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TERMS AND CONDITIONS

A Complete Perfi:rma of insurance policy(s) should be provided by the lnsuer lor theperusr I and approval ol-our Technical Team before issuance'ofthe ,;l: 
..- '

More(,vcr, the Insrxcr ma], also conduct the v-aruation ofsubject nratter of Insurance throughlhcrr ( rr appointcd Evaluators / Surveyors for *,. ptr.po.e"of,r.oiairrg 
"orr"nl"t. 

,"gu.AingI nJct rn*rLrrnre tAr eraS( I issues ar the time ul- Ins*ance Claim,
The usurance compa.nies fullilling criteria may patlclpate in ttre bidding process.

Terrrl, and Conditionc

Iiollo! ing intbmMrion is required with the sealed bids:

'Iechn cal Ptoposal and Commercial proposal in two separate envelopes on proposed plans
of ben,:tits:

l'cchnrcal Proposal:

Technical proposal should contain following and any additiolal inlbrmation:

A br i,:l description ofthe organizarion

Con lplete organizational porllbiio.
Conrpanl size rcornplete hierarchy ofthe organjzation)
I onLf'an) rrtl ng e\ldence
Exp rricncc with go\,emment, senli government anrl autonomous bodies
Clai r1 settlement to prelnium ratio
List ofpolicy exclusioD
'I'im: period lbr settlement of claims

Pricel quoted shall renrain valid for a oeriorl of l2 months ftorn the closilg date ofproposalRdlc. quoLed shorrld be inclusir.e ofali applrcable tcxes
The iisuralrce conrpany *i be bound to provide the service within 7 days after isstrance ofwork older.
Seryiles contract rvill be lbr a period of 12 months subject to extension upon mutualconsenl.

.]he ITICBS has the right to cancel the policy or increase or decrease rhe insued assetsdepend:i upon rew inductiotl or deductiorr.

Cornmercial or Financial proposal:

('onrnrcrcial proposal slrould be based on follo*,ing itfomration:
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ir.lld: 9ll damages. dreft,snatching. accidenr. fi re,
legal liabiliry out ot any accidenr to rhird pany and

All bidslproposals must be accotnpanied b),:

Farm)st money oftq,o percent (2%) for thc valuc of the one ),ea[ quoted price in the fo1m of
na) rr der or dcmand JraU favorinB lhe DIRLCTOR lC( BS.

I-ale receilirg bids afler due ti e *,ill be rejected and retuned to the bidders unopened.
No alrcratron or crncndmcnt \\ill be allo!,!ed in an\' ca.e ar the rlmc oI bid openLng.
In* uancc c,,rnplnics srrbmit th.,ir hesr F,ssible louest prices with rheiihiJJ
The.lCCBS will not be responsible for any cost oi .*p"^"" ir",rn.J by bidd".. in(onn(jrion wirh preparation ordrliverl of bids.
l-hr biddcr should srrhmir Iist of their prelerred surveyors
Pre bid meeting rl.ilI be called one \,!eek prior to the opening of bid
Lis ofestimated cost ofassets are attached

'l-cnders leccived through any other mode / addressed to any othe. person will not be
entcrti.incd

'Ihe bids should be submifted in sealed envelope clearly mentioned .TENDER NOTICE
IiOR ]NSURANCE O!'ICCBS ASSETS', The iealed envelope should contain turther rwo
sealed envelopes marked as'.Technical Bid.,and .,Financial 

Bid,..

The ( lomprehemive insumnce should
riotisrrike and malicious dan.uge. any
tcrTol Lsm_

Contaot:
Mehtar Qamar I Chief Accounts Officer
(LC.C.B.S.)lUniversity of Karachi 

I

Kamcli-75270 UAN: ttl-222-292 Ext. 14i
wrnv. i ccs. edu

H.E.J. Research Institute of Chemislry

Fax: 021-4819018 & 021-99261113 ) web:



l. Scope ofWork

2. Method and
procedure of
Procurement

2. Language of
Bi(l

3. Documetrts

Comprising
th( Bid

4. Bi(l Priccs

S Bid Fornl

6. Bid Currencies

7. Documents

Instructions to bidders

Preparation ofBids

The LC.C.B.S., plans to develop / acquire a comprehensive inte$ated
solution for insurance of fixed assets like buil&ngs, equipmerit and
machinery and vehicles etc. all the functional needi and iequirements
of improvement of intemet connectiviry and services, as described in
later pages.

National Competitive Bidding Single Stage Two Envelope procedue
as per SPP Rules 2010 (updated 2013)

The bid prepared by the Bidder, as well as all conespondence
documents relating to the bid exchanged by the Bidder and
Procuring agency , shall be written in the English language

The bid prepared by the Bidder shall comprise the following
components:

(a) Price Schedule completed in accordance with ITB Clauses 4, 5
and 6.

(b) Bid security fumished in accordance with ITB Clause 9.

4.1 The Bidder shall indicate on the appropriate price Schedule the
unit prices (where applicable) and total bid price of chemicals
and consumables it proposes to supply undq the conhact.4.2 the prices shall be quoted on delivery to consignee,s end
inclusive of all ta\es, starnps, duties, Ievies, fees and
insrallation and integralion charges imposed till the deliverv
locarion specified in rhe Schedule oi Requirements, No
separate payment shall be made for the incidental services.4.3 Pdces quored by the Bidder shall be frxed during the Bidder,s
performance of the contact and not subjeat to variation on any
account, unless otherwise specified in the Bid Data Sheet.

4.4 Pdces shall be quoted in pak Rupees unless otherwise specified
in the Bid Data Sheet.

The Bidder shall complete rhe Bid Form and the appropriate price
Schedule fumished in the bidding documents, indicating
chemicals to be supplied, description ofthe chemicals and pricesl

Prices Shall be quoted in Pak Rupees after conversion from the
loreign currency mtes on C&F basis.

The Bidder shall tumish, as part of its bid, documents

嗣
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Establishing
Bidder's
Eligibility and

Qualification

8. Documents'
Eligibilify and
Conformity to
Bi(lding
Doculneots

9. BirlSecurity

10 Period Of

Va‖di″ of

Bids

establishing. the Bidder,s eligibility to bid and its qualifications
to perform the contract if its bid is accepted.

(a) that the Bidder has the financial and technical capability
necessary to perform the conhact:

(b) lhar the Bidder meels rhe qualification crireria listed in the
Bid Data Sheet.

The docurnentary evidence of confomity of the solvents to the
bidding documents may be in the form of Cat number, CAS
number, and shall consist a detailed description of the
essential technical and performance chamde;stics of the
solvents.

c.l The bid securily is required lo prolect the procuring agency
against the risk of Bidder,s conduct, which would wanait the
security's fodeihne

The bid security shall be denominated in the crmencv ofthe bid:(a) at the Bidder's oprion. be in rhe lorm ol'either demand
draff/call deposit or an unconditional bank guarantee ftom
a reputable Bank ;(b) be submitted in its original form; copies will not be
accepted;

(c) remain valid for a period of at least 14 days beyond the
original validity period of bids, or at leasr 14 dayl beyond
any extended period ofbid validity

9.2 bid security shall be released to the unsuccessful bidders once the
conhact has been signed with the successful bidder or the
validity period has expired.

9.3 The successful Bidder,s bid security shall be discharged upon the
Bidder signing the contract, and fumishing the performance
security.

9.4 The bid security may be forfeited:
(a) if a Bidder withdraws its bid during the period of bid

validity or
(b) in the case ofa successfut Bidder, if the Bidder fails:(i) to sign the contact in accordance or

(ii) to fumish performance security

10.1 Bids shall remain valid for 12 months specified in the Bid Data
Sheet after the date of bid submission prescribed by the
Procuring agency. A bid valid for a shorter period sh;ll be
rejected by the Procuring agency as non responsive.

10.2 In exceptional circumstances, the procuring agency may solicit
the Bidder,s consent to an extension of the pirioa of uaiaity.
The request and the responses ihereto shall bi made in w tin!.
The bid security shall also be suitably extended as per Rule_3g Jf
SPP Rules, 2010 (updated 2013). A Bidder rnay refuse the
request without forfeiting its bid secudty. A Bidder granting the
request will not be required nor permitted to modig, G bid. 

-



11. Format aDd l1.l
Signing ofBid

I t.2

The.Bidder shall prepare an original and the number of copies of
the bid indicated in the Bid Data Sheet, clearly markini eaJ
"ORIGINAL BID,, and ,.COpy 

OF BID,,, a, aprop.lut "fo 
tf.,"

event of any discrepancy between them, tit " o.iglnut ,tuti
govem.
The original and. rhe.copy or copies of the bid shall be ryped or
written in indelible ink and shall be signed by rhe Bidder or a
pe6on or persons duly authorized to bind the Bidder to the
contract. All..pages.of the bid. except for unamended printed
literatue. shall be initialed by the person or persons signing the
bid.
Any interlineations, eEsures, or overwriting shall be valid only if
they are initialed by the p".soo o. p"rson. 

"igning 
the bid.

11.3



12 S(aling and

Marbng Of

Bids

Submission ofBids

12.1 The Bidder shall seal the original and each copy of the bid in
separate envelopes. duly marking lhe envelopes'as -ORICINAa
BtD ' and ONE COpy. The envitopes shalt ih;";. ;;;'i;;
outer envelope. The inner and outer envelopes shall Ue addresseJ
to the Procuring agency at the address given i, th" BIDS, ;;
carry statement ,,DO NOT OPEN BEFORE 3.00 p.M. on 26_05_
2015.

12.2 If the outer envelope is not sealed and marked as required, the
Procuring agency shall assume no responsibility fo;the;i;;;
misplacement or p.emalue opening.

13.1 Bids.must bc received by the procuring ageflcy at the adfuess
specified in BDS, not later than the time;a aat" sp"cin"a io t e
Bid Dara Sheel.

I3.2 The Procuring agency may, at its discretion, extend this deadline
for the submission of bids by amending the bidding documenil
i" :l:l :^" a[ righrs and obligations of the erocir.tng uge*y
and bidders previously subject to the deadline will therlali'er be
subject ro rhe deadline as extended.

Any bid.recei-ved by rhe procuring agency afler rhe deadline l-or
suDmrssron.ot btds prescribed by rhe procuring agency shall be
rejected and retumed ulopened to the Bidder.

15.1 The Bidder may modify or withdraw its bid after the bid,s
subnission, provided that written notice of the modification,
including subsrirution or wjthdrawal of Lhe bids. is received iu
rhe Procuring agency prior to the deadline prescribed fo'r
submission ofbids.

15.2 No bid may be modified after the deadline for submission of
bids.

15.3 No bid may be withdrawn in the interval between the deadline
lor submission of bids and Lhe expiry ofthe period of bid validity
Wirhdrawal of a bid during this intervj may result in Lhe
Bidder's forleitule ofits bid security.

Opening and Evaluation ofBids

16.1 The. Procuring agency shall open all bids in the presence of
biddeN' representatives who choose to attend, at the time, on the
date, and at the place specified in the Bid Outu St""i. fn"
bidders' reprcseltatives who are present shall sign a
register/atterdance sheet evidencing theii attendance.

13 Deadline for

Submiss10■ of

Bils

14 Late Bids

15 M(dincatioll

all(1

Withdrawal of

Bid s

16. Oponitrg of
Bid,t by the
Procuring
agerrcy



17 ClaH■catiOn Of

BIds

18. Pl.elimirlary
Examination

19. Evaluatior and
Comparison of
Bi(ls

20. Contacting the 20.1

Pr(,curing
ageocy

202

l6.2The bidders, names, bid modifications or withdrawals, bid prices,
discounts, ard the preserce or absence .f *qrl"i 

" iiJiJ"Uq,
and such other details as the procunng agency may consider
appropriate, will be announced at the openingi

During evaluation of the bids, the procurirrg agency may ask the
Bidder for a clarification of its bid. rl" *qr*t f"1. .i#n"ii"'.
ard rhe response shall be in writing. and no chanee in [he orice:
or substance ofrhe bid shall be sought. offe,"O. o,"p". i'n.al"---

18.1 The 
_Procuring agency shall examine the bids to determine

whether they are complete, whether any 
"o.prt"riooJ "ooa,have.been made, whether required sureti;s hav; bee[ fud;;;;;

whether the documents have been properly signed, and whethei
the bids are generally in order.

18.2 Arithmetical enors will be rectified on the following basis. If
there is a discrepancy between the unit price ana rleiotat prlce
rhar is.obtained by multiplying the uniiprice -a qranriry, *,"
unir price shall prevail. and the rolal price shall be correcred. lf
the.Supplier does not accept the coniction of the 

".ro.., 
its bid

will be rejected, ard its bid secudty may be forfeited. If there is
a discrepancy between words and figures, the amount in worjs
will prevail.

18.3 Prior to the derailed evaluation, the procudng agency will
determine the subsranrial responsiveness of eaih "Uia L ,f,"
brddrng documents. A substantially responsive bid is one which
confoms to all the terms and conditions of the biaa;o
documents without material deviations. procurirrg agency;f
determiration of a bid's responsiveness is to be U""."a'", ifr"
contents ofthe bid itself.

18.4 If a bid is not substantially responsive, it urill be rejected by the

fro1uri1g.1ee1cf 
ana may not subsequenlly b. muie r"sponsir.

by the Bidder by conection ofthe nonconformity.

19.1 The Procuring agency will evaluate and compare the bids which
have been determined to be substantially responsive.

19.2 The Procuring agency,s evaluation ofa_bid will be on delivery to
consignee's end inclusive of all taxes, stamps, duties, levies, iees
and irstallation and inte$ation charges irniosea tilt-the djvef
location.

No Bidder shall contact the procudng agency on any matter
relating to its bid, from the time of the bid 

"p"ri"g 
t tf,! m".i

announcemenl of Bid Evaluation Reporl. If the Bidder wishes to
bnng addirional inlormation to rhe notice of the procuring
agency. it should do so in writing.
Any effort by a Bidder to inJluence Lhe procuring agency in its
decisions on bid evalualion. bid comparisoq or io#aci uwa.d
may result in the rejection ofthe Bidder,s bid.



21. Post-

qualification

25. Signing of
Cootract

22. Aryard
Criteria

24. Notification of
Au ard

23. Pr:curing
ag,)ncy's Right
to Accept any
Bi(l and to
Reiect any or
Al1 Bids

Award of Contract

21.1 In the.absence of prequalification, the procuring agency may
determine to its satisfaction whether that selected-Bialer iravini
submitted the lowest evaluated responsive bid is qualified ti
perform the contract satisfactorily.

21.2 The determination will take into account the Bidder,s financial
and technical capabilities. It will be based upon an examination
of the documentary evidence of the Bidder,s qualifications
submitted by the Bidder, pusuant to ITB Clause 7 as well as
such other information as the procuring agency deems necessary
and appropriate.

2l.3 An afiirmative determination will be a prerequisite for award of
the contract to the Bidder. A negative determination will result
in rejecrion of the Bidder's bid. in which evenr the procurine
agency will proceed lo the next lowest evaluared bid to make i
similar determination of that Bidder,s capabilities to perfom
satisfactorily.

The Procuring agency will award the contract to the successful
Bidder whose bid has been determined to be substantially
responsive and has been determined to be the lowest evaluated
bid, provided further that the Bidder is determined to be qualified
to perform the contact satisfactorily.

23.1 Subject to relevant provisions of Spp Rules 2010 (updated
2013), the Procuring agency reserves the right to accept o; reject
any bid, and to annul the bidding process and reject all bids at
any time prior to contmct award.

23.2. Pursuant to Rule 45 of Spp Rutes 2010 (updated 2013),
Procuring agency shall hoist the evaluation report on Authoritv;s
web sire. and inlimate ro all tle bidders seven days prior ro not-ify
the award of contract.

24.I Prior to rhe expirarion ofthe period olbid validity, the procurine
agency shall noriry rhe successful Bidder in wriiing. thar its bii
has been accepted.

24.2 Upon the successful Bidder,s fumishing of the perfomance
security pursuant to ITB Clause 26, the procuring'agency will
promptly notify each unsuccessful Bidder and witi releasi their
bid security.

25.1 At the same time as the procuring agency notifies ore successful
Bidder. that its_bid has been accepted, the procuring agency will
send the Bidder the Contract Form provided in ttre tiiaing

^- ^ 
documents. incorporating all a$eements between the partjes.

25.2 WiLhin rhe period specified in BDS, of receipt of the Contracr



26. Pcrformance
Sr:curify

27. Corrupt or
Fraudulent
Practices

Form, the successfirl Bidder shall sign and date the contract and
retum it to the procuri[g agency.

26.1 W-ithin the period specified in BDS, of the receipt of notification
3f 

aivld 
.from 

rhe procuring agency. rhe succesitul Bidder ;;Jitumlsn me perlornance security in accordance witl the
Conditions of Contract, in the 

'performa.nce 
S"c"rir-F;

provided in the bidding documents, or in anotfrer form aciepaiie
to rhe Procuring agency.

26.2 Failure of rhe successfirl Bidder to comply with rhe requirementof ITB Clause 25 shall constihrte .uifr"i"nt gro*di-io;';;
annulment of the award and forfeiture of the iia ."c*ity, io
which evenl the procuring agency may make the award ro the
next lowesl evaluated Bidder or call lor new bids.

27.1 The G.ovemment of Sindh requires that procuring ageacy,s
(including beneficiaries of donor ag"ncie"' lo-9, -us 

i"eii'rs
BidderVSupplierVContractors under Covemment_frnancJ
contacts, observe the highest standard of ethics during the
procuement ard execution of such contracts. In pursuance of
this policy, the SPPRA, in accordance with the Spp Act. 2009
ard Rules made thereunder:

(a) ..Corrupt and Fraudulent practices' means
either onc or any combination of the practices
given below;

lD "Cocrcive prsctice" mcons any
impairing or harming. or rhrearening ro impair
or harm. directly or indirecrly. any i'arty or the
property ofthe party to iDfluence the actioDs of
a party to achieye a wrongful gain or to cause a
wrongful loss to another party;

(iD "Collusive Practice,, means any
arrangement between two or more parties to thi
procurcment process or contact execution,
designed to achieve with or wiftout the
knowledge of the procuring agency to establish
prices at.anificial. noncompelitive levels for any
wrongful gain;

(iii) (Corrupa Practice,' means the
offering. giving. receiving or soliciring. directly
or indirectly. of anything of value ro-influence
the acts ofanorher party for wongful gain:

(i") "trraudulent practicet' means aoy act
or omission, including a misrepresentation, that
knowingly or recklessly misleads, or attempts to



(b)

mislead, a pafly ro obuin a linancial or orher
beneltt or to avoid an obligation;

"Obstructive Practice. means harming or
threatening to.harm, directly or indirectly,
persons or their propeny b inJluence their
pafltctpalton in a procuement process, or affecl
lhe execution of a conrract or deliberately
destroying. falsi$ing. alrering or concealing of
evidence malerial to the investigation or making
lalse stalements before invesligators in order ro
materially impede an investigarion into
allegations ofa corrupt. ftaudulent, coercive or
collusive. practice: or threalening. harassing or
lntrmtdatmg any paAy to prevent it &om
orsclosrng tts knowledge of matters relevant lorhe investigalion or from pursuing lhe
rnvesltgatton. or acts intended to materiallv
impede the exercise of inspection and audit
rights provided for under the Rules.

Bid Data Sheet

■c ttb揃鴨呻ぬぉd“缶ぬcntldsadi‖
淵甜晋庶器8,概淵乳翼l:supplc ncnt,Or alllcnd thc plovisiOns in dlc lns

a conflict,ulc provisions hcrcin sllall prcva11 0vcr thOsc in ITB

Name and address Of Procunllg Agenw:

Intcmational ccllter for Chemical and Bi010gical scicnccs,

University ofKarachi

Pri"es quot"d by rhe Biddishii b-EE7[E

Qu al ifi cat ion reqii e niii
1. The Company with minimum Crcdit Raring ofA+ by JCR VIS,
is lequired

l. Minimum._10 years of experience ofhandling general insurarce
Dusrness dealtng tnsured assets of individual. corporale clienls andgo."€rnmelt orgai zations is required.

Bid Price and Currency

Preparation and Submission ofBids



ITB‐ 9

ITB 10

ITB 19 1

ITB 20

3 COlllpにtc cOTRtty PI° mc and olgaizat10nm p。■61b、
.equired, which $'ill includ;:

a) Company size (complete hierarchy of theorgani zat ion )

b) Company rating evidence

c) Expcriencc wilh govemmenl. semi govemmenl ahd aulonomous
bLrdies

d) Claim scttlemcnt to premium mtio

e) List ofpolicy exclnsion

1) Time period for settlement ofclaims
g) Valid Registation with relevant tax authorities

Anlount Of bid securi″
.

2ツ6 ofBid

Bid validiけ pCnOd
12 montlls

Performance Guarantee
5% of the P.O./ W.O. Value
Number of One original One

Deadlinc For bid sublnissiOn 26‐ 05-2015 at2 30
Bid Evaluation: L¨

l'nder following condnio;, Bld wlll be rej"cteil
1. Conditional and Telegraphic tenders,6ids;

2. Bids not accompanied by bid security (Earnest Money);
3. Bids received after specified date and time
4. Bidder submitting any false information;

5. Black Listed Firms by Sindh Govemment or any Entity of it



Summary Sheet

Foreign
Currency (If

Conversion Rate
(If applicable)

ucin PKR

%in PKR



Description of serrice / Required Delivery
Schedule in Days
from the I)ate of
Contract Award

Insurance cover of tCCgS
Fixed Assets

S,No,
Quantity Location

i As per tender
document

ICCBs,
ICa・ achi

2

3



Samplc F0111ls

7θ :

Date:

lntemational Center for Chemical and Biological Sciences
University ofKarachi,
Karachr-7 52'10 .

Dear Sir:

, Iaving. examined the bidding documents, the receipt of which is hereby dulyacknowledged._ we. the undersigned, offer to develop and ieliver th" 
-requirea 

syrtem l,conformity with the said bidding documents for the sum o,r fiirlua')*r""t in words and
Jigurerl or such other sums as mav he ascertained in accordance with the ichedule of prices
attach:d herewith and made part ofihis Bid.

'Ve undenake, ifour Bid is accented,.to develop the system in accordance with the delivery
schedrrle specified in rhe Schedule of ilequiremenls.

__. Ifour Bid is accepted, we will obtain the guaEntee ofa bank in a sum equivalent to Five(5) p€.cent ofthe-Contract Price,Day order for [e due performur"" of tfr" Cort act, n ,f," f"..prescr bed by the Purchaser.

. We agree to abide by this Bid for a period of 90 days from the date fixed for Bid opening
under Clause 16 of the Instructions ro Bidders, and it shall remain bUJing ufon us una may beaccepl-'d al any lime belore the expiralion oflhat period.

llntil a formal Contract is prepared 
-and 

executed, this Bid, together with your writienaccepttnce thereof and your notification of award. shall constitute a Olnaing Corrt u"t U"t*""n
us.

/ヽc understand lllat you arc nOt bOund 10 accept ulc 10wcst or my bid you may rcceivc

Datcd this day Of_____-          2015

[signaiure] [in the cap.rcity oJ]

Duly arthorized to sign Bid for and on behalfof

To: [nome of Procuring agencyJ
WHEREAS [nane ofsupplier] qhereiaaftet.called ,,the supplier") has trndertaken, in pursuanceof Cor tract No. [reference nunber of the contrac d;;d-- _ 

-_:-- ' 
- 2014 to deployfdescriotion otgoods and ser.tices] lherelrnun., 

"af.a 
-:rf,. ioir*fi --AND VHEREAS il has been sr'inirlated by yo, in tt..uia'Eontuct Ltur ttr" Supplier shallfumish you wirh a bank guaranree'bv a reputatle baak f".,fr" 

"r_ ,p""ii"i tt e."in us s"curityfo,r.con rpliance with the supprieis pirformance obrigations in accodance with the coflhact.AND \r/HEREAS we have agreed to give the Suppli-er a guarantee:'-'-' '*'
THERI|FORE WE hereby artrm thai*" ar" Coaranto..'anai"f-onsiUte to you, on behalf of theSupp,li€r, up to a total of [amount ofthe guarantee in words ahd figures\, ariwe undertake topay yoJ, upon your first written demand decraring trre suppriJr'to il'ii 

-default 
under theContra( t and without cavil or argument, any sum or sums wiihin the limits of lamount of guar_



ffi,"'T.fli1';#ll;:td"',Ir*t*" to prcve or to show srounds or reasons for vour
This luarantee is valid until the _ day of 2015_.

Signature and seal of the Guarantors

[ram" of bark or linoiciahrstfi nl

ル ″ ra可

″́αイ


