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Tender#ⅣIISc/o8/2014-15

PROVIDE&SUPPLY OF STATIONERY
ITEルIS

Datc of Issue :    lⅥarch 18,2015

Las(Date oFSubmissiOn :  Apr‖ 6,2015(3:00 pm)

Dat(Of opening of Tender :  Apr‖ 6,2015(3:30 pm)

Pay Order / Demand Draft # ..,, Drawn on Bank

Amount of Rs Dated
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l. lntroduction

De tr Tenderer:

Thirnk you the interest you have shown in response ro the lBA.s ad\,errisement which hasflo.red in IBA & SSPRA websires on March t8, )015 to ,,p-"ia. alrpply oiiiu,ion"r"Iterns'.

Th( Institute of Business Administration. Karachi (lBA) is the oldesr business schoolout:ide Nofth America. lr was csra blished in I 
q55 u rLh i" iti"f i..f," 

""1 
,rii"rr providedby rhe Wharton School ol Finance. Unrrcrsnl of pcnnsrl\,ania. l_ater. rhJ Universitv of

:"1:!:T a.l,"ar"," (USL)ser Lrp rarious f:acilities 
",',r," 

ieA't-r";".;;;;#";;
Am:.can protessors were assigned to the IBA. The course contents. the cu.iaulum, the
ped rgogica/ tools & the assessment & testing melhods *".. O"u.iop.J rnA", tt"gui(lance ofreputed scholars from these rwo insiturions. ]Be has zeaiouJtr cuaroea thehigl srandards & academic rraditions ir had inherired ,i", W;;";? "Uii:;;;;;
adalting and adjusting them with the passage of tine.

We expect to avail services/works/items of high standards meet our prime & basic
spe( ilications through this transaction.

Please contact Purchase Executive on ]g 104700 ext: 2150 for anv inlbrmation and query

lhalk you.

-s(l-
Registrar
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(r) Bid Securiq oi5%oltotal charges $, ll be sLrbin fleJ a ong $ith Tender Docuntenrs in shape
oi PAY ORDER / DEMAND DRAtrt onl) in the name ol lnstilure of Busrness
AdminisL.ation.

2. Instructions

(a) The Instltute of Business Adminisrration. Karachi (lBA) expecls thar asptranr
manulacrurer/supplier/fimr should furnish all the required documents,o 

"nrur." 
nunrp^..n,

and genuine presentation The.efore, i1 is necessary ro firl in rhe.Iender Form meticurousry
and sign & stamp each and every page. Moreo\,er. attach required ruppo(ing documenl
accordrng to the requirement

b) It is ofutmosl impomanl to fill in the Tender li)nn in wriung in ink or tlpe. Do not leave
any column/item blank. Iflou \,,anl to leavc lhe ilem/column rn,un.*."."a please, write
'Doesn't Apply/Doesr,t Arise.. Il you need more space please altach a paper & clearly
mention item/column name o. number erc that ref.erred the column/ilem ol the Tenrler Form

(c) You can collect the Tender Document from the olllce ol N,lanager purchase & Stores. IBA
Main Campus, Universiry Road, Karachi from March t8.2015 to Aprll 6.2015 during
working 9:00 am to 3:00 pm.

(J) -lhe 
last dare ofsubmit lhe l'ender Docurnenr in scaled envelope rn Apfil 6,20t5 by 3:00

pm in the Office ofthe Manager purchase & Stotes, IBA, Main Campus, University Road,
Karachi. The Tender will be opened on same day at l.l0 pm in the presence of
aepresentaltves who ma] care lo altend

(.) Successful bidder should provrde 5% perlormance Security of rotal value of purchase Order
/ Work Order in the lorm ol Pay Order or bank guarantee 6elore submtssion of involce. the
Pe.formance Security shall extend at least rhrce months beyond th! Datc ol.
Deli\er] Complerion o, uork ( ontraJi

Please attached at least 5 plus years e\penence lbr this tender.

Please attached last I plus years tlnancial tLrmover in terms ofbank statenrent o. i.inancial\latemen'

Copy olSales Tar & Incomc lax Certificate should be altached.

Clienul list is required.

Please menrron "Tender NLInbel.at Lop leli corner ol the envelopcs. lBA, Karachi rray
relect any bid subjecr to rclevanl provision olspp Rules 2010 an] may canoel lhe bidd;ng
Process at any time prior lo accepuncc of bid oi proposal as pcr Ruie 2Siiy of said rulcs.

u,

(kl

(1)

(ll

(1)

Stamp & Signature
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3 TEN DER FORM
Provide & Supply of Stationery Items

Dcscription Amount Rs.

Ilal] Pen cliper
[)ollar or equivalent

03

L lue-1500
[lack-1500
Rcd-500

D.,ck CHp l_%nch

「
‐
24■ns ~~

3500

24 units

50 units

|~

P(nguin or equivalent 48 units

D()ck CIp l_5/8 inch

Penguin or equivalent
Drrck Clip 2 inch

壁ngull1 0r cqll vJcnt
Enser (pencil rubber) AL-10
Pelican or equivalent
Fi e Folder (lever file) thjct< nrateiial
Kttona or equivalenl

f rlr Plasric Ring

塾

…
Filj Separator (index fi1e)
Cilizen or equivalent
Chlrt Paper (white)
As per sample

144 un ts

l2 units

72 un ts

72 unirs

‐
―
―J

300 units

File Plastic sheet A-4
Diaferent colors

コ 1。壁guivaに nt I理も +―
14

500 units

300 units I

――――■

Box Filc

Irr out tray with flap
Cpalor equivalent
CO「rccting nuid Blanc。

Fud+thinncr(2x20mり
Pilikan or equivalent

04
Corecting fluid pen (7ml)
■■kan Or"Ш iVaに nt
C]binct r‖ e

Crampion or equivalenr
C rlculator l\4J- t20D (Original)
C rsi!!ryquivalenr
D rck Clip % inch
P( oguin or equivalent

“

面
`|

1ヽnder l、ィISc,o8′2014‐ 15

Pagc 5 oF10

Ra tc

―¬一―R｀二 ―|――
Qtン

盤巳出11°
W→
""劇王三巨0面SI~ |

50 units

72 units
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Fostit Pad(3"x3'')

I罠量士響ξ器宅製評特5「T
B orcqu:vatcnt

emover ofStapler Pin

=単
摯型塑璽___
Oat/Ruに r Stcd l戸
^.月 ■ _L^_^_ |  `

い

一

―

'eon Book (mail book) 200 pagcs
Iamdam or equivalent

L,iader or equivalent
rhing Pad smalI

Lcader or equivalent
h ite Board Marker WBr-

Total

48 units

24 units

un]ls

lun]ts
――十

100 units

1 500 11nits

uc-500
ack-5oo
(,d-250

|―コ 壁 型 ___

170/O CST

Total Amount ―¬

Tolqt Amounl Rupees (in ]ll'otds)

Slarnp & Signalure

Prgc 6 ol l0
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4. Terms & Conditions

The lollowing terms ofthe purchase are agreed by the manulacturer/supplier/distributor:

Receiving/Acceptance of purchase Order: l.he manuthcturers / distriburor / supplier
will sign the copy ofthe purchase Order as acknowlcdgemenr.
Delivery Challan: Copies ol Delivery Challan on \+hich the Order number. dare of
delivery execution, quanhty, qualiLv, specs, manufilcturer name clearly mentioned. Non-
compliance with this condition relders the goods / works liable to non.acceptance. After
seven days, IBA will not be responsible for any claim(s) / responsibility.
Place of Delivery: As specified in the purchase Order unless otherwise infbrmed

rhe Store of rhe IBA and sign

Stamp & Signature

Page 7 of l0

(i)

(iiD

accordingly.
(iv) Delayed Delivery:2% penalty ol.the totalamount will bc imposed per month tbr which

the manufacrurer/supplier/distrjbutor lailed to deliver wirhin the delivery/execution
period.

(v) Irspectioo: Physical inspecrion !rill be carried our b] IBA rulhoriry. Ordered material is
subject ro final inspection at the titnc ofdeljyery.

(vi) Quantity Delivercd: Competenr Authoriry reserves the right to changc/alter/rcmovc any
item or article or reducelenhance quantity withoul assigning anr reason and contractor
will abide the instruction_

(vii) Condition of Goods: All items musr meet in all respeds with the primart. specs &
conditions of the Order and must be in good condition otherwise thev will be liable to
reject.

(viii) Delivery of Goods: All the irems musr be delivered to
receipt with stamp on delrvery note should be obtalned.

(ix) Rejection of Goods: We reserve the right ro cancel any or all ihe items if material is not
in accordance with the primary specificatjon or if rhe delivery is delayed.

(x) Termitration: That upon termination of this agreement rhe service provider shall be
pennitted to remove all rts devices and equipment \\'hich may have been placed at
premises lrom the lime to time.

(xi) Submission of Bills/lnvoicos: Invoice/bill. purchase Order & Delivery Challan should
be submitted to Finance Departmenl.

(xii) Advance Payment: Advance Payment subject lo Bank Cuarantee

(xiii) Bid Security: Kindly deposrr a Pay Order / Demand Drati ol5% oithe olfercd amount.
the Bid Security, issued in lavor olthe lnstiture ol Business Adminislrarion. Karachi

(xiv) Performance Security: 5% Perlbrmance Securiry should be submitted in lorm ofpAy
ORDER / DEMAND DRAFT only in the name oi lnstrurre of Business Administrarion.
Karachi before award ofwork order. The Performance Security shall cxtend at least thrce
months beyond the Date oI Delivery/Completion ofwork r, Contraor

(xv) Validi8 ot Bid: Validity is for ninery (90) days.
(xvi) Price/Rater Price / rate must be quoted on Tendcr Form onlyand submitted in sealed

envelope.
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(xviL) Arbitration: In case olan) dispute, difJerence or and question which may al any time arise
between the pa(ies herero or any person under thcm. arising out in respect of this letter of
intent or this subject mafter thereof shall be referred to the Registrar ol thc ItsA and CEO of
the manufacture/supplier/distributor for arbirration/seftling oirhe dispure, lajling which the
decision ofthe court law in the.jur;sdicrion olKarachr bindrng to the parties.

(xvili) Getreral Sales Tax: Generat Sales Tax will be paid on applicabte items onty by the
company/firm/agency.

(xix, Company Profile: Company profile be atrached with this documenr(xx) Rules, Regulations & policies: All rules. regulations and policies will be governed in
accordance to the SppRA & IBA pp&p.

(xxi) Government tax(es), levi(es) and chargcs(s). lr will be charged ar actual as per SRO.
(xxii) Righh: lBA, Karachi may relecr any bid subiecr lo relevant provision of Spp

Rules 2010 any may cancel the bidding process at any time prioi to acceptance ol
bid or proposal as per Rule-25(i) of said rulcs. lBA, also reserve the righr to issue
Purchase Order for any single items to diflerenr lowest responsive bidders or lssue
Purchase Order for all the items to any lo\,rest responsive bidder.

(xxii ) Tender Document: Tender Document avallable ar thc Offlce ol Manager purchase &
Stores, IBA Main Campus. Universiry Road, Karachi.

(xxil) Submission ofDocuments: [_ast date for tendsr submission is
(xxv Opeling of Tender: Tender will be opened on April 6. 2015

Campus. Lniversitl Roa,l. K arach i.

March 18,2015 upro l:00 pm.

on lr]o pm at IBA Main

Competent
the sample

(xxvi) Government tax(es), levi(es) and charges(s): All Govemment taxes (includin!: Income
tax and stamp duty), levies and charges wjll bc charged as per applicabli rates /
donominolion oflurclldrc / Wolk OrdEr.

(xxvii) Stamp Duty: Stamp duty 0.3% for Goods against rotal value ol purchase Order will be
levied accordingly.

(xxviri)Experielcet Please provide at leasr l0 p]!rs ]ears experience lor this tender
(x\ix) Turn Over: Please atlached last 3 plus years llnancial turnover in terms ol bank

statement or financial stalement.
(xxx) Sales Tax & lncome Tax: Copy of Sales lax & lncomc lax Cenificate should be

artached.
(xxxi Article: Technical anicle of I'laskand their specification musr bc as sarnc as provided at

Purchase Otl'lce.
(xxxi ) Sample Availability: Sample should be provided wrth tender documents.

authority may decline/reject the sample or tender documents if do not mect
speciflcation.

(xxri i)Availability of Article/ltemst The manufacrurer/supplier/flrm must ensure that
specil'led article/items should be available all lhe time on submission of bid & issue of
Purchase Order. Unavailability olanicle/items at the time ofpurchase Order or shonage
due fo any reason wharsoever would lead to forfciture ol Bid Securit\.

Notri
This I'erms & Conditions is integral part of contract agreemcnt besides other clauses/
articl"'s.

Slamp & Signarure
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5. Intesritv Pact
Declaration of Charges, Fees, Commission, l-axes.
mar ufacturer/supplier/distributor worksl

M/s
′distributor hcrcby dcciarcs that

I●nder, MIsC'08′ 2014‐ 15

Levics etc payable by the

0

(b)

Its intention not to obtain the procurement work of
privilege, or other obligation or benefit fiom the IBA or
oflices thereofor any orher departmenl under the cortrol
practice(s).

the manufacturer / supplier

any Conkact, right, in!erest,

any administrative or ilnancial
olthc IBA rhrough any corrupt

(c)

Without limiting the generalrtl of the forgoing rhe manuf'acrurer/supplier/distributor
represents and warrants thal it has [ully declared the charges. l_ees. commission. raxes.
levies etc, paid or payablc to a[yone and nol givcn or agrccd 1o grve and shall nol give or
agree to give to anyone within the IBA directly or indirectly through any nteans any
commission, gratification, bribe, gifts, kickback vrhether described as oonsultation f'ee or
ofherwise, with the object ol obtaining or including the procurement or service contract
or order or other obligations whatsoever from the lBA. except that which has been
erpressl) Jeclared pursuant hereto.

The manufacturer/supplier/distributor accepts firll responsibiliry and srricr liabrlity for
making any false declaration/statement, not making full rjisclosurc. misrepresenting iacts
or taking any action likel) to deg.ade rhe ptrrp.qe.rde.l.r.t,o,r .ep.es.n1*rion and

\yarranfy. It agrees that anv cortract/order obtalncd albresaid shall wilhour preJudice to
any other right & rcmedres availablc to lhc IBA under any law, contact, or other
insrrument. be srand void at the discrerron ofthe lBA.

Notwithstanding an) right and remedies e\erci.ed b) the IBA jn rhr\ regard,
manufacturer/supplier/distributor agrees to indemnily the IBA tbr an1 loss or damage
incurred by it on account ol irs corrupt business practice & fil(her pa) compensation to
the IBA in any amount equivalenr to the loss ofany commission, gratiilcation. bribe,
gifts, kickback given by the company/firm/supplier/agency/service provider as aforesaid
for the purpose ofobtaining or inducing procurement,/work/service or other obligation or
benefit in whatsoever from the IBA.

Note:
This integrity pact is mandaiory requircment other than nuxiliary services / works.

si [ET[ni e

(d)

Page 9 ol I0
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lender, IVrSC/08/2014_l5

It is hereby certified that the terms and conditions have been read. asreed
upon and signed.

i,ontact Person

V/s

.\dd.ess

tCl#                           Fa、

l',lobile email

SIGNA「URE&STAMP

Slarnp & Signarure
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