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l. Sc,)pe of Work

Instruction to Bidders

freparation of Bids

'l'he I lemoliohal Cenler for Chemicol antl Biological Sciehces plans to
develop / acquire a comprehensive integrated solution for all the lirnctioial needs
and requirements Supply and Deptoynenl of Audio Cohlerencing Slstem as
described in later pages.

National Competitive Bidding Single Stage Single Envelope procedure as per
SPP Rules 2010 (updated 2013)

The bid prepared by the Bidder, as well as all .o,,".pond"'n". and documents
relating to the bid exchanged by the Bidder and the Procuring agency, shall be
written in the English language

The bid prepared by the Bidder shall comprise the following components

(a) Price Schedule completed in accordance with ITB Clauses 4, 5 and 6.

(b) Bid security furnished in accordance with l'lB Clause 9.

4.1 The Bidder shall indicate on the appropriate Price Schedule the unit
prices (where applicable) and total bid price of the Suppl! and
Deplo!fie of Audio Confercncifig Syslern it proposes to supply under
the conftact.

4.2 the prices shall be quoted on delivery to consignee's end inclusive ol'all
taxes, stamps, duties, levies, fees and installation and integration charges

imposed till the delivery location specified in the SchedLrle of
Requirements. No separate payment shall be made lor the incrdental
services.

)

3.

Mcthod and
procedure of
Pl ocurement

L:rnguage of
Bid

D(lcuments
C0mprising
the Bid

4 Bid Prices

5 Bi(i Form

4.4

4.3 Prices quoted by the Bidder shall be fixed during the Bidder's
performance of the contract and not subject to variation on any account,
unless otherwise specified in the Bid Data Sheet.

Prices shall be quoted in Pak Rupees unless otherwise specified in the Bid
Data Sheet.

The Bidder shall complete the Bid Form and the appropriate Price Schcdule
fumished in the bidding documents, indicatiol the Suppl)t dnd Deplo.rment
of Aadio ConleMrci,tg Systen to be supplied, description of the Supply
and Deployment ofAudio ConGrencing System, and prices.

Prices Shall be quoted in Pak Rupees.6. Bid Currencies
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7. Documents
Esrablishing
Bi(lder's
Eligibility and
Qualification

Do,:uments
Su1.'pll and
Deploynent of
Auttio
Cotlerencing
Sys'em

Eliitibility and
Co,rformity to
Bidding
Documents
Bid Security

The Bidder shall furnish, as part of rts bid, documents establishins the
Bidders elitsibilil) to bid and ils qualifications lo perform rhe conrrdct it il_
bid is accepted.

(a) that the Bidder has the financial and technrcal capability necessary to,
perform the conttact;

(b) that the Bidder me€rs the qualitication criteria listed ,n the Bid Dara
Sheet.

The documentary evidence of conformity of the SupplJ) ahd Deployme l
of Audio Cohlerencing S),stem to the bidding documents may-be in the
form oI literature. drawings. and data, and shall consisl a delailed
description ofthe essential techntcal and performance characteristics of the
systems;

9. 9.1 The bid security is required to protect the procu.ing agency against the risk
ofBidder's conduct, which would warrant the security,s forfeiture

The bid security shall be denominated in the currency ofthe bid:
(a) at the Bidder's option, be in the form of either demand draft/call.

deposit or an unconditional bank guarantee from a reputable Bank ;
(b) be submitted in its original form; copies willnot be accepted;
(") remain valid for a period of at least 14 days beyond the original

validity period of bids, or at least l4 days beyond any extended period
ofbid validity

9.2 bid security shall be released to the unsuccessful bidders once the contlact
has been signed with the successful bidder or the validity period has
expired.

9.3 The successful Bidder's bid security shail be discharged upon the Bidder
signing the contract, and furnishing the perfoffnance secuflty.

9.4 The bid security may be forfeited:

(a) if a Bidder withdraws its bid during the peiod of bid validity or

(b) in the case ofa successful Bidder. ifthe Bidder fails:

(i) to sign the contract in accordance or

r ril to lurnish per[ormance se(uril)
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11. Fcrmat and
Signing of Bid
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113

111

102

101 Brds shall remain ralrd for rhe period spccified in rhe Bid Dat.r \hecr dtter
the dale of bid submission prescribed by rhe procuring agenc). { brd \ Jlid
lor a shorter period shall be rejecred by rhe procuririg ri.n.y u. nnn
resPonsive(

In exceptional circumstances, the procuring agency may solicit the
Bidder's consent to an extension of the period ofvalidity. .t-he 

request and
the.esponses thereto shall be made in writing. The bid security shall also
be suitabll extended as per Rule-J8 ofspp Rules.20l0 (updale,l 2013, A
Bidder may refuse the request without forFeiting its bid se;urity. A Bidder
granting the request will not be required nor permitted to modify its bid.
The Bidder shall prepare an original and the number of copies of the bid
indicated in the Bid Data Sheet, clearly marking each,,ORICINAL BID.
and "COPY OF BID," as appropriate. In the event of any discrepancy
between them, the o.iginal shall govern

The original and the copy or copies of the bid shall be typed or writlen in
indelible ink and shall be signed by the Bidder or a person or persons duly
authorized to bind the Bidder to the contract. AII pages of the bid, cxcept
for un-amended printed literatureJ shall be injtialed by thc person or
persons signing the bid.

Any interlineations, erasures, or overwriting shall be valid only if they are
initialed by the percon or persons signing the bid.

12 Sealing and

Marking Of
Bids

14 Late lttds

13 Dcadlinc for

Subm ission Of

Bids

121

131

122

Submission of Bids

The Bidder shall seal the original and each copy ofthe bid in separate envelopes
duly marking the envelopes as "ORIGINAI- BID" and ONE COPY. The enveloper
shall then be sealed ln an outer envelope. The inner and outer envelopes shall b(
addressed to the Procuring agency at the address given in the BDS, and carr)
statement "DO NOT OPEN BEFORE 12E.rr'.2rI5J.

lf the outer envelope is not sealed and marked as requrrcd, the Procuring agencl
shall assume no responsibility for the bid's misplacement or premature opcning

Bids must be received by the Procuing agency at the address specified in BDS, no
later than the time and date specifled in the Bid Data Sheet.

The Procuring agency may, at its discretion, extend this deadline for the submisslor
of bids by amendihg the bidding documents. in such case all rights and obligatron!
of the Procuring agency and bidders previously subject to the deadline wil
thereafter be subject to the deadline as extended.

Any bid received by the Procuring agency after the deadline for submission of bid:
prescribed by the Procuring agency shall be rejected and returned unopened to th(
Bidder.
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152
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15 1 The Bidder may modify or withdraw its bid after the bid,s submission, providcc
that written notice of the modification, inclr.rcJing substitution or withdrawal of th(
bids, is.received by the Procuring agency prior to the deadline prescribed for
submission ofbids.

No bid may be modified after the deadline for submission of bids.

No bid rnay be withdrawn in the interval between the deadline for submission .r
bids and the expiry of tle period of bid validity Withdrawal of a bid durrng thir
interval may result in the Bidder,s forfeiture of its bid security.

16. Openirrg of
Bids b.r the
Procuring
agency

18. PrelimLnary
Examillation

17 Clarill.じ ation Of

Bids

0pening and Eveluation of Bids

16.1 The Procuring agency shall openall bids in the presence of bidders, representatives
who choose to attend, at the time, on the date, and at the place specified in the Bid
Data Sheet. The bidders' representatives who are present shall srgrr a
register/attendance sheet evidencing their attendance.

16.2 The bidders' names, bid modifications or withdtawals, bid prices, drscounts, and
the presence or absence of requisite bid security and such other details as the
Procuring agency may consider appropriate, will be announced at the opening.

During evaluation of the bids, the Procuring agency may ask the Bidder fbr a
clarification of its bid. The request for clafification and the response shall be in
wriri & arld no change in e prices 0r subsunce 0fthe bld shall be sought, o ered.
or permitted.

l8.l The Procuring agency shall examine the bids to determine whether rhe), are
complete, whether any computational errors have been made, whcther required
sureties have been furnished, whether the documents have been propcrly signed,
and whether the bids are generally in order.

18.2 Atithmetical errors wili be rectified on the following basis. If there rs 0

discrepancy between the unit price and the total price that is obtained by
multiplying the unit pdce and quantity, the unit price shall prevail, and the total
price shall be correcte.d. Ifthe Supplier does not accept the correction of the errors,
its bid will be rejected, and its bid security may be forfeited. If there is a

discrepancy between words and flgures, the amount in words wrll prevail.

18.3 Prior to the detailed evaluation, the Procuring agency will determine the substantial
responsiveness of each bid to the bidding documents. A substantially responsive
bid is one which conforms to all the terms and conditions ofthe bidding documenrs
without material deviations. Procuring agency's determination of a bid's
responsiveness is to be based on the contents ofthe bid itself.

18.4 Ifa bjd is not substantially responsive, itwill be rejected by the Procuring agency
and may not subsequently be made responsive by the Bidder by correction of the
nonconformity.



19. EvaluJtion and
Comparison of
Bids

20. Conta,iting the
Procut ing
agencJ

21. Post-
qualifilation

l9.l The Procuring agency will evaluate and compare
delermined to be substanlially respon\i\ e.

19.2 The Procuring agency,s evaluation of a bid will be on
inclusive of all taxes, stamps, duties, levies, fees and
charges imposed till the delivery location.

the bids which havc beerr

delivery to consignce's end
installation and integration

20.I No Bidder shall contact the procuring agency on any matter relating to its bid, liom
the.time ofthe bid opening to the time ofannouncement of Bid Evaluation Report.
lfthe Bidder wishes to bring additional information to the notice of the procuring
agency, it should do so in writing.

20.2 Any effort by a Bidder to influence the procuring agency in its decisions on bid
evaluatton, bid comparison) or contract award may result ln the rejectton of the
Bidder's bid.

Award ofContract

21.1 In the absence of prequalification, the procuring agency may determine to irs
satisfaction whether that selected Bidder having submitted the lowest evaluated
responsive bid is qualified to perfo.m the contract satisfactorily.

21.2 The determination will take into account the Bidder,s financial and technrcal
capabiltiEs. lr will bc based upon an examinarion 0frhe documenmry evidence ot
the Bidder's qualifications submitted by the Bidder, pursuant ro ITB Clause 7 as
well as such other information as the Procuring agency deems necessary and
appropriate.

2l 3 An aflirmative determination will be a prerequlsite for award ofthe contract to the
Bidder. A negative detelmrnation will result rn rejection of the Bidder's brd. in
which event the Procuring agency will proceed to the next lowest evaluated bid ro
make a similar determination ofthat Bidder's capabilities to perlorm satisfactorily.

The Procuring agency will award the contract to the successlul Bidder whose bid
has been determined to be substantially responsive and has been determined to bc
the lowest evaluated bid, provided further that the Bidder is dctermined to be
qualified to perform the contract satisfactorily.

23.1 Subject to relevant provisions of SPPRules 2010 (updated 2013), rhe Procu ng
agency reserr'es the right to accept or reject any bid, and to annul the bidding
process and reject all bids at any time prior to contract award.

23.2. Pursuant to Rule 45 of SPP Rules 2010 (updated 2013), Procuring agency shall
hoist the evaluation repoft on Authority's web slte, and intimate to all the bidders
seven days prior to notify the award ofcontract.

24.1 Prior to the expiration ofthe period of bid validity. the procuring agency shall

22. Award
Criteria

23. Procuring
agency's RiSht
to Acc. pt any
Bid an(l to
Reject rny or
AllBidr

24. Notilicrtion of



Awar(l

25. Signing of
Contnrct

26. Perfor rrance
Securiry

27, Corrupt or
Fraudlrlent
Pracfices

notily the successfui Bidder jn writjng, that its bid has been accepted.

24.2 Upon the successful Bidder,s furnishing of the perlormance security pursuant to
ITB.Clause 26, the procuring agency will promptly notify each-uirsuccesshr|
Bidde. and will release their bid security.

25.1 At the same time as the procuring agency notilies the successful Bidder that its bjd
has been accepted, the Procuring agency will send the Bidder the Contract l.orm
provided in the bidding documents, incorporating all agreernents between the
parties.

25.2 Wrthin the period specifled in BDS, of receipt of the Contract form. the suocesstirl
Bidder shall sign and date the contract and return it to the procuring agency.

26.I Within the period specified in BDS, of the receipt of notificatron of award from the
Procuring agency, the succcssful Bidder shall lurnish the performance sccurir) rn
accordance with the Conditions of Contract, in the performancc Securitv form
provided in the bidding documents, or in another form acceptable to thc procuring
agency.

26.2 Failure of the successful Bidder to comply with the requirement of l.l.B Clause
25shall constitute sufficient grounds for the annulment ol. the award and lbrfeiturc
of the bid security, in which event the Procuring agency may make the award to the
next lowest evaluated Bidder or call for new bids.

27.1 The Government ofSindh requires that Procuring agency's (including beneficiaries
of donor agencies' loans), as well as Bidders/Suppliers/Conlraclors undel
Governmen!flnanced contracts, observe the highest standard of ethics during thc
procurement and execution of such contracts. In pursuance of this polic), thc
SPPRA, in accordance with the SPP Act, 2009 and Rules made there undcr:

(u) "Corrupt and Fraudulent Practices" means either onc or any
combination ofthe practices given below;

a. "Coercive Practice" means any impairing or harming, or threatening to
impair or harm, directly or indirectly, any pafty or the property of the party to
influence the actions of a party to achieve a wrongful gain or to cause a wrongful
loss to another party;

b. "Collusive Practice" means any arrangement between two or more pafties
to the procurement process ot contract execution, designed to achieve with or
without the knowledge of the procuring agency to establish prices at arlilicial.
noncompetitive levels for any wrongful gain;

c. 'rCorrupt Practice" means the offering, giving, receiving or soliciring,
directly or indirectly, of anything of value to rnfluence the acts of anothet
party for wrongful gain;

d "Fraudulent Practice,, means any act or omission, includiug a



misrepresentation. thal knowingl) or recklcssly lnislcads, or dtrcmpt\ lo
mrslead. a parl) Io obtain a financial or other benefit n, t, nr,ii.l on
obligation;

(b) "Obstructive Practice,' means harming or threatening to harm. direclly
or indirectly. persons or rheir propeny ro influence rhe; parricipation in;
procurement process, or affect the execution of a contract or deliberatelv
destroying, falsifying, altering or concealihg of evidence matelal to th;
investigation or making false statements beiore investigators in ordet to
materially impede an investigation into allegation; of a corrupt,
fraudulent, coercive or collusive practice; or thieatening, harassing'oijntimidating any party to pre\rent it from disclosing its knowledg! of
matters relevant to the investigation or from pursurng thc investieitioD.
or acrs inlended to mareriall) impede rhe exercise ol inspe.rion anJ audir
rights pror ided for under the Rules.

ー



Bid Deta Sheet

"he following specific data lor the Supply on.l Deplq,tuenl of Audio Confercncing
l;lslerfi to be procured shall cqmplement, supplement, or amend the provisions in the
Instructions to Bidders (lTB). Whenever therc is a cohflict, the provisions herein shall
Ij.evail over those in ITB.

ITSB 19

ITB 19 1

ITB 20

Introduction
Name and address ofProcuring Agency:
Inle alioial Ce let lor Chemical and Biological Sciences,
University of Karachi, Karachi.

Name of Contract. " α″′ 'Audio Con

Bid Price and Currency
Prices quoted by the Bidder shall be "Jixed,' ond in" Pok Rupees"

Preparation and Submission of Bids

Quo lil ca t io n rc quire me n ts :

l. Complete Company profile

2. Valid Registration with tax authorities is required

AmOunl of bid securiw

2 00 ofBid

Bid validiff period : 90 days

Perlormance Guarantee : 5% of Bid

Number of co One Or, inol and One

Deadline fOr bid submission 2∂-04-2θ f∫ at2 Jθ /1ο″Fs

Bid Evaluation: Lowest Evaluated Bid

Under following conditions, Bid will be rejected:
I . Conditional and Telegraphic tenders/bids;
2. Bids not accompanied by bid security (Earnest Money);
3. Bids received after specified date and time;
4. Bidder submitting any false information;
5. Black Listed Firms by Sindh Government or an Entit oFit

ITB 8

1TB 9

ITB 10



SUMMARY SHEET

The tender will liable to be rejected, if this form will not accompany lhe tender bid / quote

Total Bid Valucin PKR

Earnest Money @ 2ol. in PKR

Pav 0r(ler/Demand Draft

Signature:

Bid Value
Foreign

Currency
aDDlicable

Price in PKR



SCHEDULE OF REQUIREMENTS

Description of Service / Goods Quantity

Required Delivery
Schedule in Days
from the Date of
Contract Award



Sample Forms

7,|

Datcd J ls day of

Date:

2015

International Center for Chemical and Biological Sciences,
I niversity of Karachi Karachi.

Dea Sir:

"-,,^^l.,",l.lig, "I:l'led rhe bidding documents, rhe receipt of which is hereby duly

lli?l] lil8i9- ".i llrg,lndersigned. offer lo de\etop and detiver rhe required slircm iircontonnrtJ wr(h lhe said biddints documents lor lhe sum of ftotal bid anuint tn uorLt: onJ
ltgurest ot such other sums as mav he ascertained in accordance with the Schedule of prices
attachei herewith and made part ofihis Bid.

"""^,): 
r"O::t1f it our Bid,is accepred, to develop the system in accordance with rhe delivery

schedu c spectlled in the Schedule of Requirements.

_-- If ourBid is accepted, we will obtain the guarantee ofa bank in a sum equivalent to Fiye
(05) Pe.rcenr of rhe contract Price/pay order for ihe due performance ofthe contract, in the fornr
pr€ic.it,cd by drc lurchascl.

!\ e agree to abide by this Bid for a period of 9odays from the date fixed lor Bid opening
under ( lause 16 ofthe Instructions to Bidders, and it shall rcmain binding upon us anrJ may b!
acceptel at any time before the expiration ofthat period.

Ultil a formal Contract is prepared and executed, this Bid, together with your written
accepta rce thereof and your notification of award, shall constitute a binding Cont;act between
us.

lve understand that you are not bound to accept the lowest or any bid you may receive.

[in the capocity ofl

Duly aurhorized to sign Bid for and on behalfof

― ¨ ― ― ― ― ― ― ― ― ― ― ― ― ― ― ― ― ―
_―

―
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4. performance Security Form

To: [ntme of Procuring agenclt]

単7葦P):留f″
で∠I里lθ

げ(hCrdnater cJに d“thc sup口 tr")has underaken,hoF COrmo No脇 1易cc Lみらθ″グルυあ勇脇矛
~II品

2015
Idesc ri"rion o{ gootls and .,enices I theranafi,e, .rii.alf," i"r"*,t

This gu,rantee is v,lirl until the 2015

Signature and Seal ofthe Guarantors

f.Y?",lYl:la.l: ir has been sriputated by you in the sard Contract thar rhe Supptier shall

l::Tl1:l_ll,l 1,"Tk 
guaranree by a reputable bank for the sum specifled rherern as security

ror con prrance \-\rth the Supplier's performance obligations in accordance with the contract.

AND V/HEREAS we have agreed to give the Supplier a guarantee:

THERI FORE WE hereby aflirm that we are Guarantors and responsible ro you, on behalfof the
Supplier, up to a total of [ahoutlt of the guarontee in words aid Jigures], and we undenake topay you, upon your first written demand declaring the Supplierlo be in default under the
Contract and without cavil or argument, any sum or sums within th e limits of famount oJ guar_
onteel $ aforcsaid, without your needing to prove or to show grounds or reasons Ibr yoltr
derrand or the sum specified therein.

pursuance

to deploy
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