt lh(
address specified in the bidding document.

A party ma\'change its address for notice hereunder by giving thc other Partv notice in
writing of such change to the address specifietl in the biclding document.

5.1.4 AuthorizedRepresentative

Any.ction required or permitted to be taken, and any document required or permitted to be

executed under this Contract bv the Sinclh Service 
-[ribunal 

or the Supplier mav be taken or
execu:cd bl, the officials.

5.1.5 Taxes and Duties

'l he L rssor sl-rall pa1, such direct or indircct taxes, duties, fces, ancl other impositions levieti
under the Applicable Law as specifietl in the bidding document, the amount of lr,hich is

rlcemlcl to have been included in the Contract P ce.

5.1.6 Effectiveness of Contract
'l his ( ontract shall come into effect on the date the Contract is signed by both Parties. The date
the C( nkact comes into effect is c{efined as the Effective Date.

5.1.7 Expiration of Contract

Unlesr terminatecl carlicr pursuant to Lease agree1rent, this Corltract shall expire at the en!l of
such trme pcriocl after thc Effr:ctive Dato as specified in the leasc agreement.

5.1.8 Modifications or Variations

Ant' nrodification or variation of the terms and contlitions of this Contract, inclur.lini,, .r rr

noLlilication or variation of the scope oi the Services, may only be nlade bv ttritten.tgrcenrcnl
betwecn the Partics. However, each Partv shall give due consideration to any proposals l()r
lnodifjcation or variation macle bv the other Party.

Tender '{o. SST/ AdminlRP I 0\ 12015



13

5.1.9 Force Maieure

The iailure on the part of the parties to perform their obligation undcr the contract rrill not be
cons)dered a default if such failure is the result of natural calamities, disasters ;rnd
circumstances beypnd the control of the parties.

5..1,9.1 No Breach of Contract

The lailure of a PartY to fulfill an1. o[ its obligations under the contract shall not be consiclererl
to be a breach of, or default under this Contract insofar as such inability arises from an evcnt of
Forct Majeure, provicied that the Partv affccted bv such an event (a) has taken all reasonilble
precautions, due care and reasonablc, alternative [reasures in older to caII)'out the terms and
cond fions of this Contract and (b) has inlormed the other Partv as soon as possiblo about the
occur rence of such an event.

5.1.9..1 Extension of Time

Anv |eriod within which a Party shall, pursuant to this Contract, complete any action or Lrsk,
shall be extended for a period equal to the time during which such Party was unablc to
perfo m such actiqn as a result of Force Majeure.

5.1.10 Termination of Contract by lessor/essee. As per clause 5

5.1.11 Good Faith

lhr' l'arties unclertake to act in good iaith with respect to cach other's rights under this
Contrrct and to atlopt all reasonable measuros to onsure the realizatiorl of the olr,ectivcs ol this
Contrtct.

5.1.12 Settlement of Disputes

5.1.12.1 Amicable Settlement

Thc l)rrties agrce that the avoiclancc or culy Iesolution of clisputcs is crucial for a sutooth
execulion of the Contract and the success o{ the assignment. The Parties shail use their best
efforts to settle ariricably all tlisputes arising out of oi in connection with this Contract or its
interpfetation.

5.1.12.2 Arbitration

lf the liintlh Sen,ice Tribunal and thc Supplier fail to amicablv sL,ttle any dispute arising out ot
or in ('onnection with the Contract within ten (10) days of commencement of such informal
negotirtions, the dispute shall be rcfcrrecl to arbitration of two arbitrators, one to be appointed
bv earh party, in accorclance h.ith the Arbitration Act, 1940. Venue oI arbitration shall bt,
Karaclri, [)akistan ancl proceeelings of arbitration shall bc conclucted in English.

Tender \o. SST/ Admin I RP I 01 l20t9



TENANCY ACIこ EEMENT

This renancy Agreellnentis made at

1,1:rwlili、

S/()

resiclent of
throu 3h his Special Power of Attorne), Mr./Ms.

hotding CNIC No.

Muslim, adult, holding CNIC No

on this            Of          ′2015

lヽ11

“

)R

S/0
rr'sicling at

shall, wherever the context so requires or perr-nits, inclu,.le his/her succcssols, rlorl(', cxe.Lrhts,
admilristrators and assigns of the O\'\'NFR.

AND

M/s SINDH SERVICE TRIBUNAL′ through its Rcgistrar′ 4ヽr rahee:nl Ah S/o

Muslim, arlult, hokling CNIC No. rt'sielenl oI
Kdrachi hereinafter referred to as the TENANT, which expression shall,

wher€ver the context so requirecl or permits, ilclude their successors, executors,
aclmir istrators and assigns of the TENAN'I .

WIIEIIEAS the OWNEII is the undisputed owner-in-possession of
BUNGLOW/HOUSE CONSTRUCTED ON PROPERTY NOl

hercinafter referretl to as Or,r,ner, u'hich exprc:;rii()n

KARACHL MEASURINC        SQUARE YARDS′
courPrising suclr bedroom, dining Ioonr, loultlles, nttacheLl bathrooms, gardcn, srr\ant
quartcrs as per SITE PLAN Al1ACI ltrD.

LANELORD TENAN r

Contd.....P/2



of tenancy shall be initiallv for 11 (eleven)
2015 and rerrt'wable on such terms

nlutuallV agree(l upon.

2. lllA I tlr( r.nlJl Ilrc r,rt( !'l I\. Per Month shall be payable bv

4

3

the Tenant for six months in advance on signing of this Agreement.

THAT in case of renewal the r(.nt rl,ill be increaseti @ 7.5% per month.

TI-IAT either party shall serlc ONIi MON fH p:ior written notice k) thc othcr in (.rs(,

the said premises is being vacateci or is requirecl to be l,acated, ON OIt BEFORIT orpin
of tenancv periocl of ELEVEN MON'IHS.

5. THAT the premises shall be used for office or residential or both purpose, but the
tenant shau not indulge into such actiYiq that may be offensive to the legal right of
easement to which the acljoining neighbors are entitled to.

6. THAT the Tenant shall not make any stuuctural alterations, moclifications, aclditjons or
damages including to the floors, walls, interior, and exterior of said premises u'ithout
prior permission of the Iandlord.

7. THAT no offensive material shall bc storell in thc sairl premises that are prohibite(l b\
law

Parties have agreed on the folo、 ving terms and conditiOns:
ヽ

1. THAT the pedod

8

ll

12

ANI)WHEREAS tl■ e

llom

2)
TENANT has agreed to takc

2015 atthe monthly rent Of Rs

the aforcsaiel prenrises ()n

_ and
rent !\'ith \'lie(i
both thc aboyc

months cffectivc from
ancl conclitions as mav bt.

１
■

TIJAT adequate fire-figllting arrang(,rrents shall be macle by thc lenant s() th.1t th| lirc,
accidental or otherwise, mav be extinguish(,d.

TIIAT all propcrty tax, rates, assessrlrcnts, lcvicel by thc Covcrnnlcnt or its ag.n(i.s,
shall be payable by the owner. If such bills are received by the l'enant, these should be
transmitted to the owner immeeliatelv.

THAT on receipt of the bills of electricitr,, r{ater, gas etc. the same shall be paicl Lrv the
Tcnanl plomptlv and a copv sl.rall be transmitted to the owner.

THAT the Tenant shall in no case let our or sublet the premises collectivt,ly or
inclivitluallv to any other person or persons of hanclover the premises to any outsicler.

1'l lAl the premises u,ould bc, hanclcd ov(rr to the Tcnant with serviceablc'elcctricit\,,
f ixtures, in immaculatc condition.

l liヽ Aヽ 1LANE LOIζ D
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(3)
13. TIIAT the Tenant shall keep the premiscs in its present order, antl r.r,ill not cnuse nlr\

damages to the rented premises.

14. TI-{AT the Tenant shall allow the owner or his representative/agent to inspcct the sai.l
premises cilrring any reasonable time of the cliy with prior 

-appointment 
with the

Tenant.

15. TllAl the Tenant is authorize to put cabins, partitions etc. of wood or svnthetic
material without causing anv damages to the flo()Is or the four walls of the premises.

16. THATon the expirl of tenancv period, the Tenant shall handover to the Ou,ner vacant
possession of the rented premises in its original condition in which it \a'as Iet out, r\copt
normal wear and tear.

lN \^IITNESS WHEREOF the Owner ancl thc Tenant have set their respectivc hands on tlris
elav of . 'l'u'o l hous:rntl antl Fiftecn.

VヽlT〕 EヾSSES:

1

つ

一

()WNER
Iヽ4r

S/。

CNIC No

11:NANI

M/s. Sindh Service Tribunal, Karachi

'l hrough its Registrar
Mr. Faheem Ali
S/O
CNIC No


