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Part-II

Instruction to bidders

Preparation ofBids

1.1 Directorate of Human Rights Department, Govemment of Sindh
intend to invite bidders for printing, publication and advertisement for
establishment of Human Rights Complaint Cell (Free Legal Aid
Centre) at district level though National Competitive Bidding Single
Stage two Envelope Procedure as per Spp Rules 2010 (Amendid
2013)

2.1 The bid prepared by the Bidder, as well as all conespondence and
documents relating to the bid exchanged by the Bidder and the
Procuring agency , shall be written in the English language

3.1 The bid prepared by the Bidder shall comprise the following
components:

(a) Price Schedule completed in accordance with ITB Clauses
4, 5 and 6.

(b) bid security fumished in accordance with ITB Clause 9.

4.1 The Bidder shall indicate on the appropriate Price Schedule the
unit prices (where applicable) and total bid price of the goods it
proposes to supply under the contract.

4.2 the prices shall be quoted on delivery to consignee's end inclusive
of all taxes, stamps, duties, levies, fees and installation and
integration charges imposed till the delivery location specified
in the Schedule of Requirements. No separate payment shall be
made for the incidental services.

Prices quoted by the Bidder shall be fixed during the Bidder's
performance of the contract and not subject to variation on any
account, unless othetwise specified in the Bid Data Sheet

Prices shall be quoted in Pak Rupees unless otherwise specificd
in the Bid Data Sheet.

The Bidder shall complete the Bid Form and the appropriate Price
Schedule fumished in the bidding documents, irdicating the
goods to be supplied, a brief description of the goods, their
country ofo gin, quantity, and prices.

4 Bid Prlces

5 Bid Forlll
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6. Bid (lurrencies

7. Docirments
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9. Bid Security 9.1
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Prices Shall be quoted in Pak Rupees.

the Bidder shall fumish, as part ofits bid, documents establishing
the Bidder's eligibility to bid and its qualifications to perform thi
contact ifits bid is accepted.

(a) that, in the case ofa Bidder offering to supply goods under
the contract which the Bidder did not manufacture or
otherwise produce, the Bidder has been duly authorized by
the goods' Manufactuer or producer to supply the goods in
the Islamic Republic ofPakistan;

(b) that the Bidder has the financial, technical, and production
capability necessary to peform the contract;

(c) that the Bidder meets the qualification criteria listed in the
Bid Data Sheet.

The documentary evidence of conformity of the goods and
services to the bidding documents may be in the form of
literature, drawings, and data, and shall consist ol

(a) a detailed description of the essential technical and
performance characteristics of the goods;

(b) the Bidder shall note that standards for workmanship,
material, and equipment, as well as references to brand
names or catalogue numbers designated by the Procuring
agency in its Techdcal Specifications, are intended to be
desc ptile only and not restrictive; till stated othervrise in
Technical Specifications or Bid Data Sheet. The Bidder
may substitute alternative stardards, brand names. and/or
catalogue numbers in its bid, provided that it demonstrates
to the Procuring agency's satisfaction that the substitutioN
ensure substantial equivalence to those designated in the
Technical Specifi cations.

The bid security is required to protect the Procu ng agency
against the risk of Biddet's conduct, which would warant the
security's forfeitue The bid security shall be denominated in the
cunency of the bid:
(a) at the Bidder's option, be in the form of either demand

draff/call deposit or an unconditional bank guarantee from
a reputable BanI ;

(b) be submitted in its original form; copies will not
accepted;

(c) remain valid for a pe od of at least 14 days beyond

０
０

be
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10 Pcnod of

Validiけ Of
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ll. Format and
Signing ofBid

original validiry period of bids, o. at least 14 days beyond
any extended period ofbid validity

9.2 bid security shall be r€leased to the unsuccessful bidders once the
contract has been signed with the successful bidder or the
validity period has expired.

9.3 The successful Bidder,s bid security shall be discharged upon the
Bidder signing the contract, and fumishing the performance
security.

9.4 The bid security may be forfeited:

(a) if a Bidder withdraws its bid during the period of bid
validity or

(b) in the case ofa successful Bidder, ifthe Bidder fails:

(i) to sign the contract in accordance or

(ii) to fumish peformance security

10.1 Bids shall remain valid for the period specihed in the Bid Data
Sheet after the date of bid opening prescribed by the procuring
agency. A bid valid for a shorter period shall be rejected by the
Procuring agency as non responsivc.

10.2 In exceptional circumstances, the Procuring agency may solicit
the Bidder's consent to an extension of the period of validity.
The request and the responses thereto shall be made in writirlg.
The bid security shall also be suitably extended. A Bidder may
refuse the requesr without lorleiring irs bid securiry. A Bidder
granting the request will not be required nor permitted to modify
irs bid.

11.1 The Bidder shall prepare an original and the number ofcopies of
the bid indicated in the Bid Data Sheet, clearly marking each
"ORIGINAL BID" and "COPY OF BID," as appropriate. ln the
event of any discrepancy between them, the original shall
govem.

11.2 The original and the copy or copies of the bid shall be typed or
written in indelible ink and shall be signed by the Bidder or a
pemon or persons duly authorized to bind the Bidder to the
contract. All pages of the bid, except for unamended p nted
literature, shall be initialed by the person or persons signing the
bid.
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14 Lat(Bids

13 Dcadlinc fOr

Submiss10■ of
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1 1.3 Any interlineations, etasures, or overwiting shall be valid only if
they are initialed by the p"."on o. p"."on, ,igoing the bid.

Submission of Bids

12.1 The Bidder shall seal the o ginal and each copy of the bid in
sepamle envelopes. duly marking lhe envelopes as ..ORIGINAL
BID' and ONE COpy-. The envelopes shill then be sealed inar outer envelope. The irner and outer envelopes shall be
addressed to the Procuring agency at the address given in the

I?l: Td- carry statement "DO NoT opEi BEFORE
04.05.2015 at 0,r.0o PM"

12.2 ff the outer envelope is not sealed and marked as required, the
Procuring agency shall assume no responsibility for- the bid,s
misplacement or premature opening.

13.1 Bids must be received by the procuring agency at the address
specified in BDS, not later than the time and date specified in the
Bid Data Sheet.

13.2 The Procuring agency mayJ at its discretion, extend this deadline
for the submission of bids by amending the bidding doclrmerts.
in ruoh Easc all rights ard obliBatioru of me procunng agency
and bidders previously subject to the deadline will thereaftir be
subject to the deadline as exrended.

14.1 Any bid received by the procu ng agency after the deadline for
submission of bids prescribed by the procuring agency shall be
rejected and retumed unopened to the Bidder.

15.1 The Bidder may modifi; or withdraw its bid after the bid,s
submission, provided that witten notice of the modification.
including subsriturion or wilhdrawal ofrhe bids. is received by
the Procuring agency prior to the deadline prescribed foi
submission ofbids.
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may be modified after the deadline for submission of

15.3 No bid may be withdrawn ir the interval between the deadline
for submission ofbids and the expiry of the period of bid validitv
Wilhdra\,!al ol' a bid during rhis interval may resulr in rhe
Bidder's fofeitue ofits bid secu tv.
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18. Preliminary
ExattritratioIl

Onenins and Evaluation of Bids

16.l The. Procuring agency shall open all bids in the presence of
bidde$' representatives who choose to attend, at the iime. on the
date, and at the place specified in the Bid Data Sheei. The
bidders' representatives who are ptesent shall sign a
register/attendance sheet evidencing theil attendance.

16.2 The bidders' names, bid modifications or withdrawals. bid
prices. discounts. and rhe presence or absence of requisite bid
security and such other details as the procuring agency, at its
discretion, may consider approp ate, will be announced at the
openmg.

l7.l During evaluation of the bids, the procu ng agency may, at irs
discretion, ask the Bidder for a clarification of its bid. The
request for clarification and the response shall be in writing, and
no-change in the prices or substance of the bid shall be sought,
offered, or pemitted.

18.1 The Procuring agency shall examine the bids to determine
whether they are complete, whethe. any computational erors
have been made, whether required sureties have been fumished,
whether the documents have been properly signed, and whether
the bids are generally in order.

18.2 Arithmetical errors will be rectified on the following basis. If
there is a discrepancy between the unit price and the total price
that is obtained by multiplying the unit price and quantity, the
unit price shall prevail, and the total price shall be corrected. If
the Supplier does not accept the correction of the enors. its bid
will be rejecred, and its bid secudty may be forfeited. If there is
a discrepancy between words and figures, the amount in words
will prevail.

18.3 Prior to the detailed evaluation, the procu ng agency will
detemine the substa[tial responsiveness of each bid to the
bidding documents. A substartially responsive bid is one which
corforms to all the terms and conditions of the bidding
documents without mate al deviations. procuring agency,i
detemination of a bid's responsiveness is to be based on the



19. Evaluatiol and
Comparison of
Bids

20. Contactirg the
ProcuriDg
agency

21, Post.
qualilication

conterts ofthe bid itself

18.4 If a bid is not substantially responsive, it will be rejected by the
Procurirrg agency and may not subsequently b" -ui" .".pon.ir"
by the Bidder by correction ofthe nonconfomity.

19.I The Procuring agency will evaluate and compare the bids which
have been detemined to be substaatially responsive.

19.2 The Procuring agency,s evaluation of a bid will be on deliverv to
consignee's end inclusive ol'all laxes. sramps, duties. levies. iees
and insrallation and inlegrarion charges imfosed till the deliverl
location and shall exclude any allowance- for price adjustment
du.ing the Deriod ofexecution ofthe conrBct.

20.1 No Bidder shall contacl lhe procuring agency on imy maller
relating to its bid, ftom the time of the bid opining to the time
the announcement ofBid Evaluation Report. Ifthe B-iddet wishes
to bring additional information to the notice of the procuring
agency. it should do so in wriring.

20.2 A]],y effort by a Bidder to influence the procuring agency in rts
decisions on bid evalualion. bid comparison, or contracl a!\ard
may result in the rejection ofthe Bidder,s bid.

Award of Contract

21.1 In the absence of prequalification, the procuring agency may
determine to its satisfaction whether that selected Bidder iravini
submitted the lowest evaluated responsive bid is qualified ti
perform rhe conrracr salislacloril).

21.2 The determination will take into account the Bidder's financial.
technical. and producLion capabiliries. lt will be based upon an
examination of the documentary evidence of the Bidder,s
qualihcations submitted by the Bidder, pursuant to ITB Clause 7
as well as such other infomation as the procuring agency deems
necessary and appropdate.

21.3 An affirmative determination will be a prerequisite for award of
the contact to the Bidder. A negative detemination will result
in rejection of the Bidder,s bid, in which eyent the procuring
agency will proceed to the next lowest evaluated bid to make ;
similar determination of that Bidder,s capabilities to perform
satisfactorily.

22.1 The Procuring agency will award the contact to the successful
Bidder whose bid has been detemined to be substantially
responsive and has been determined to be the lowest evaluated

22. Awat d
Criteria



23. Procuring
ag€ncy,s Right
to Accepl any
Bid and to
Reject any or
All Bids

24. Notilication of
Award

25. Signing of
Contract

26, Performance
Security

27. Corrupt or
Fraudulent
Pracrices

bid, provided further that the Bidder is dete.mioed to be qualified
to perfom the contract satisfactorily.

23.1 Subject_to relevant provisions of Spp Rules 2010 (Amended
2013.), the Procuring agency reserves the right to accept oireject
any bid, and to annul the bidding process aod reject all bids at
any time prior to contract award.

23.2. Pursuant to Rule 45 of Spp Rules 2010 (Amended 2013),
Procuring agency shall hoist rhe evalualion reDon on Aulhorirv.(
web site. ard intimale lo all lhe bidders seven days prior to notlfy
the award of contact.

24.1 Prior to the erpirarion ^l rhe pFri-d oI bid volidih. the trocur jn!
agency shall noliry the successful Bidder in wiiing, thar irs bij
has been accepted.

24.2 Upon the successf,rl Bidder's fumishing of the performance
security pursuant to ITB Clause 26, the procuring agency will
promptly notifo each unsuccessful Bidder and will diicharge its
bid security.

25.1 At the same time as the procuring agency notifies the successful
Bidder that its bid has been accepted, the procuring agency will
send the Bidder the Contract Fom provided i; the bidding
docurnents, incorporating all agreements between the parties.

25.2 Withir fourteen (14) days, or any other period specified in BDS.
of receipt of the Contract Form. lhe successful Bidder shall sign
and date the contract and retum it to the procuring agency.

26.1 Within seven (07) days, or any other period specified in BDS. of
the receipr o[ norification of award lrom lhe procuring agency.
the successfirl Bidder shall fumish the perfomance ,"c*itv in
accordance with the Conditions of Contract. in the performance
Security Form provided in the bidding documerts, or in arother
fo.m acceptable to the Procuring agency.

26.2 Failure ofthe successful Bidder to comply with the requirement
of ITB Clause 25 shall constitute sufficient groundi for the
annulment of the award and forfeiture of the bid security, in
which event the Procuring agency may make the award to the
next lowest evaluated Bidder or call for new bids.

27.1 The Govemment of Sindh requires that procuring agency's
(including beneficiaries of donor agencies, loans). as well as
BiddersrSuppliers/Conractors under Goverrulsnl-66ana.6
contuactsJ obserye the highest standa.d of ethics during the



procueme[t and execution
this policy, the SPPRA, in
and Rules made thereunder:

of such contmcts. In pursuance of
accordance with the Spp Act. 2009

(a) "Corrupt and Fraudulent practices,' means
either on€ or any combination of the practices
given below;

(i) "Coercive practice,, means any
impairing or hanning, or threatening to impair
or ham, directly or indirectly, any pafiy or the
property of the party to influence the actions of
a part) lo achie\e a wrongful gain or to cause a
Mongfi,l Ioss to another parry.

(iD "Collusive Practice,, means anv
arra.ngement between two or more parties to th'e
procurement process or collfuact execution.
designed to achieve wilh or without the
knowledge of the procuring agercy to establish
prices at artificial, noncompetitive levels for ary
rrongful gain;

(iii) ,,Corrupt practice', means the
offering, giving, receiving or soliciting, directly
or indirectly, of anlthing of value to influenci
the acts of another party for wrongful gain;

(iv) "Fraudulent practice,, means anv act
or omission. including a misrepresenralion: thar
knowingly or recklessly misleads, or attempts to
mislead, a party to obtain a financial or other
benefit or to avoid an obligation;

(b) "Obstructive Practice', means haming or
threatening to harm, directly or indirectly,
persons or their property to influence their
participation in a procurement process, or affect
the execution of a contract or deliberately
destro)lng. lalsriyrng. altering or concealing oI
evidence material to the investigation or making
false statemelts before investigators in order to
materially impede an investigation into
allegations of a corupt, fraudulent, coercive or
collusive practice; or threatening, harassing or
intimidating any party to prevent it from
disclosing its knowledge of matters relevant to
the i[vestigation o. from pursuing the
investigation, or acts intended to materiallv


