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1. I rtroduction

I)ear lenclcrer:

Thank you thc intcrcsl \ou havc sho\\n irt rcsponsc lo tltc lllr\': rrlrcniscrrcLrt tiric]r
has lllaled in IIIA & SSI)liA r.rcbsircs on .iLrlr, 7- l0I-i lo (lcsignillg. coDtPosing &
printrng ol brown lbldcr. sludcnt hanclbook & pltrgiiu isnr policl" .

fhe lnstitute o1 []Llsincss Aclrrinistration. Karlrehi (111.\t is the olclcst busirrcss school
outsilc Norlh Arrcrica. It uas cstablishcd iu 19ri rriLh initirrl tcchrricrrl sr,ppoit
proridcd b1 thc Wharlon School ol Iinuncc. iinirc|sitr ,rl l)cnIsrlrir|[i llrtcr. tltr.
IJnir:rsity ol Southern ( a]ilirlrria (ttS( )scl irp rirriLris lirc irLics lrt thc Il],\ & ir\r:lll
prolrirlcnl Arrcrican prol'cssors \\crc lssigned to llle ll]r\. lhc coursc conlcnts. thc
curri(rululn- the pedaeoeical t(x)ls & lhe ASscssrneul & tcsting nrcthods \\crc
dcrciopcd unclcr the guidalcc ol repLrlcd sclrolals liorn ll)cse t\\ o instilLrlions. lllA has

zealousl) suarclcd thc high stlndards & lcrrricrrrie trariitiorts il hatl irlrcritctl lioIr
Wha l(ln & LIS(i ir hilc adapting rncl rdiLLstirrg llrcrrr ,\ illi rlr. IIs\ilLlc oL'llfl..

We (xpccl ltt arail scrriccs \\orli.\ iLctns ol high slillldllr(i: rrlact otll l)rilLL! .\ :1.1\i!

speci tlcations through this t|ansaqlion.

l'leass contact Purchass [rxccutirc on it]l0llil0 c\l: 2li0 li)r lrnt'iDlirIrttatiott rtnd

qucr\
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2. I nstrrrctions
(rL) lh.| lnstl!u1c ol llrsirrc.s Adrr)lnisLrnlior). \r rrlr, llll \l c\fccls thNl aspirll rr l,r'iIrL.rs

should lirrnish ull thc require(l (lnernr!r1\ 1o cr5irrr il lrirnspn. rl urrll gLnu r.
prcsentalion. lhcrcli)rc. ll is Iece\slr), 1() lil irr tirc l crrdcr I onf ructicLr oLrsI uft] sign &
slamp each and e\cr\ pagc. Nlorcorcr. a1!aclr r,j(luirr(l suppo lnsdocufrcnl according L,r

lhc requiromcnl.

(l)) It is ol ulrrosl irnporlanl ro lill inlhe lcndcri.rnirrrrritingirrinkort\l)c. l)onolLra\(
an\ column/i10n bLdnk ll )or \\xr)l to lcu\c rh! ilrrn'coluIrr un-ars\\('rr!L p c.L.r rr irc
'Doesn t Appl\rl)ocsn t ,\r sc- Il \()LL nccd rrro|c spaee pl.rsc rntlell .r papcr & rleurlr

mcntion item/column nrlnc or nUnrbcr etc thxt relcrrc(l tre c,rlttnrn,'itenr ol'llre lcr)(ltr

lorm.

(() You cun collccl !he lcn(lcr l)oc!Lm.rl llotl thc ollicc o, \11lnascr l'trrch0sc & Stores.

Ill\ \,lain C'xnpus. l..nircr.itr ltL[rri. (r .hi tlnnr.rLLr 7.]0151t).lu\ li. l(l:aJurllli
\\orkin! ll:.10 rrr l(i llr()0 foon

((l) lhc lasl datc ol subnrit lhe lcrd.r I)ocunr.Lrl in sculccl cnvcLLrpc ir.1LrI Jr. 20lj b1

l2:00 noon in thc Olllce ol lhe \4anascr l\[cllr\c & Slorc\. ll]4. Nliiin txr)lpus.

Unilersity lload. Karachi. l'hc lendcr \\'ill be opcrrccl on same da) a! l2:.10 noon in ihc

prcscnce ol'representali\cs \\ho nrl) crlre lo lrtlcn(1.

(, ) llitl Securilr ol'5ir; ol lolal charges rrill l). 'IhnrilLc,l rlorrg \ilh l!rrdcL l)ocrrn(rrL\ rrr

shrpc ol l)AY ORI)l:lt' l)1.\'lA\l) l)li.\l'l onl. ltt lirc nrtrnc ol lnsli(trt. r, ll(rr,irre\:

Adminislration.

() Successlil [riddcr should pR)\idc 5'li, l'!rlillr]an(Lj Srcurit\ ol tolal \allLc ol l'urchrsc
Ofdor , \\'ork Order in Lhc lirrn oi l'11 oxlcr or lrlnl gurrllrllcc bcli)re suh]rlss o I ol'
jn\oic0. 1hc l)crl()lrrulrcc Seerr itr shrlL,.'\ri'r)!i rlt l.irst lh[cc ]n(,rr1lr\ br\,rr)J lii. l)irl. ol

l)elir er'1,('omplctiort r)l \orL (.rrL[ict

(.1) I'lcase altached rl lerst i plLLs r ea|s crpcr crr(!' ii)r lli r lcrrl.r.

(r) l)lease attachcd larsl I p[rs tcars llnane]rL tunlo\!r in terms ol b nk stslcmcnl or
tlnancial statcnrent.

( ) Cop) olSrles la\ & lncon)c lr). ( eilllcitlc sl.irld i)rilllxchc,l

1 ) ( licntal liil i\ r.quircd.

(,) Plcasc mcntion "lcndcr Nurnbci al rcp lcli aorler ol Lhc cn\clopes. lllA. Karrachl ma)

|ejcct anl bid subiecl to |clcrrrtl prrrris orr ot Sl'1' ltLrles l0l0 an\ me) cxnctl th0

bidding l'rocess irl 0nl tir)la prior lo rcec[lrn.r ol'bi(i ol p]\)posill as pcr I(Lrl.-l)(i) ol

sai!l rulcs.

SlllLII lt Sigrrirlur!

l'xg.-1 ol l{)
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4 Terms & Conditions ol Works

lhc fbllowirg lerlns ol lhc rvorks arc agr'ccd by the p|intcr:

(i) Rocciving/Acccptancc of l'ur(htsc/\\'ork Ordtr: lhc prirrlcr Nill sign the coP) ol

thc WoIk Ordcr as itckno\ lrdgal]l.nl
(ii) l)eliver-r'Challan: ( opics ol I)0li\cr) ( lrrrllrrn rrrl rrhich lht'Oir-lcr nLrtrrhtr. Jrltc ol'

delir'ery,lwork c\cculion. quanLil). qtrrrlitl. spees. Ptinlet nanlc clelrrlr rrlrlllioncrl.

\on-conrpliancc rrith this condilion rcndcrs lll!' goods ' *'orks liablc to rrorl-

acc.plancc. Alior scvcn dr)s. IllA \ill rlol bc Icsponsiblc lirr an) clailn(s),

rcsporsibilil).
(iii) Datc oI l)clivcn / l']xccution: lh!' pcrio(l ()l I)rliv'r'r ot l:rccution \ill conrincrrr'

lionr the l)atc ol llrlal appnrrrl ol dLLnrmr tr\ lhc ilJ \.
(iu) Place of Delirery: As spocilicil irr lhc l'urcllirsc \\'ork Ordcr LLnl,'ss otIerrrisu

inlormed accordingly.

(v) Schcdule of Work & Iime [,ino: Schedul. ol'rror.k and tirlrc-li11' \\ill bc liurnod

\\i1h mulual consLrllatiott o1-lhc collcerna(l I)al)xflm!'rlt ilnJ thc Printcr' llotcl'cr'. thc

I)r'intcr is liable to itbi(la lnrl stricilr rrtlhctc to llr. Saha(l!rl. Lrl \\'r'r'k rrrrJ ilrrt I rrle

p11)\ide b) lhc llJ,\.
(\i) Dcsigner & Contposer-: lhc lrrinlcl'shci:lrl ,rttltttgr .lL ie15l onc liLll lir|r' ilr'li(l1l'll

Dcsigner'& Conlposcr wilh Lhair o\\n l!nllrncriliion. chlLrgcs anil cxp'rlsrs Liil thl

tirulizrtr,'rr,.t Ll.'\i;rrr.r,' (\ !",tt'l{'\.1'!.
(!ii) I)rlaled l)tliver\: l'li, pcnaltr ol lhc lollL lrnroLrrrt Nill he itrposccl pcr nronLh lor

which thc compln\'linn elcrrcl Ixil(l t() J(li\.r \\iLhirl lhc tlelirrrr u"L r'
pclioci.

(!iii) Quilit) l''actors: ll)c iltaliil ol l]ooks nlusl hc ol l)rirn' qulrlil) lil\\ rrrll!'ri! c g

papcrs. cards. threads. pirts. glues &.lncilliil) llrlicl! lllusl bc ol lligh qiilllil) l)llnlil)-!

must be oicr)'stal clcar r sharp illlage(s) \\ith high llnish ctrlling'

(i*) Inspection: l)hysical inspcction $ill bc cnrricLl otrt br lllA aulhorit\ ' Or(lcrcd

rraterial is subiccl to linrl inspcction rt lhr tinrc ol iicliverr

(x) Quantitr: ('onlpcLclll \Lltlroril\ rc\'l\"Lllt' ighl li' illltn3c eltut ttLnLrr r: ' r'' ir n I

riclcorrcduce'cnhlnc(qt nLiL\rrithoLrtll:sigrlrrlglLLl\l'ili{)ll'll'i!!()llllrt!t(rr'rri11

abidc thc inslruclion.

(xi) Contlition of (loods / \\'orks: ,\ll ilcltls tllLtsl nlacL ilr xll respccls \\ilh th' jpe's &

conclitions olthe Orclcr ar'ld nlusl bo in utrrl conllltion t)lhcrwise the) \\ ill b! liable lo

lclccL

(xii) l)cli\er'\' 0l (;oods / \\ orlit:
lho till siln lhi lci:ci1t l iLir

\ll 1hr llunrs nlirsl hc dcli\lro(l lo lhc slorc ol Llte llJ.\

strLrrp on dcLir lrr rtLrte.

Slamp & SiBratulc

l)rr,. () ol ill
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(xiii) l{ejection of(;o(,ds / \\'orks: \\:c rc-scr\c Illc li!hL lo clrnccl iln\ or lil tlr. tlJrrr: il'
malcrial is nol in accorclancc \\ ith oL[ sp.ci tlrulio or' il tlre tlclirct l Ls Licl$ cd.

(xi\') Sub-letting: No sub lctting in anr casc ancl li)nlr \\ill bc acccplablc.
(x!) Disckrsuro ol (lonl'itlentitl Sc.ipt/lvlattrinl: ,\ll Iights rcscrvc wilh the IllA and Do

inlbnnation cither in \ri{Lcn,'clccrronic ntcdir'copriIr.r ti)ml should bc dissanlinrlc(l
withont lhc pemrission ol lhc llrthorit\.

(x\i) 'lerminiti0n: lhlt upon LcnninilLion ol Lhis u!r,.rlant thc sur\,icu rrrorirlcl sltell he

pcn11i11cd to rcnlo\e all iLs rlcriccs rnJ crl.iil)nr!rit \\l)iclr nrlrr irrIc l.L,rn pilc.Ll lt
prcmisos lrom the timc to tin1c.

(xr'ii Suhmission of llills/ln\oitcs: Inroiuc brll. I)Luchase Orlcr & l)clirclr ( hallan

should be subnlitlcd 1() l.ilr!ncc l)epilrlutanL.

(xvii ) Advanco I'a]mcnl: Ad\ rltcc l)arnrcnt sLrbi.ct to lJlrnli (;uiltlnLc(

(xix) Arbilrationr lrl cilsu ol un\ disputu. dillulcrrre or un(l qrLusliol rriricll nlL\ lt lur\

limc arisc bclr'can thc pani!s hcrcto or lr\ l)crsou Lrnclcr Lhcnr. ,,,'i.iuu,,,, ., . ,,.'.
ol lhis lcllcr ol intcut or lhis subiccl mrtLcr lhrrcol shall bc rclirrcd tlr ll)c ll.gislfir ol

thc lilA and (llrO ol thc conrp!n\ i linr agcn$ 1'or arbilratior,scllling ol lhc

dispute- liriling *hich thc rltcrsiLrn (il lhc r()ur lul in tlre'jLrrisdictiL)r) ol Krrircl)j

bindiDg l0 lhe pl i.s.
(x\) llid Sccurit\:5'fi, llid SccrLrit\ !houlJ ir.,lrl)(jsltrJ irlLrnr \itlr l]r,: L.'nJer lirrrr jrr

shapc ol l'.\Y Oltl)l.l.l l)l \1,\\l) l)li,\l L ,)rl\ rir ihi nrLLri! \)l lr\lilri. r)l lJrLrilr'\
,\dministraLion. Karachi.

(xxi) l'crlbrnranrc Sacuril\: 5'lir l'crli)nnalr!c Sici[itr :hoLLlil bc sLrbmiLLrrl in iirnr o]

PAY OItl)l,lt l)l:NL\\l) t)lt,\l I onlr ii tlr. nunrc ol lnsliluLr ol llusincss
.\dm ir)isll11ion. Krir'rchi l h.' l)crlirInrancr SccLllrt\ :hall c\lcnJ lll ].us( Lhrec rr,)lLlri
boond thc l)atc o1 l)cli\cr\ ( orrflaLirrr !,1 \\rrl, 'i rinlril.t

(x\ii Il.ulcs, l{egulations & l'olicies: ,\ll liLlcs. r.'-rrrlrrtiirrs lnil Policics rrill hr gorclrt,.'il
in accordarce 10 1hc SIrl'l{.\ & llJ.\ 1'iP&]']

(x\ii ) l'ricc / llatc: l)ricc ratc nrust bc quote(i or (',1(lcr lolrn orrl\ llri,l 'LLhrtriLLrJ 
irr

sealed cn\ clope.
(x\i\) (;eneral Snl0s lar: (icnciaL Sales lar \ill bc prtiJ on applicablc iLenrs onLl b) thc

conlpan\ lirm'ugenc\

(\x\ (iovcrnmrnt (a\(rs). lcl i((\) xIl(l (hrrg('\1\) ll r. lr..lliri!ril ll ir.lrilrl ir\ rr!r Si(l)
(xrr ) \'alirlitt ol llid: \ alr,,litl is li)r ri .l\ 1()(l)!ir,\\
(xx\ i) l{ightsr ll}.\. K.ifrchi nlit\ r!j.LL ur) brJ:(LtrJ.11,) rrL.\irrl i)\)\i\,\)I ,l ii'I li,Lic'

2010 anr rrll cllrc.l thc hidrlir,r Ir1,(r.-,1 Lr\ 1r( fri,,r l,).r((!|l Lllc.t)l l)idor
proposal as pcr llLlliJ-l:(i) ol said rLrlcs

(\x\ ii)(impan\ l)rolile: ( o rl)il[\ l'11)ll]a h. rttr.hcri \iLl) llris J.cLrnxnl.

(x\i. ) lender l)ocumenli Lrn.lcr' L)ocurncnL lLrlrlll,ble rir lllr Ol'lic. o1 \1rrr,l.r PrLrrlliir
& Slorcs. li:],\ \'liiin ( lrn|!s. i rircr:i[ ]('r.(1. l...rrciI

(xx\ Submission of l)ocuolcnts: l.rsL LlrLc li)r t.r.Lrr 5rL[]r)r rsior rs.llLi\ 15. li) :i rilrl\r ll r)11

noon.

Slanlp & Signaluru
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(xxx ) Opening ol le dcr: lcodlr \ill ire opcl.d ,)r) .lul\ l). l(ll: or ll:.i0 noon rl llJr'\
Nlain ('arrrpus. l,nirclsitr l{oarl. Klrachr.

(xxx i)(;ovcrnmcnt trx(cs), le\i(cs) nnd charges(s) .\ll (;o!c rlncnl l.lxcs (inslUding
lucomo la\ and slarnp dut\ ). lcvics and chirrqcs rrill Lrc chalgcd as pcr appliclblc
|atcs ,' dcnonrinalion i)l IrLrcl)ir\u \\ orl Or.l!:

(xxx ii)Stnrup l)!rl,li Slanrp.lLrl\ {) lll'; 1i)r (,,rlis ui:lirrsL 1r)lirl \riu. ol Work {)rdcr \iLl tr.
lclied accordinglr.

(xxr \)(i,py ltightsr r\ll righL\ r.!cr'\!r1 \\ith thr !lJ.\. 1..-rrrcIi \o pl11 ol i[tic]..lllr irr
puhlished. plint. copy or lrilnslcrr0(l rc o(har ]i)11:1.,1 rritlurLrt *r'itten patlnission ol th.
lllA irLrlhorili. lilms ' l)lurcs lllr(l olhcr r.lill.d Irinting item shoLLld dcposiL to

Pu|chas. olllcc.
(xxx ) lixporiencc: .\l lcasl 5l)lrLs \0xrs a\l)iricnr.'r ir(lLrll(Ll litI Lhir tcnLlcr'.

(xxx i)'l'urn Over: l)lulsc allucllcLl Lilsl i IlLrs icar: llIllni.'illl lurrro\.i lrr l!rrrr: ol L,iltl..

stalalrcnt or llnonrial sLrLcnlent.

(xxx\i)lllacklistcd:l'rintcr''Supplicri:rcquir!dL!)l11)\i(lr:illitirrrilthrrlthcjlnllisriotlJlrlcL
l.islcd liom ar\ ol thc go\cr'umcul s0rni ir.\)\atrtnlcnl pri\illc or.!ItLi,/'rti\rrL ljnn
,llga cics, dcparlnrcnl atc

Nol e:
Thi! -l'crms & Conditions is integral part ol contrxct ngrcement besides

oth( r clauses / articles.

Ic[1(lci 71 1)SI(,11l S-16
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1,. lntcgrity Pact
Dscllration of ( harges- lices. (onrnrission- Iurcs. I-cvics clc fa\irbic b) lhc
oomlranv/1inn./agcncr' u,or'ks:

l|\' prirrtcr herch\

(b)

rcs lhal:

Ils intcnlion nol () oblain lhc procLrrcnrcut rrorL ol an) ('ontlirct. ritlhl. lrr!L!.r-
pririlcgc. or othcr obligation or bcnclll lionr rhc ll]\ or an), achrrinisrnLrrrr ur

linancial ollices thclcol'or &1\' o1her deputrncnt undcr lhe conlrol o1 1ho tBA through

an) conupt praclice(s).

\\ithoul linliting the -!cncralil) ol thc Ji)r!oirr! lir(' r()rlrlurr) llrnr rlr.rcil.\ raprascnt:,

ard $ar'ranls thlt it has lirllr tlcclarLel lh. churlcs. lcLs. eorrnrissrLrn. tlre:. l. r ir'- .Lr.

paid or pal'ablc to ar\ona and not {i\cn or xgrau(l to lri\c ln(l shall not gir c ot ag|cc

lo gi!c 10 an)one wilhin thc IIlr\ clirccll\ or indirecllt through an\ nrcans an!

cornmission. gralilicalion- bribc. gilis. kickbuck rrhcthcr dcscribod as consuilalion lec

or other\\is!'- $ilh thc obj0cl ot ohtrriuing Lrl inclrLLlinu lhc p.ocurarrl0nl or \!r\i(r
colll|acl orordlJrorolhcr obligutions rrhalsoi:rcr llorr lhclll,\.c\ccPl lhrL \\'hi(h hxs

bccn cxprcssll dcclalccl pulsLrent hereto

'Ihe conpan)/llrmi agcnc) I acccpts lull rcspons,t,ilitr anrl strict liabi)it1 Iir nraking

ar) lllse declaralion,/stalcnrcnl. not rraking lirll ilisclosLrrc. rlrisrepresanling lacls or

takine anl action likulr to dcgraclc thc purposa r)l dcclaration. reprcscnLitlior) itrl(1

$arranl\. l1 agress thal an\ contract o er obtltirlcd ltlirrcsliid shull rithoLLl prciiLclicc

to anv othcr right & rcmcdies IruilrrbLc t,r lh! llJ \ iln(lcr lln\ lil\\. (\) tlii!:i. .rr lth!r'
instrurlrcnl. bc sllnd \ oi(l xl lhc discrcliou ol lhc IlJ,\.

Nol*ithstanding xn\ rigl)l an(l renrcdic\ .\crciscrl hl lhc lllA in this rcgarcl.

compan)',rlirrr,/age nc\ .rgfces lo il]dunrnil) (irc I1l,\ Ii)r rnr loss ot dltrnaglc incun'cd

bl i1 on accoLrrt ol its !or'r1rl)t Lrusincss Ir'rtelicc (t Iirrlhar l)ir) (rrrupan\itlior) 1{) l1)r'

IllA in any amorLnt c,rlLLirulclt 1(r thc l()\: Lrl lrri c,rrnnrission. grilliLirilLi{,r1. lrribc.

gilis. kickblick gircn Lrr thc courpaur lirr .rLLpplicl lr.linursclr ir.lr' plrL iJrr rrs

atircsaid tbr the purpos! ol obtainin! oI inducinr procuramcnt,'\\ork,'scr'!icc or oLhcl

obligation or bcnoiit in uharsocrcl Iiom the lll,\.

(d)

Nntc:
Thi,i integritr- pact
/ wc rks.

mandator)rcqtlirc11lcnt(り tllCr thを:il al:、 ilitlrv scl、 iccs

Sldnrp & Si,.rrlturc

l'lg.'l () I l(l



1ヽls

It is hcrcby ccflilicd that thc tcltls and conrlilions have been rcad. aglccd
upon and signecl.

( anLlliL l'crso:l

..1,, I il\

,1()bilc rnrilil


