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Section I. Invitation to Submit Proposal

INVITAT10N TO SUBMIT PROPOSAL

Two¢)YEAR LEASE CONTRACT OF OFFICE SPACE

l. 1)\e Relorrfl Supporl Unil, Educotion & Literucy Depa menl is in need ofOffice
Sl)ace for Rental. subject to lhe [ollowing:

I. OFFICE SPACE

SPECIFICATIONS A. Location

and Site Condition

l. Accessibility. The prope.ty is required in the city of Karachi preferably
in the Shara-e-Faisal, Cliffon / Defence Areas. The property must be
accessible to the main thoroughfare by public transpon and be within ten
kilometers radius ofSindh Secretaiat at a safe and secure premises.

2. Topography and Drainage. It must have an adequate and

properly installed drainage slstem and not located in a flood prone area.

3. Parking Space. The property must have a designated parking space

available for the agency vehicles and those of its employees and visitors
(total 20 parking spaces for four wheeler and at least 20 two wheelers)
within or outside the building.

4. Economic Potential. The property must be located in a commercial

or business district and/or classified as mixed use (office, commercial,

business).

B. Neighborhood
I)et,

1. Prevailing Rental Rate. Property's rental mte must not be more than

PKR 115.00 per square feet (inclusive of all facilities i e parking,

maintenance etc.), per month exclusive of local indirect taxes but

inclusive of common arca maintenance charges.

2. Sanitation and Health Condition. The property must be located in a

sadtary and healthy environment lt must have proper garbage

facilities and complies with the health and sanitation standard as set forth

by Karachi Building Control Autho ty (KBCA).

3. Adv€rse Influence. The property must be free from infomal settlers.

4. Property Utilization. The property's highest and best use is for an

ofhce building.

5. Banking/PostauTelecommunication. The property must have adequate

telecommunication lines. Banks and financial institutions that offer ATM
services should likewise be within close proximity.

8. Other Services. The property must be accessible to govemment

and health service centers.
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C, Real Estate

1. Structural Condition. The building is designed in compliance with the
Building Code set lbflh by KBCA.

2. Functionality.

a. Space Requiremerts. The building's leasable spaces must be
adequate for the RSU'S area requirehent of 7000 to 10000 sq.
feet. An open ofTice space OR a fully fumished space with at least 1

committee room and six offices for different sections and open space
for work stations in place.

b. Module. The Leased Premises shall be handed over with the
following minimum specifi cations:

Standard fire protection system

c. Room Arrangement. The building off1ce layout must be aligned
with the RSU'S olnce requirements.

d. Light and Ventilation. The building's common areas must have
proper lighling and ventilation sysrem

3. Facilities. The building must have the following facilities/amenities:

a. Main meter and/or sub-meter for electrical and water supply
exclusively for the use of the RSU, there should be provision for
24hours electuicity supply with 100% power backup;

b. Sufficient electrical fixtures, lighting fixtures and convenience
outlets. There should also be provisions for electrical slstem
(single phase and three phases) for the air-conditionirg units and
other off1ce equipment to be installed;

c. Sufficient supply of water within the building for all the tenants;

d. Fire alamrdetection system, fire/emergency exits, as provided by
laws:
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e. Electrical Facilities,{Requirements:

i. All electuical fixtures, convenience outlets, switches and
telephone jacks / terminals shall be iI1 good working condition;

ii. All electrical components within the building shall meet the
electric load requirements provided for by RSU;

f. RSU should be allowed to demolish/chip portion of walls and

floors or the installation of A/C units and other equipment; and

g. The building must have a security system in place.
h. There must be adequate separate toilet facility for gents and ladies.

4. IT Requirements

The building must have the following:

a. Provision of space for the installation of horizontal a.nd vertical
network cabling (structued cabling infrashucture);

b. RSU should be allowed to demolish-/chip portion of walls and
floors and ceilings for the installation ofdata cables;

c. There should be ample provision for communication lines / s)6tem
requirements (e.9. riser, piping, etc.); and

d. Access to the building/electrical room/main distribution frame for
any IT troubleshooting.

5. Other Requirements. The building must have/te:

a. overall fagade and architectual design appropriate for an ollice
building;

b. Provision for agency signage; and

c. Properlymaintained.

D. Free Services

a. Provision of free parking space for the agency, employee and

visitors'vehicles:
b. Ouner shall undertake annual maintenance (civil, electdcal, mechanical,

plumbing including consumable etc ) / repair ofthe premises no additional

charges shall be paid for the same; and

c. Any other services that the bidder may offer.

II. QUALIFICATION
The Lessor must be a reputable owner ofthe real estate being Ieased

III. DURATION OF THE CONTRACT

The Lease Term shall be for a period of two (2) years commencing on

April 1, 2015 The annual increase shall not be more than 10% of the

preceding year's lease rate, subject to six (3) months prior written notification'

The Lease may be rclewed for another term wirh the same terms and

conditions of the prevailing lease, except for rent' which shall be based on Fair

Market Value at the time of negotiations
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tV. APPROVED BUDGET OF THE CONTRACT
There is no limitation of approved budget

Y. HAND.OVER DATE AND CONDITION
The winning bidder shall consrruct/improve rhe office space as may be

agreed and shall make availdble said office b1 isr April 20t5.

- The winning bidder shall allow RSU to fansfer/move the oi.fice equipment,fumiture and other paraphemalia sta.ting lst April 201i ;J-;ilo-w turther
renovation as ma) be ageed upon.

The RSU shall occupy the Leased premises or 1st April2015.
\r'I. ALTERATIONS

_ The RSU, subject to Lessor,s approval, shall have the right to make
alterations or minor decorations within the leased premises and em-ploy its owncontractors. RSU acknowledges that such alterations and decorations shall
comply with the Fit-Out Construction Guidelines and Tenancy Manual of the
Lessor.

\.II. NAMING AND SIGNAGE

RSU shall be allowed to erect or put up appropriate signage. RSU
acknowledges, that all signage locations and plans- are suUjeit to final
approval of Lessor, whose approval should be issuid within a reasonable period
of time.

VIII. MODE OF PROCUREMENT

. The_ mode of procurement shall be though negotiated procuement,
panicularly lease ofreal property. as provided undei Secti-on 53 oi tf," n.ri."a
lmptementrng Rules and Regulations tlRR) ol- Republic Act (RA) 91g4, olherwise(nown as lhe "Uovemmenl proculement Re[orm Acl.-.

CRITERIA FOR EVALUATION

The bidder shall be evaluated in accordance with the Guidelines for Lease
ofPrivately-Owned Real Estate (Appendix A ofthe IRR ofRA 9184).
PAYMENT

a. Bi Annual Payment

An Annual palment of advance rent shall be made seven (15) working
days from receipt ofthe billing statement.

b. Advance Rent

Upon signing the Contract of Lease or start of constructiorftenovation,
wlichever comes firs1, the RSU shall pay an ulnoun, 

"qrirui"ni 
to;il;;of eleven (lt) morths, renr of the irst yea. of'the a;;;; T.;.'i;"payment shall serve as an advance rent paynent applicable to the firsteleven (11) months of the lease term.

IX

X
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5.

4.

2.

3.

c. Secu ty Deposit
There shall be no security deposit, the rental agreement however may be
reDewed t!!o months prior to the expiry of the contiact.

d. 
.Other agreed Fees payable pdor to the start ofthe construction/improvement

period.

lh" IIU T* invites legaly, technically, and financially capable Space Owners for
Two Years Offlce Rental Contract.

This procurement is restricted to pakistani citizens/sole propdetorships, pafinerships, or.rganizarions with ar least sixry percent (60%) interest o. outstuniin! 
"upl 

ul uo"t
oetonglng to crtrzens of the pakistan, and to citizens or organjzations of a country the
Laws or regulations of which grant similar rights or pdvileges to pakistani
,)itizerls.

The -RSU shau negotiate only to the bidder with the Lowest Calculated Bid(LC_B). If the negotiation succeeds, the bidder with LCB shall advance to the post
(lualification stage in order to fi[ally determine responsiveness of the bid to technical
rLnd financial requirements of the project. The contract shall then be awarded to the
l,owest Calculated and Responsive Bid (LCRB) who was determined as such durins the
post-qualifi cation procedule.

.The RS[,r reserves the iight to accept or reject any proposal, to arutul the
bidding process, and to reject all bids at any time prior to contract award. without
thereby incuring any liability to the affected bidder or 6idders.

6. Proposals must be delivered in a sealed envelope on or before 2sthMarch,2015
ll:30 A.M. The openirg and preliminary evaluation of bids willfollowat 2:00p.M.
flease address it to:

Ms. Saba Mahmod
ChiefProgram Manager, Reform Support Unit
Education & Literacy Department
Government ofSindh

7. For further information, please refer to:

Mr. Shafiullah Bughio, procuement Specialist or Mr.
Sikander Mangi, SLrpport Officer procurement

Reform Support Unit, Education and Literacy,
Depaiment, Govememnt of Sindh

Telephone number: (92) el) gg2l642t
Fmail Address: shallullahbug@gmail.com and
s*andeman gi@gmail.com
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A. General
Scope of Bid
1.1. The procuring entity named irl the EDS (hereinafter referred to as the

"Procuring Entity,,) wishes to receive bids for provision of rental premises
as described in Section VIL Technical Specificationi (hereinafter rel.erred to as
the "Rental Space,').

1.2. The name, idenrification, and number of lots specific to this bidding are
provided in the EDS. The contacting strategy and basis of evaluation of lots
is described in ITB Clause 2

Source of Funds

The Procuring Entity has a budget or has applied for or received
Fundiflg Source named in the BDS, and in the amount indicated
It intends to apply part of the funds received for the project, as
!!1, to cover eligible pa),rnents under the contract.

Corrupt, Fraudulent, Collusive, and Coercive practices

3.1. Unless otherwise specified in the BDS, the procuring Entity as well as the
bidders and suppliers shall observe the highest standard of ethics durirg the
procuement and execution of the contract. In pursuance of this policy, the
Procu ng Entity:

(a) defines, for purposes of this provision, the tems set forth below as
follows:

(i) "cornrpt practice,! means tehawior on the part of ollioialo in
the public or private sectorc by which they improperly and unlaxfully
enrich themselves, others, or induce others to do so, by misusing
the. position in which they are placed, and includes the offering,
giving, receiving, or soliciting of anlhing of value to influence the
action of any such ollicial in the procurement process or in
contract execution; enteing, on behalf of the government. into any
conracl or lransaclion manilestl) and grossly disadrantageous to the
same, whether or not the public officer profited or will profit thereby,
and similar acts as provided in RA 3019.

(ii) "fiaudulent practice" means a misrepresentatiol of facts in order to
influence a procurement process or the execution of a colltlact to the
detriment of the Procurilg Entity, and includes collusive practices
among Bidders (prior to or after bid submission) desigred to
establish bid prices at artificial, non-sompetitive levels and to
deprive the Procuring Entity of the benefits of free and open
competition.

(iii) "collusive practices" means a scheme or arangement between two or
more Bidders. with or without the knowledge of the procudng
Entity, designed to establish bid p ces at artificial, non_competitivi
Ievels.

(iv) "coercive practices" means haming or tkeatening to harm, directly or
indirectly, persons, or their property to influence their participation in
a procurement process, or aflect the execution of a contract:

2.

3.

ftnds frOm thc

l in tllc Rns

dcflncd in thc
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1.2.

(v) "obstructive pmctice', is

(aa) delibeErely destoying, falsiffng, altering or
concealing of evidence material to an adminlstrativc
proceedings or investigation or making false statements to
investigators in order to materially impede an administrative
proceedings or investigation of the procuring E[tity or any
foreign govemment/foreign or intemational financing
institution illto allegations of a corrupt, fraudulent, coercive
or collusive pmctice; and./or threatening, harassing or
intimidaling any party to prevent it from disclosing its
knowledge of matters relevant to the administmtive
proceedilgs or investigatiol or from pusuing such
proceedings or investigation; or

(bb) acts intended to materially impede the exercise of the
inspection and audit dghts of the procuring Entity or any
foreign govemmen foreign or intemational financing
institution herein.

(b) will reject a proposal for award if it detemines that the Bidder
recommended for award has engaged in any of the practices mentioned in
this Clause for purposes ofcompeting for the contract.

Further, the Procuring Entity will seek to impose the maximum civil,
administrative, and./or criminal penalties available under applicable laws on
ifldividuals and organizations deemed to be involved in any of the practices
mentioned in ITB Clause 3.

Furthemore, the Funding Source and the Procuring Entity resere the right to
inspect and audit records and accounts of a bidder or supplier in the bidding
for and performance of a corltact themselves or through independent auditors as
reflected in the cCC Clause 3.

4. Conflict of Interest
.1.1 All Bidders found to have conflicting interests shall be disqualified to

participate in the procurement at hand, without prejudice to the imposition of
appropriate administrative, civil, and criminal sanctions. A Bidder may be
considered to have conllicting interests with another Bidder in any of the
events described in paragraphs (a) tkough (c) beiow and a general conflict of
interest in any of the circumstances set out in paragraphs (d) through (f)
below:

(a) A Bidder has controlling shareholders in common with another Bidder;

(b) A Bidder receives or has received any direct or indirect subsidy from any
other Bidder:

(c) A Bidder has the same legal representative as that of another Bidder for
puposes of this bid;

(d) A Bidder has a relationship, directly or through third parties, that puts
them in a position to have access to information about or influence on the
bid ol another Bidder or influence the decisions o[ the Procuring Entity
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regarding this bidding process. This will include a firm or an organization
who lends, or temporarily seconds, its personnel to firms or orginizations
which are engaged in consulting services for the preparation related to
procurement for or implementation of the project if the personnel would
be involved in any capacity on the same project;

(e) A Bidder submits more than one bid in this bidding process. However,
this does not limit the participation of subcontractors in more than one bid;
OI

(1) A Bidder who participated as a consultant in the preparation ofthe design
or technical specifications of the Rental Space and related services that
are the subject ofthe bid.

4.2 The Bidder should not be related to the Head of the procuring Entity, members
of the Bids and Awards Committee (BAC), members of the T-ecbnicai Working
Goup (TWG), membeis of the BAC Secreta at, the head of the projeci
Management Office (PMO) ot the end-user unit, and the project consultants,
by. consanguinity or affinity up to the third civil degree. On the part of the
Bidder, this Clause shall applyto the following persons:

(a) If the Bidder is an individual or a sole prop etorship, to the Bidder
himself;

Ifthe Bidder is a partnership, to all its officers and memben;

If the Bidder is a corporation, to all its officers, directors, and
controlling stockholders; and

(d) ll the Bidder is ajoint venture (JV), the provisions of items (a), (b), or (c)
of this Clause shall corespondingly apply to each of the members of the
said JV, as may lg 6pp16p a1g.

Relationship of the nature described above or failwe to comply with this
Clause will result in the automatic disqualification ofa Bidder.

Eligible Bidders

5.1 The following persons shall be eligible to participate in this bidding:

(a) DulylicensedFilipinocitizens/soleproprietorships;

(b) Partnerships duly organized urder the laws of the philippines and of
which at least sixty percent (60%) ofthe interest belongs to citizens of the
Philippines;

(c) Corporations duly organized urder the laws of the philippines, and of
which at least sixty percent (60%) of the outstanding capital stock
belongs to citizens oflhe Philippines:

(d) Cooperatives duly organized under the laws of the philippines, and of
which at least sixty percent (60%) of the interest belongs to citizens of the
Philippines; and

(e) Pemons/entities forming themselves into a JV, i.e., a group of two (2) or
more persons/entities that intend to be jointly and severally responsible or
liable for a particular contEct: Provided, however, that Filipino ownership
or interest of thc joint ventuie concerned shall be at least sixty percent
(00%).

り

　
ｃ＞

5.
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5:2 Foreign bidders may be eligible to participate when any of the followng
circwnstances exist:

(a) When a Treaty or Intemational or Executive Agrcement as provided in
Section 4 ofrhe RA 9184 and its IRR allow foreignLidders to participate;

(b) Citizens, corporations, or associations of a country, included in the list
issued by the GppB, the laws or regulations of which gant reciprocal
rights or privileges to citizens, corpomtions! or associations of the
Philippines; or

(c) When there is a need to prevent
trade.

5.3 Govemment corporate entities may
establish that they (a) are legally
under commercial law, and (c) are
Procuring Entity.

6. Bidder'sResponsibilities
6.1 The Bidder or its duly authorized representative shall submil a swom

statement in the form prescribed in Section VIII.
6.2 The Bidder is responsible for the following:

(a) Having taken steps to carefully examine all of the
(b) Having acknowledged all conditions, local or

the implementation of the contact;
(c) Having made an estimate of the facilities availablc and nccdcd fOr thc

contiact t6 he bid) ifany; and

(d) Having complied with its responsibility to inquire or secrue
SupplementalBid Bulletin(s) as provided under ITB Clause 8.3.

(e) Ensuring that it is not "blacklisted" or barred from bidding by the GOp or
any of its agencies, offices, corpotations, or LGUS, including foteign
govenrment/foreign or intemational financing institution whose blacklisting
rules have been recognized by the GPPB;

(0 Ensu ng that each of the documents submitted in satisfaction of the
bidding requirements is an authentic copy of the original, complete, and all
statements and infomation provided therein are tue and corect;

(g) Authorizing the Head of the procuring Entity or its duly authorized
representative/s to verify all the documents submitted;

(h) Ensuring that the signatory is the duly authorized representative of the
Bidder, and gianted full power and authority to do, execute and perform any

. and all acts necessary and./or to represent the Bidder in the bidding, with the
duly notarized Secretary's Certificate attesting to such fact, if the Bidder is a
corporation, partnership, cooperative, or joint ventue;

(i) Complyng with the disclosure provision under Section 47 of RA 9184 in
relation to other provisions ofRA 3019; and

(j) Compllng with existing labor laws ard standards, in the case of
procuement ofservices.

Failure to observe any of the above responsibilities shall be at the risk of the
Bidder concerned.

ti.3 The Bidder is expected to examine all instructions. foms. lerrns- and
speciflcations in the Bidding Documents. Failure to fumish all information or

situations that defeat competition or restain

be eligible to participate only if they can
and financially autonomous, (b) operate

not dependent agencies of the GOp or the

Bidding Documents;

otherwise, affecting
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64

_docunentation reqLrired in the Bidding Documents shall result in the rejection of
the bid ard the disqualification ofthe Bidder.

. It 
^shall 

be the sole responsibility of the Bidder to determine and to s satisry
itself by such means as it considers necessary or desirable as to all
matters pertaining to the contract to be bid, including: (a) the location and the
nature of this Project; (b) climatic conditions; (c) tansportation facilities;
and (d) other factors that may affect the cost, duration. and execution
or implementation ofthis Project.

The Procu ng Entity shall not assume any responsibility regarding eroneous
interpretations or conclusions by the prospective or eligible Lidder out of the
data furnished by the procuring entity.

The Bidder shall bear all costs associated with the plepamtion and submission
of his bid, and the Procuring Entity will in no case be responsible or liable for
those costs, regardless ofthe conduct or outcome ofthe bidding process.

Before submitting their bids, the Bidder is deemed to have become fa.miliar
with all existing laws, decrees, ordinances, acts and regulations of the
Philippines which may affect this Project in any way.

Ｅ
Ｊ０́

０́０́

67

7. Subcontracts

Subcontracti[g ofthis project is not allowed.

B, Contents of Bidding Documents

8. Clarification and Amendment of Bidding Documents
8.1 Bidders m a y request f o r clarification on any part of the Bidding Documents

for an interpretation. Such request must be in writing and submitted to the RSU
BAC at the address indicated in the Invitation to Bid ar least three (3) calendar
days before the deadline set for the submission and receipt ofbids.

8.2 Supplemental/Bid Bulletins may be issued upon the procuring
E n t i t y ' s initiative for purposes of clariflng or modifying any provision oi
the Bidding Documents not later than four (4) calendar days bifore the deadline
for the submission and receipt of bids. Any modification to the Biddilg
Documents shall be identified as an amendment.

8.3 Any SupplementavBid Bulletin issued by the BAC shall also be posted on the
Philippine Govemment Electronic procurement Slstem (philcEps) and the
website of the Procuring Entity concemed. It shall be the responsibility of all
Bidders who secure the Bidding Documents to inquire and secure
Supplemental,tsid Bulletins that may be issued by the BAC. However, Bidders
who have submitted bids before the issuance of the Supplemental,tsid Bulletin
must be informed and allowed to modify or withdEw their bids in
accordance with ITB Clause 18.
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9.

10

C. Preparation of Bids
Language of Bid
The. bid, as well as all corespondence and documents relating to the bid
exchanged by thc Bidder and the procuring Entity. shall te wrinj-n in English.
Supporting documents and p nted Iiterature fumished by the Bidder may be in
another languagc provided they are accompanied by an accumte translatron in
English cetified by the appropriate embassy or consulaie in the philippines, in which
case the English translation shall govem for purposes of interpretation oi the bid.

Docum€nts Comprising the Bid: Eligibilif and Technical
Components

10.1 Unless otherwise indicated in the BU:, the envelope shall contain the
following eligibility and technical documents:

(a) EligibilityDocumenrs

(i) Registration certificate Aom the Securities and Exchange
Commission (SEC), Department of Trade and Industy (DTI) for
sole prop etorship, or CoopeEtive Deyelopment Authority (CDA)
for cooperatives, or any proofofsuch registration;

(ii) Mayor's pemit issued by the city or municipality where the
principal place ofbusiress ofthe p.ospective bidder is located:

(iii) If applicable, the JVA in case the joint venture is already in
existence, or duly notarized statements ftoln all the potential joint
ventue partnen stating that they will enter into and abide by the
provisions ofthe JVA in the instance that the bid is successful.

(b) Technical Docunerts -
(i) Conformity with technical specifications, as enumerated and

specified in Sections VI and VII ofthe Bidding Documents: and

(ii) Swom statement in accordance with Section 25.2(a)(iv) of the IRR
ofRA 9184 and using the form prescribed in Sefiion VIIL Bidding
Forms.

11. Documents Comprising the Bid: Financial Component
11.1 The financial component of the bid shall contain the Financial Bid Form.

which includes bid pdces and the bill of quantities and the applicable price
Schedule.

11.2 Bids that exceed the ABC shall be rejected.

11.3 Bidding Documerts are obtainable free of charge at RSU website.

12. Alternative Bids

12.1 Altemative Bids shall be rejected. For this purpose, altemative bid is an offer
made by a Bidder in addition or as a substiture to its original bid which may be
included as part of its original bid or submltted separately therewith for
purposes of bidding. A bid with options is considered an altemative bid
regardless of whether said bid proposal is contained in a single envelope or
submitted m two (2) or more separate bid enwclopes
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13 Bid Prices

13.1 Prices quoted by the Bidder shall be fixed during the Bidder,s perfomance of
the contact and not subject to variation or price escalation on any account. A
bid. submifted with an ad.justable price quotation shall be treated as non-responsive
and shall be rejected. pursuanr to ITB Clause 20.

Bid Currencies

Prices shall be quoted in Philippine pesos.

Bid Validity

15.1 Bids shall remain valid Thirty (30) calendar dals from the date of the
opening ofbids.

15.2 In exceptional circumstances, prior to the expiration ofthe bid validity period,
the. Procuring Entity may request Bidders to extend the period of validity of
their bids. The request and the responses shall be made in writing. A Bidder
may refuse the request, but his bid shall no longer be considered for further
evaluation and award. A Bidder granting the rcquest shall not be required or
permitted to modify its bid.

Format, Signing and Sealing of Bids
16.1 Bidders shall submit their bids though their duly authorized representative

on or before the deadline specified in the ITB Clauses 17 in tw; (2) copies
(o[e odginal and one photocopy), each in separate sealed bid envelope. Unless
otherwise mdrcated in the EDS, it shall contain the technical component of
the bid, the eligibility requirements under ITB Clause 10.1. and the
financial component ofthe bid.

16.2 In the event of any discrepancy between the original and the copies, the
odginal shall prevail.

16.3 The bid, except for un-amended printed literatEe, shall be signed, and each
and every page thereof shall be initialed, by the duly authorized
representative/s of the Bidder.

16.4 Any interlineations, erasues, or overwriting shall be valid only if they are
signed or initialed bythe duly autho zed representative/s ofthe Biader.

16.5 All envelopes shall:

(a) contain the name ofthe contract to be bid in capital letters;
(b) bear the name and address ofthe Bidder in capital letters;
(c) be addressed to the Procuring Entity,s BAC;
(d) bear the specific identification ofthis bidding process indicated in the ITB

Clause 1.2; and

(e) bear a waming "DO NOT OPEN BEFORE..." the date and time for
the opening ofbids, in accordance with ITB Clause 20.

16.6 If bids are not sealed and marked as required, the procuring Entity will assume
no responsibility for the misplacement or premature opening ofthe bid.

14.

15.

16
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17.

18.

19.

D. Submission and Opening ofBids

Deadline for Submission of Bids
Bids must be received by the procuri[g Entiry,s BAC at the address: RSU, NEDA sa
QC, EDSA, Diliman, Quezon City on or before 16 September 2014.
10:00 A.M at the latest.

Late Bids

Any bid submitted after the deadline for submission and receipt of bids prescribed by
the Pmcuring Entity, pursuant to ITB Clause 17, shall be declared ,.Late,, 

and
shall not be accepted bythe Procuring Ertity.

Modification and Withdrawal of Bids
19.1 The Bidder may modifi its bid after it has been submitted; provided that the

modification is received by the procuring Entity prior to the deidline prescribed
for submission and receipt of bids. The Bidder shall not be allowed io retrieve
its original bid, but shall be allowed to submit another bid equally sealed,
Eoperly identif,ed, linked to its original bid marked as .feCi+rrCal
MODIFICATION" or "FNANCIAL MODIFICATION- with bidder Name,
Signature, Date submitted and stamped ,,received,, by the BAC. pdce Bid
modifications received after the applicable deadline shall not be considered and
shall be returned to the Bidder unopened.

19.2 A Bidder may, through a Letter of With&awal, withdraw its bid afler it has
been submitted! for yalid and juotifioblc reason; providEd tllat thc I_eneI of
Withdrawal is received by the procuring Entity p oI to the deadlirc
prescribed for submission and receipt ofbids.

19.3 Bids requested to be withdrawn in accordance with ITB Clause 19.l shall be
retumed unopened to the Bidders. A Bidder may also express its intention not
to participate in the bidding though a letter which should reach and be
stamped by the BAC before the deadline for submission and receipt of bids. A
Bidder that withdraws its bid shall not be permifted to submii another bid,
directly or indirectly, for the same contract.

19.4 Bid price cannot be modified after the deadline for submission of bids. No bid
may be withdmwn in the interval between the deadline for submission of bids
afid the expiration of the period of bid validity specified by the Bidder on
the Financial Bid Form. Withdrawal of a bid during this interval shall result in
the forfeiture of the Bidder,s bid security, and the imposition of administative,
civil and criminal sanctions as prescribed by RA 9184 and its IRR.

19.5 During the negotiation process, deliverables may be modified to better suit the
needs of the procuring entity or to determine the bidder who can make an oiler
most responsive to the specifications stated in Section VII.

Opening and Preliminary Examinafion of Bids
20.1 The date and time of bid opening is September 16, 2014. 3:00 p.M. at the

RSU. NtDA sa QC. EDSA. Diliman. euezon Ciry.

20.2 BAC shall open the bid envelopes of Bidders in public to determine each
Bidder's compliance .tl,,ith tho dooum€ntfiy rcquircrncnts ol this plouurgncnt

20.
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process. For this purpose, the BAC shall check the submitted documents of
each bidder against a checklist of required documents to ascertain if thev
are all present, usmg a non-discretionary ,,pass/fail,, criterion. If a bidder
submits the required documerlt, it shall be rated .,passed,, for that particular
requitement. In this regard, bids that fail to incluJe any ..quirement or are
incomplete or patently insufficient shall be considered ur.,fat.a.. Otherwrse,
the BAC shall rate the said bid as ,.passed,, and shall immetliately be considered
for evaluation and comparison.

20.3 The letters ofwithdrawal shall be read our and recorded duing bid opening, and
the envelop containing the coresponding withdrawal bid shalibe retumed to the
Bidder unopened. It thc with&awing Bidders' representatives is in attendance,
the_ original bid and all copies thereof shall be retumed during the bid opedng.
It the represeDtative is not in attendance, the bid shall be retumed unopened by
registered mail. The Bidder may withdraw its bid prior to the deadlin; for the
sxbmission and receipt of bids, provided that the corresponding Letter of
Withdrawal contains a valid authorization requesting for such withdrawal.
subject to appropriate administlative sanctions.

20.4 In the case of an eligible foreign Bidder as described in ITB Clause 5, the Ctass
"A" Documents described in ITB Clause l0.l(a) ma) be subsriruted with the
appropriate equivalent documents, if any, issued by the country of the foreign
Bidder concemed.

20.5 Each partner of a joint ventue agreemelt shall likewise submit the
requirements in ITB Clauses 10.I(axi) and 10.l(axiii).

20.6 A Biddd dctorminod as ,.foilcd,, lus tllrcc (l) calendal days upon wriftell
notice or, if present at the time of bid opening, upon verbal notiflcitio( within
which to file a request or motion for reconsideration with the BAC: provided,
however, that the motion for reconsideration shall not be granted if it is
established that the finding of failure is due to the fault of the Bidder concemed:
Provided, however, that the motion for reconsideration shall not be granted if it
is established that the Iirding of failure is due to the fault of the Bidder
concemed.

Provided, further, that the BAC shall decide on the request for reconsideration
within seven (7) calendar days from receipt thereoi If a failed Bidder signihes
his inteot to file a motion for reconsideration, the BAC shall keep the bid
envelops5 61 11L said failed Bidder unopened and/or duly sealed until such
time that the motion for reconsideration or protest has been resolved.

20.7 The Procuring Entity shall prepare the minutes of the proceedings of the bid
opening that shall include, as a minimum: (a) names of Biddirs, their bid
price, bid security, findings of preliminary examination; and (b) attendance
sheet. The BAC members shall sign the abstEct ofbids as read.

E. Evaluation and Comparison of Bids
21 Process to be Confidential

21.1 Members ofthe BAC, including its staffand personnel, as well as its Secretariat
and TWG, are prohibited ftom making or accepting any ki[d ofcommunication
with any bidder regarding the evaluatior oftheir bids rurtil the issuance ofthe
Noticc ofAwad, ul]less ulltcrwisc allowed in e case oIITB Clause 22.
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22

23.

21.2 Any effort by a bidder to inlluence the procuring Entit) in rhe procuring Entity,s
decision in respecl olbid evaluarion- bid comparison or contracr arru.d ,iill
result in the rejection ofthe Bidder,s bid.

Clarilication of Bids
To assist in the evaluation, comparison, and post-qualification of the bids, the
Procuring Entity may ask in w ting any Bidder for i clarification of its bid. All
respoNes to requests for clarification shall be in lvriting. Any clarification submitted
by a Bidder in respect to its bid and that is rot in iesponse to a request by the
Procuring Entity shall not be considered.

Detailed Evaluation and Comparison ofBids

23.1 The Procuring Entity will undefiake the detailed evalMtion and comparison of
bids which have passed the opening and preliminary examination of bids,
pursuant to ITB Clause 20 in order to detemine the Lowest Calculated Bid.

23.2 The Lowest Calculated Bid shall be determined in two steps:

(a) The detailed evaluation of the financial component of the bids. to
establish the correct calculated prices ofthe bids; and

1b) The ranking of the total bid prices as so calculated from the Iowesr ro
the highest. The bid with the lowest price shall be identified as the Lowest
Calculated Bid (LCB).

23.3 The Procurirg Entity's BAC shall immediately conduct a detailed evaluation
ofall bids rated "passed," using non-discretionary pass/fail criteria.

23.4 Based on the detailed evaluation of bids, those that comply with the above_
mentioned requirements shall be mnked in the ascending order of their total
calculated bid prices, as evaluated and corrected for computational errors,
discounts and other modifications, to identify the l,owest Calculated Bid.
Total calculated bid prices, as evaluated and corected for computational
erors, discounts and other modifications, which exceed the ABC shall be
rejected.

23.5 The Procuring Entity's evaluatior of bids to determine the LC B shall onlv
be based on the bid pdce quoted ofbidders.

23.6 All bidders shall be required to include in their bids the cost of all taxes. such
as, but not limited to, value added tax (VAT), income ta\, Iocal ta\es. and
other fiscal levies and duties.

Post-Qualification

24.1 The Procudng Entity shall detemine ro its satisfaction whether the Bidder that is
evaluated as having submitted the lrwest Calculated Bid (LCB) complies
with and is responsive to all the requirements and conditions specified ; ITB
Clauses 5, 10 and 11 and Philippine Govemment procwement policy Board
(GPPB) Implementing Guidelines for Lease ofprivately-Owned Real Estate and
Venue as approved in GPPB Resolution No. 08-2009.

24.2 Within a non-extendible period of three (j) calendar days ftom receipt by the
bidder ofthe notice from the BAC that it submitted the LCB. the Bidder shall
SUbmlt lhe IOIIOw]ng documentary requrrements:

24
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(a) Tax clearance per Executive Order 39g, Series of2005;
(b) Latest income and business ta\ retums in rhe form specified in the [!$;
(c) Cerrificate ofphilcEps Registration; and

(d) Other approp ate hcenses and permits rcquired by law and stated in
the EDS.

Failure of the Bidder declared as Lowest Calculated Bid to duly submit rhe
rcquirements under this Clause or a finding against the veracity ;f such shall
be ground for forfeiture of the bid security and disqualification of the Bidder
for award.

24.3 The determination shall be based upoIr the following:

(a) an examination of the documentary evidence of the Bidder,s
qualifications submifted pursuant to ITB Clauses l0 and 11, as well as
other infomation as the procuring Entity deems necessary and
appropriate, using a non-discretionary,,pass/fail,, criteriol.

(b) Result of evaluation and rating based on the philippine Govemment
Procurement Policy Board (GppB) Implementing Guidelines for Lease of
Privately-Owned Real Estate and Venr_re as aproved in GppB Resolutior
No.08-2009

24.4 If 'rhe BAC determines that the Bidder with the Lowest Calculated Bid passes
all the criteria for post-qualification, it shall declare the said bid as the Lowest
Calculated Responsive Bid, and recommend to the Head of the procuring
Entity the ,q,rd of cont'act to thc said Biddcr at it6 submittcd p cc or its
calculated bid price, whichever is lower.

24.5 A negative detemination shall result in rejection ofthe Biddei,s Bid, in which
event the Procuring Eltity shall proceed to the next lowest Calculated Bid to
make a similar determination of that Bidder,s capabilities to perfom
satisfactorily. If the second Bidder, however, fails the post qualification, the
procedure for post qualification shall be repeated for th; Bidd;r with the next
Lowest Calculated Bid, and so on until the l,owest Calculated Responsive Bid
is determined for contlacl award.

24.6 Within a period not exceeding seven (7) calendar days from the date ofreceipt
of the recommendation of the BAC, the Head of the procuring Entity sh;ll
approve or disapprove the said recommendation.

25. Reservation Clause

25.1 Notwithstandirg the eligibility or post-qualification of a bidder, the procuring
Entity concemed rese es the right to review its qualifications at any stage of
the procurement process if it has reasonable grounds to believe that a
misrepresentation has bcen made by the said bidder, or that there has been a
change in the Bidder's capability to undertake the project ftom the time it
submitted its eligibility requirements. Should such review uncover anv
misrepresentation made in the eligibility and bidding requtements, statements
or docrunents, or any changes in the situation of the Bidder which will affect
its capability to urdefiake the project so that it fails the preset eligibility or bid
evaluation criteria, the procuring Entity shall consider the said Bidder as
ineligible and shall disqualify it liom submittinS a bid or from obtaining an
award or contract.
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25.2 Based on the following grounds, the procuring Entity reserves the right to
reject any and all bids, declare a Failure of B idding at any time prior to
the contract award, or not to award the contract, without thereby lncurring any
liability, and make no assurance that a contract shall be entered into as a result
of the bidding:

(a) If there is prima facie evidence of collusion between
appropriate public oflicers or employees of the procu rlg Entity, or
between the BAC and any of the b idders, or if the collusion is berween
or among the bidders themselves, or between a bidder and a third pa[y,
including any act which restricts, suppresses or nullifies or tends to
rest ct, suppress or nullify competition;

(b) If the Procuring Entity,s BAC is found to have failed in followrns
the prescribed bidding procedures; or

(c) For any justifiable and reasonable ground where the award of the
contract will not redound to the benefit ofthe GOp as follows:

(i) If the phlsical and economic conditions have significantly
changed so as to render the project no longer economically,
financially or technically feasible as determined by the head of the
procuring entity;

(ii) If the project is no longer necessary as determined by the head of
the procuring entity; and

(iii) If the source of funds for the project has been withheld or reduced
through no foult ofthc frocuring Dntity.

25.3 In addition, the Procuring Entity may likewise declare a failure of bidding
when:

(a) No bids are received;

(b) All prospective bidders are declared ineligible;
(c) All bids fail to comply lvith all the bid

qualification; or
(d) The Bidder with the Lowest Calculated

refuses, without justifiable cause to accept
no award is made.

requirements or fail posF

Responsive Bid (LCRB)
the award of contract- and

F. Award ofContract
26. Contract Award

26.1 Subject to ITB Clause 24, the procuring Entity shall award the contract to the
Bidder whose bid has been determined to be the LCRB.

26.2 Prior to the expiration ofthe period of bid validity, the procurirg Entity shall
notify the successful Bidder in uriting that its bid has been accepGd, through a
Notice of Award received personally or serlt by registered mail or
electronically, receipt of which must be confirmed in lvriting within two (2)
days by the Bidder with the LCRB and submitted personally oi sent by
rcgistered mail or electror cally to the procu ng Entity.

26.3 Notwithstanding the issuance of the Notice of Award. award of conlrrcr sh.tl
be subjecr to rhe following conditions:
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27

(a) Sr-rbmission of the valid JVA, if applicable, within ten (10) calendar
da)B from receipt by the Bidder ofthe notice ftom the BAC that the Bidder
has the LCRB;

(b) Signing ofthe contract as provided ir ITB Clause 27; and

(c) Approval by higher authority, ifrequired.

26.4 At the time of contract award, the procuring Entity shall not increase or
decrease the quantity of Rental Space originally specifled in Sectlon VL
Schedule of Requirements.

Signing of the Contract
2'1.1. At the same time as the procuring Entity notifies the successftrl Bidder that its

bid has been accepted, the procuring Entity shall send the Conbact lo1m to
the Bidder, which conhact has been provided in the Bidding Documents,
incorporating therein all agreemenls betueen lhe panies.

27.2. Withi[ ten (10) calendar days from receipt of the Notice of Award, the
successful Bidder shall s ign and date the contract and retum it to the procuring
Entity.

27.3. The Procuring Entity shall enter into contract with the successful Bidder
within the same ten (10) calendar day period provided that all the docunenrary
requirements are complied with.

27.4. The following documents shall form part ofthe contmct:

(a) Uonhact Ageement;

O) Bidding Documents;

(c) Winning bidder's bid, including the Technical and Financial proposals,
and all other documents/statements submitted; ard

(d) \olice of Al\a.d ofContracl.

Notice to Proceed

28.I Within thee (3) calendar days from the date of approval of the contacr by the
p!rypriate govemnent approving authority, the procu ng Entity shall issue
its Notice to Proceed to the Bidder.

28.2 The contact effectivity date shall be provided in the Notice to proceed by the
Procuring Entity, which date shall not be later than seven (7) calendar days
from the issuance ofthe Notice to proceed.

28.
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Bid Data Sheet

ITB

1

■
Ｈ

Clause

Ine rrocuflng Lnttty ts Philippine National Vulunteer Service
|('ourdinating Agency
I

I

I |HREE (3) YEAR LEASE CONTMCT FOR OFFTCE SqACE

The Coverrunenl ollhe Philippines tCOp) i ltough General Appropiations
(GAA) of2015 inthe all:,o:ll:rt of Three Mi ion Four Hundreiihrie
Thousand Pesos (P hP 3,403,000.00) for the first yeor alld 2Ol4 GAA in the
amount ofOne Million Four Hrmdred Eighty-Five Thousand pesos
(PhP 1,485,000.00) for the palments of advance rert and security deposit,
inclasive of governmefil loxes ond chorges.

Philippine Natioml Volunteer Service Coordinating Agency
NEDA sa QC, EDSA, Diliman, Quezon City

Al the Opening ol Bid. Bidders are required lo submit their proposal ttr,ar
includes the following:

Technical Specification, which includes amo[g others the Floor plan.
descriplion. locarion and area in square meler of building/tacility being
offeredi

Other documentar) requiremenls may be submi(ed al the same time with
documentary requirements stated in ITB Clause 24.2 for post

Qualification purposes.

l alld

1
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1. Definitions

1.1 In this Contract, the following terms shall be interpreted as indicated:
(a) "The Contract,, means the agreement entered into between the

Procuring Entity and the Suppliet as recorded in the Contract Form signed
by the pafiies, including all attachments and appendices thereto and all
documents incorporated by reference therein.

(b) "The Contract price,'means the price pa)"ble to the Supplier under the
Contmct for the full and proper performance ofits contractual obligations.

(c) "The Rental Space,, means all of the facility(ies), supplies,
equipment, machinery, spare parts, other materiali and/or
general support services which the Supplier is required to provide to
the Procu ng Entity under the Contract.

(d) "The Services,, means those services ancillary to the supply of the
Rental Space, such as transportation and insurance, and any otlter incidental
services, such as installation, commissioning, provision of technical
assistance, taining, and other such obligations of the Supplier covered
under the Contract.

(e) "GCC" mean the General Conditions of Contmct contained in this
Section.

(D "SCC" means the Special Conditions ofContact.
(g) ."The Procuring Entity' means the organization Durchasing the Rcntal

Space, as named in the g!Q.

"The Procuring Entiry's countrf'is the Philippires.
"The Supplier" means the individual contractor. manufacturer
distribulor. or llrm supplying/manufacturing the Renlal Space and Services
under this Contract and named in the g!!.

O The "Funding Sowce,,means the organization named in the SCC.
(k) "The Project Site,,, where applicable, means the place or places named in

the SCC.

(l) "Day'' means calendar day.

(m) The "Effective Date,, of the contact will be the date of receipt by the
Supplier of the Notice to ptoceed or the date provided in the Notice to
Proceed. Perfomance of all obligations shall be reckoned from the
Effective Date of the Contlact.

(n) "Vedfied Report,, refers to the repofi submifted by the lmplementing
Unit to the Head of rhe procuring Entity setting forth its findings as to the
existence of grounds or causes for terminatiol and explicitly stating its
recommendation for the issuance ofa Notice to Temillate.

2. C'orrupt, Fraudulent, Collusive, and Coercive practices

2.1 The Procuring Entity as well as the bidders, contractors, or suppliers shall
obserye the highest standard of ethics during the procurement and execution of
this Contmct. In pwsuance of this policy, the procu ng Entity:

り

つ
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(a) defines, for the purposes of this provision, rhe terms set forth below as
follows:
(i) "corrupt practice', means behavior on the part of officials in the public or

private sectors by which they improperly and unlawfully enrich
themsel\es. orheE. or induce others to do so. by misusing the posilion in
which lhey are placed. and il includes the offering. giving. receir ing-or solicitiflg of anl,thing of value to influcnce the iction of anv such
official in the procurement process or in contract execution; enteri;g, on
behalf of the Govemment, into any contract or transaction manil-estlv and
gossly disadvantageous to the same, whether or not the public offrcer
profited or will profit thereby, and similar acts as provided in iepublic Act
3019.

(ii) "Aaudulent practice" means a misrepresentation of facts in order to
influence a procurement process or the execution of a contract to the
detriment ofthe procuring Entity, and includes collusive practices among
Bidders (prior to or after bid submission) designed to estiblish bid prices
at artificial, non- competitive levels and to deprive the procuring Entity
ofthe benefits offree and open competition.

(iii) "collusive pmctices" means a scheme or arrangement between two or
more Bidders, with or without the knowledge of the procuring Entity,
designed to establish bid prices at artificial, non-competitive leveis.

(iv) "coercive practices" means harming or threatening to harm, directly
or ildirectly, pcrsons. or their Dropertv to iDfluence rheir pa(icipation
in a procurement process, or affect the execution of a contractt

(v) "obstructive practice" is
(aa) deliberately destroying, falsifyirg, altering or concealing of

evidence material to an administative proceedings or investigation
or making false statements to ilvestigators in order to
materially impede an administrative proceedings o. investigation
of the Procuring Entity or any foreign government/foreign or
intemational financing institution into allegations of a corupt,
fraudulelt, coercive or collusive practice; and/or tkeatening,
harassing or intimidating ary party to prevent it from disclosing
its knowledge of matters relevant to the administrative proceedings
or investigation or from pursuing such proceedings or
investigation; or

(bb) acts intended to materially impede the exercise of the inspection
and audit rights of the procuring Entity or any foreign
govemment/foreign or intemational financing institution herein.

(b) will reject a proposal for award if it detemines that the Bidder recommended
for award has engaged in any of the practices mentioned in this Clause for
purposes ofcompeting for the contracr.

2.2. Further, the Funding Source, Borrower or procuring Entity, as approp ate, will
seek to impose the maximum civil, administative and/or criminal penalties
available under the applicable law on individuals and organizations deemed to be
involved with any ofthe practices mentioned in GCC Clause 2 1(a)
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3.

4

Inspection and Audit by the Funding Source
The Supplier shall permit the Funding Source to inspect the Supplier,s accounts and
records relating to the perfomance of the Suppliei und to hav. ttrem ar.rJitea Uy
auditon appointed by the Fmding Source, ifso riquired by the Fwraing Source.

Governing Law and Language
4-1 This C_onlract shall be interyreted in acco.dance with the laws of the Republic

of the Philippines.

4.2 This Conrract has been executed in the English language, which shall be the
binding and controlling language for all matters relati-ng to the meaning or
interpretation of this Contract. All correspondence ;d other documents
pertaining to this Contract exchanged by the parties shall be witten in
English.

Notices

5.1

5

52

Any notice, request! or consent required oi permitted to be given or made
pusuant to this Contract shall be in writing. Any such notice, request, or
consent shall be deemed to have been given or made when received bv the
concemed party, either in person or through an authorized representative of
the Pafiy to whom the communication is addressed, or when sent by tegistered
mail, telex, teleg.am, or facsimile to such party at the address .p""ifi.i in th"
$Ql, which shall be effective when delivered anrl duly received or on thc
notice's elfective date. whiche\er is laler

A Paiy may change its address for notice hereunder by giving the other pafty
notice of such change pursuant to the provisions listed in the g!! for GCC
Clause 5.1.

6. Scope of Contract
6.1 The RXNTAL SPACE and Related Services to be provided shall be as
specified in

Seclion Vl. Schedule oI Requirements.

7.

6.2 This Contract shall include all such items, although not specifically mentioned,
that can be reasonably infened as being required for its completion as if such
items \ ere expressly menlioned herein.

Subcontracting

Subcontracting is not allowed.

Procuring Entity's Responsibilities
8.1 Whenever the performance of the obligations in this Contract requires that the

Supplier obtain permits, approvals, import, and other licenses from local public
authorities, the Procuring Entiry shall, if so needed by the Supplier, make its best
effort to assist the Supplier in complying with such requirements in a timely and
expeditious manner.

8.2 The Procu ng Entity shall pay all costs involved in the perfomance ofits
rcsponsibilities irl aLuurdalsc with GCC Clause 6.

8
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9.

10

12.

13

Prices

l:,^.::.:Flll:l ,rrl from the prices quored by the Bidder in its bid, with the exception
or any change rn price resulting from a Change Otder issued in accordance with cCC
Clause 27.

Paym€nt

10.1 The suppliei's request(s) for paFnenr shall be made ro the procuring Lntity inwriting. Palments shall be made promptly b) the procuring Entit),"and in no
case later than seyen (15) working days after submission of i, inuoice o. ctarm
by the Supplier.

10.2 The currency in which palment is made to the Supplier under this contact shall
be in Philippine Pesos.

Deposit

11.1 Upon signing of the Contract of Lease, RSU shall deposit an amount
equivalent to a maj(imrnn of three (3) months' rent of the firsi year ofthe Lease
Term. The palment shall serve as an advance rent palment applicable to the
frst thee (3) months ofthe lease term.

11.2 Upon signing of the Contmct of Lease, the RSU shall pay a maximum of tlree
(3) months' rent equivalent to the last three (3) months of the Lease Term.
The amount shall be refundable without interest sixty (60) days after the end of
the Lease Term

11.3 All progess payrnents shall first be charged against the advance palment until
lhe laner has been fu]ly erhausred

Taxes and Duties

The Supplier, whether local or foreign, shall be entirely responsible for all the
necessary taxes, stamp duties, license fees, and other such levies imposed for the
completion of this Contract.

Warranty
l3.l The Supplier warrants that the Rental Space supplied under the Contact

are in good condition and in accordance to the final agreement made after
the negotiation.

13.2 The Procuring Entity shall promptly notify the Supplier in writing of any
claims arising under this warranty. L-pon receipt of iuch notice, the Supplier
shall, within the pe od specified in the g!! and with all reasonable speed,
repair or replace the defective Rental Space or parts thereof, without cost to the
Procuring Entity.

13.3 If the Supplier, having been notified, fails to remedy the defec(s) within the
period specified in GCC Clause 13.2, the procuring Entity may proceed to
take rtecessary actions to teminate the Contract and seek any claimi that may
be allowed under the provision ofthis Contract and philippine Law.
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14. Use of Cortract Docum€nts and Information
14.1 The Supplier shall not, except for purposes of performing the obligations inthis Contract, without the procuring Entity,s plor writJr 

"oor"ni-ai."to."this Contracl- or an1 provision thereoL or any specification. plan- drar rng.
panem. sample. or informarion lirmished by or on behalf of the procuring
Entity. Any such disclosute shall be made in confidence and shall extend onlv
as far as may be necessary for purposes ofsuch perfomance.

14.2 Any document, other than this Contract itself, enumerated in GCC Clause
14.1 shall remain the property of the procuring Entity and shall be retumed
(all copie, to the procuring Entity on completion ofthe Supplier,s performance
under this Contlact ifso required by the procuri[g Entity.

Inspection and Tests

15.1 The Procufing Ertity or its representative shall have the right to inspect the
Rental Space to confirm their conformity to the Contract spicifications at no
extra cost to the Procu ng Entity. The procu ng Entitt shall notify the
Supplier in wfiting, in a timely manner, of the identity of any representatives
retained for these purposes.

15.2 The Procuring Entity may reject any Rental Space or any paxt thereof that do
not conform to the specifications. The Supplier shall eithir rectify or replace
such rejected Portion of Rental Space or make alterations neccssary
to meet the specifications at no cost to the procuring Entity, and shall
repeat the test and/or in(pecr;on, at no cosr to thc procuring Entity, upon giyirB
a notice pursuanl lo GCC Clause 5.

Delays in the Supplier's Performance
16.1 Delivery of the Reltal Space and,/or performance of Services shall be made by

the Supplier in accordance with the time schedule prescribed by the
Procuring Entity in Sectior VI. Schedule ofRequirements.

16.2 If at any time durilg the performance of this Contract, the Supplier should
encounrer conditions impeding timely delivery of the Rental Space and./or
performance of Services, the Supplier shall promptly notify the procuring
Entity in writing of rhe fact of the delay, it,s likely duration and its cause(s).
As soon as practicable after receipt of the Supplier,s notice, and upon
causes provided for under GCC Clause 20, the procu ng Entity shall evaluate
the situation and may extend the Supplier,s time for performance, in which case
the extension shall be ratified by the parties by amendment ofContract.

16.3 Except as provided r.rnder GCC Clause 20, a delay by the Supplier in the
performance of its obligations shall render the Supplier liaUte to ttre imposition
of liquidated damages pursuant to GCC Clausi 17, unless an extension of
time is ageed upon pursuant to GCC Clause 27 without the application of
liquidated damages.

Liquidated Damages

Subject to cCC Clauses 16 and 20, if the Sr.rpplier fails to satisfactorily deliver any
or all of the Rental Space and-/or to perform the Sen,ices uithin ihe pedod(s)
sperilicd in rhis C0ntracl inclusive of duly $anted time extensions if ;X th;
Procuring Enlily

15

16.

17.
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shall, without prejudice to its other remedies under this Contract aod under the
applicable law. deduct from the Contract price, as liquidated damages, the applicable
mte oforre tenth (1/10) of one (l) percent ofthe cosi ofthe LrnpeJormed portion for
every day of delay until actual delivery or performance. The maximum deduction
shall be ten percent (10o2) ofthe amount of contract. Once the maximum is teached,
the Procuring Entity shall rescind the Contract pursuant to GCC Clause 21, without
prejudice to other courses ofaction and remedies open to it.

18. Settlement of Disputes

18.1 If any dispute or difference ofany kind whatsoever shall arise between the
Procuring Entity and the Supplier in connection with or arising out of this
Contact, the parties shall make every effort to resolve amicably such dispute
or difference by mutual consultation.

18.2 If after thirty (30) days, the paties have failed to resolve their dispute or
difference by such mutual consultationJ then eithfl the procudng Endtt or the
Supplier may give notice to the other party of its intention to commence
arbitration, as hereinafter provided, as to the matter in dispute, and no
arbitration in respect of this matter may be commenced unless iuch notice is
given.

18.3 Any dispute or difference in respect of which a notice of intention to
commence arbitration has been given in accordance with this Clause shall be
settled by arbitration. Arbitation may be commenced prior to or after
delivery ofthe Rental Space under thic Conrra.t

18.4 Ir the case of a dispute between the procuring Entity and the Supplier, the
dispute shall be resolved in accordance with Republic Act 92gt (,,R.A.
9285"), otherwise known as the .,Altemative Dispute Resolution Act of2004.,,

18.5 Notwithstanding any reference to arbitration herein, the parties shall continue
toper form thek respective obligations under the Contract unless they otherwise
agree; and the Procuring Entity shall pay the Supplier any monies due the
Supplier.

19. Liability ofthe Supplier

19.1 The Supplier's liability under this Contract shall be as provided by the laws of
the Republic ofthe Philippines.

19.2 Except in cases of criminal negligencc or willfirl misconduct, and in the case
of infringement of patert ghrs, if applicable, the aggregate liability of the
Supplier to the Procuring Entity shall not exceed the total Contract p ce,
provided that this limitation shall not apply to the cost of repairing or
replacing defective equipment.

20. Force Majeure

20.1 The Supplier shall not be liable for liquidated damages, or termination for
default if and to the extent that jts delay in performance or other failure to
pe om its ohligationq xnder the Cohtmct is the lesult of aforce maiawre.
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20.2 For purposes of this Contract the terms .folce majeure., and.,fortuitous event,,
may be used interchangeably. In this regard, a fortr-Iitous event or/orce najeule
shall be interpreted to mean an event which the Contactor c;uld not have
foreseen, or which though foreseen, was inevitable. It shall not include
ordinary unfavorable weathea conditions; and any other cause the effects of
which could have been avoided with the exercise of reasonable diligence by
the Contractor.

20j If a force tuajew.e sjtnation adses, the Supplier shall promptly notify the
Procuring Entity in wdting of such condition and the cause ihereoi Unless
otherwise directed by rhe procuring Entity in writing, the Supplier shall
continue to perfom its obligations under the Contract ai far as is reasonably
practical, and shall seek all reasonable altemative means for performance n;r
preveried by the force mLtjeure .

21. Termination for Default
21.1 The Procuring Entity shall terminate this Contact for default when anv of the

following conditions attends its implementation:

(a) Outside of force mdjeure, the Supplier fails to deliver or perfom any or
all of the agreed services within the period(s) specified in the contract, or
\yithin any extension thereof granted by the procudng Entity pusuant to
a request made by the Supplier prior to the delay, and such failure amounts
to at least ten percent (10%) ofthe contact price;

(b) As a result of force ,najeure, the Supplier is unahle to .{etivd o,
perform any or all of the services, amounting to at least ten
percent (10%) of the contract price, for a period of not less than sixty (60)
calendar dals after receipt of the notice from the procuring Entit) stating
that the circumstance of force majeure is deemed to have ceased; or -

(c) The Supplier fails to perform any other obligation under the Contract.

21.2 In the event the Procuring Entity teminates this Contmct in whole or in pafl,
for any of the reasons provided under GCC Clauses 2l to 24, the procuiing
Entity may procue! upon such terms and iII such manner as it deems
appropriate, Rental Space or Services similar to those undelivered, and the
Supplier shall be liable to the procuring Entity for any excess costs for
such similar Rental Space or Services. However, the Supplier shall continue
perfomance of this Contract to the extent not teminated.

21.3 In case the delay in the delivery of the Rental Space andlor performance
of the Services exceeds a time duration equivalent to ten percent (l0oz) of
the specified co[tract time plus any time extension duly ganted to the
Supplier, the Procuring Entity may terminate this Contract, fofeit the Supplier,s
performance securityahd awatd the same to a qualified Supplier.

22. Termination for Insolvency

The Procuring Entity shall terminate this Contract ifthe Supplier is declared bankrupt
or insolvent as determined with frnality by a court of competent jurisdiction. In this
event, temination will be without compensation to the Supplier, provided that such
termination will not prejxdice or affe.t any risht of action or remedy \y.hich hos
accrued or will accrue therealler to rhe Procuring Fnlily and,or the Suppliei.
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23. Termination for Convenience

The. Procuring Entity may terminate this Contact, in whole or in pan, at any timefor its convenience. The Head ofthe procuring Entity .ay terminate a contact tbr
the convenience of the Governrnent if he has ditermined the existence of conditions
that make Project klplementation economicalll financially or technically impEctical
and/or unnecessary, such as, but tlot limited to, fortuitous event(s) or changes in law
and national government policies.

24. Termination for Unlawful Acts
The Procuring Entity may teminate this Contract in case it is detemined prilrd
./bcie that the Supplier has engaged, before or du ng the implementation of this
Contract. iI1 unlawful deeds and behaviors relative to contract acquisition and
implementation. Unla.wful acts include, but are not limited to, the following:

(a) Corupt, ftaudulent, and coercive practices as defined in ITB Clause 3.1:
(b) Drawing up or using forged documents; and

(c) Any other act analogous to the foregoing.

25. Procedures for Termination of Contracts
25.1 The following provisions shall govem the procedues for termination of this

Contract:

(a) Upon receipt of a w tten repot of acts or causes which may constitute
gound(s) for termination as aforementiohe.l, or upon irs own initiarive,
the Irnplementing Unit shall, within a period of seven (7) calendar
dats, verify the existence of such ground(s) and cause the execution of a
Verified Report, with all relevant evidence attached;

(b) Upon recommendation by the Implementing Unit, the Head of the
Procudng Entity shall terminate this Contract only by a witten notice to
the Supplie. conveying the termination of this Contact. The notice shall
state:

(i) that this Contract is being terminated for any of the ground(s.1
afore-mentioned, and a statement of the acts that constitute the
ground(s) constituting the same;

(ii) the extent of termination, whether in whole or in part;

(iii) an instruction to the Supplier to show cause as to why this
Contact should not be terminated; and

(iv) special instructions of the Procuring Entity, if any.

(c) The Notice to Terminate shall be accompanied by a copy of
the Verified Report;

(d) Within a period of seven (7) calendar dals from receipt of the Notice of
Termination, the Supplier shall submit to the Head of the procuring Entity
a verified position paper stating why this Contmct should not be
terminated. If the Supplier fails to show cause after the lapse of thc
seven (7) day period, eithcr by inaction or by default, the Head of the
Procuring Entity shall issue ,n order tetuinating this Contlqct;

31 of41



26.

27

(e) The_Piocuring Entity may, at any time before receipt of the Suppliei,s
verified position paper to withdraw the Notice io Terminate if rt is
detemined that certain items or works subject of the notice had been
completed, delivered, or performed before the Supplier,s receipt of the
notice;

(0 Within a non-extendible period of ten (10) calendar dals from receipt of
the verified position paper, the Head of the procudng Ertity shall
decide whether or not to terminate this Contract. It ihull ..*. u
written notice to the Supplier of its decision and, unless otherwise
provided, this Contract is deemed terminated from receipt of the Supplier
of the notice of decision. The termination shall only be based on the
ground(s) stated in the Notice to Teminate;

(g) The Head of the Procuring Entity may create a Contmct Termination
Review Commiftee (CTRC) to assist him in the discharge ofthis function.
All decisions recommended by the CTRC shall be subjict to the approval
of the Head of the Procuring Entity; and

(h) The Supplier must serye a written notice to the procuring Entity of its
intention to terminate the contract at least thirty (30) calendar dals before
its intended termination. The Contract is deemed terminated if it is not
resumed in thiny (30) calendar days affer the receipt of such notice by the
Procuring Entity.

Assignment of Rights
The Supplier shall not assign his dghts or obligations under this Contract, in whole
or in part, except with the Procuring Entity,s p or w tten consent.

Contract Amendment
Subject to applicable laws, no va ation in or modification of the terms of
this Contuact shall be made except by w tten amendment signed by the palties.

28. Application
Ihese General Conditions shall apply to the extent that they are not superseded by
provisions of other parts ofthis Contract.
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CCC
Clause

1:(g)

11(i)

116)

l nc rrOcunng Lntlty is thc Refo口 ,=SuppOrt Unit.Educa● On and Lileracy,
Dcpartmcnt

The Supplier is

The Funding Source is:

Funding from the World Bank in favor ofGovemment of Sindh for Sindh
Global Partnership for Education (S-GpE).

ffi
To b€ the address ofthe space provided by the bidder

ffi
Saba Mahmood
Chief Program Manager
Reform Support Unit

The Supplier's address forNotices is: (to be filled after the
issuance of Notice of Award

11●)

51

132 The period for colrection ofagreed defect(s.1/deficiency(ies) in the wananty
pe od shall not be longer than l5 days for minor defecr,s and 45 days lor
major defect.

151 The inspections and tests that will be conducted are: Ocular
Inspection of th€ Office Space

17 The applicable rate is one tenth (1/10) of one (1) percent ofthe cost of
the unperformed portion for every day ofdelay.

The maximum deduction shall be ten percent (10%) ofthe amount of
contuact. Once the cumulative amount ofliquidated damages reaches
ten percent (10%) ofthe amount ofthe contract, the procurillg entity
shall rescind the contract, without prejudice to other cou$es ofaction
and remedies open to it.

Siection V Speciul Conditions of Contract
Special Conditions of Contract
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thc casc Of a disputc bct、 vccn ulさ  Procuing Entity and thc supplicr,

pute shall be resolved in accordance with

Rules of Procedure. Except as otherwise stated herein. arbrtratio
proceedings shall be conducted in accordance wjth the rLrles of procedure f
arbrtration of the United Nations Commission on tnternational Trade La
(UNCITRAL) as in force on the date ofthis Contract.

Substitute Arbitrators. lf for anv reason an arbitrator is unable to perfor
his/her function, a substitLrte shall be appointed in the same manner as th
onginal arbitrator.

Nat ona‖ tv and Quarnca● Ons of Arb“「atOrs The sO e a「 bttrato「 or the thi

arbitrator appornted pursuant to paragraphs 1(a) through 1(c) above shall
an internahonally recotnized letal or technrcal expert with extensi
experience in relation to the matter in dispute and shall not be a national
the Consultant's home country lrvoter lt'the Consultont consists ol morc
one entity, odd: or of the home country of any of their members or parti

or of the Government's country. For the purposes of this Clause, ,,

.ountnr/' means any of

(a) the country oF incorporatron of the Consultanl lNote: f the C,

consists ol more thon one entity, odd: or oF any of their members
Panies, or

(b) the country in which the Consultant,s [or any of their members,
Parties'l principal place of business is locatedj or

(c) the country of natiooality of a majority ol,the Consultant,s [or of a

members' or Parties'l shareholders; or

(d) the country of nationality of the Sub consultants concerned, where th
dispute involves a subcontract
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Section VI. Schedule of Requirements

Ther delwery schedule expressed as weeks/months stipulates hereaffer a delivery date
whrch is the date ofdelivery to the project site.

Itern
umber

Description Quantify Total Delivered,
Weeks/NIonths

1 Two (2) Year Contract of
Lease for OIIice Space

1 lot 1 lot Apdl l, 20l5to
March 3l- 2017
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S ection VII. Tbchnical Speci/icutions

Technical Specilications
Item

1   1

Specification Statement of Complialce
( state Comply or Not Comply)

l LOT THREE (3) YEAR CONTRACT OI
LEASE FOR

OFFICE SPACE SPECIFICATIONS

A building/property vvith the following tech cal
specifications:

A. Location and Site Condition

1. Accessibility. The property is required
in the city ofKarachi preferably in the
Shara-e-Faisal, CIifton / Defence Areas.
The property must be accessible to the
main thoroughfare by public transport
and be within ten kilometers radius of
Sindh Secretariat at a safe and secure
premises.

2. Topography and Draitrage. lt must
have a1 6616qru1" and properly
installed drainage system and not located
in a flood prone area.

3. Parking Space. The property must have a
designated parking space available for the
agency vehicles and those ofits employees
and visitoN (total 20 parking spaces for
four wheeler and at least 20 two
wheelers) within or outside the building.

4. Economic Potential. The prop€rty must
be located in a commercial or business
district and./or classified as mixed use
(office, commercial, business).

B. Neighborhood Data

1. Prevailing Rental Rate. Property's rental
rate must not be more than PKR 115.00
per square feet (inclusive ofall facilities
i.e. parking, maintenance etc.), per
month exclusive of local indirect taxes
but inclusive of common area maintenance
charges.
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S0nitation and Health Condition. The
p.operty must be located in a sanitary and
healthy environment. It must have proper
garbage lacilities and (omplies wilh rhe
health and sanitation standard as set forth hv
Karachi Building Control Authority
(KBCA),
Adverse Influence. The property must be
free from informal settlers.

Property Utilization. The prope(y's
highest and best use is for an office
building.
Banking/Postaylelecommunication. The
property must have adequate
telecommunication lines. Banks and
financial institutions that offer ATM
services should likewise be within close
proximity.
Other Services, The property must be
accessible to govenunent and health
seflice centerS.

4.

5

3.

2.

C. Real Estate

1. Structural Condition. The building is
desigred in compliance with the Building Code
set fofih by KBCA.

2. FunctioDality.
a. Space Requirements. The building's

leasable spaces must be adequate for
the RSU's area requirement of 7000to
10000 sq. feet. An open office space OR a
fully fumished space with at least I
committee room and six offices for
different sections and open space for work
stations in place.

b. Module. The Leased Premises shall be
handed over with the following
minimun specilicationst Standard fire
protection slstem

c. Room Arrangement. The br-rilding office
layout must be aligned with the RSU'S
office requirements.

d. Light and Ventilation. The building's
common areas must have proper lighting
and ventilation system
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Facilities. The building must have the following
ilities/amenities:

. Main meter and/or sub-meter for electrical
water supply excluslvely for the use of the RSU.
should be provision for 24hous electricity suppb

ith 100% power backup;
. Sufficient electrical fixtures, lighting fixtures and
onvenience outlets. There should also be

isions fOr clcctrical systcm(singlC phasc and

rree phases, lor lhe air-condilioning unils and o
ffice equipmenl to be installed:
. Suflicient supply of water within the building for all

telants;
. Fire alarm/detection system, firelemergency
its, as provided by laws;

:. Electrical Facilities,/Requirements:
i. All electdcal fixtures, convenience
outlets, suitches and telephonejacks / terminals
shall be in good working condition;

ii. A11 electrical components within the
building shall meet the elect c load
requirements provided for by RSU;

: RSU should be allowerl to dcmolish/chiJ,
ion of walls and floors or the installation ofA/C

its and other equipment; and
. The building must have a security system in
lace.
. There must be adequate separate toilet facility

gents and ladies.

IT Requirements
building must have the following:

Provision of space for the installation of
izontal and vertical network cabling (structued

abling infrastructure);
. RSU should be allowed to demolish/chip portion

walls and floors and ceilings for the installation of
cables;

. There should be ample provision for
mmunication lines / system requirements (e.g. riscr,

iping, etc.); and
. Access to the building/electrical roor/main

ibution frame for any lT troubleshooting.
. Other Requirements. The building must have,&e:
. O\erall laqade and archirectual design
pprop ate for an offrce bLrilding;
. Provision for agency signage; and
. Properly maintained.
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Free Services
Provision of free parking space for the agency,
lloyee and visitors, vehicles:
Owner shall undertake annual maintenance (civil,

ctrical, mechanical, plumbing including consumable
.) / repair ofthe premises no additional charges shall
paid for the same; and
Any other seruices that the bidder may offer.

QUALIFICATION

The Lessor must be a reputable owner of the
real estate being leased.
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DURATION OF THE CONTRACT

The Lease Term shall be for a period of two (2)
yea$ commencing on April 1, 2015. The annual
increase shall not be mote than 10% of the
preceding year's lease rate, subject to two (2)
months prior written notification.

The Lease may be renewed for another telm with the
same terms and conditions ofthe prevailing lease,
except for rent, which shall be based on Fair
Market Value at the time ofthe negotiations. Fair
Market Value shall be defined as the prevailing rate
for rent and escalation at the comparable
spaces (both size and quality) in otrrce buildings in
the area.

HAND-O\'[,R DATE

The winning bidder shall construct/improve the
office space as may be agreed and shall make
available said office by 1 April 2015.

The winning bidder shall allow RSU to transfe/moye
the office equipment, fumiture starting
I April 2015 and allow fifther renovation as may
be agreed upon.

The RSU shall occupy lhe Leased Premises on
I April 2015.

ALTERATIONS

The RSU, subject to Lessor's approval, shall have
the dght to make alterations or minor decorations
within the Ieased premises and employ its own
contractors. RSU acknowledges that such
alterations and decorations shall comply with the
Fit-Out Constuction Guidelines and Tenancv
Manual of the Lessor

NAMING AND SIGNAGE

RSU shall be allowed to erect or put up
appropriate signage. RSU acknowledges that all
signage locations and plans are subject to linal
approval ofLessor, whose approval should be
issued within a reasolable pe od oftime.
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PATMENT

a. Bi Annual Payment

An Annual pa).rnent of advancc rent
shall be made seven (15) working dals
from receipt ofthe billing statement.

b. Advance R€nt

Upon signing the Conbact of Lease or start
of constructioi/renovation. whichever
comes first, the RSU shall pay an amount
equivalent to a ma\imum of eleven (11)
months' rent of the first year of the
Lease Term. The paynent shall serve as
an advance rent palment applicable to the
first eleven (l l) months ofthe lease term.

c. Security Deposit

There shall be no security deposit, the rental
agreement howevet may be renewed two
months prior to the expiry ofthe contract.

d, Other Fees palable prior to the start of
the constructiodimp.ovcm€nr period,

OTHER PROVISIONS THAT SIIALL Bf,
INCLUDED IN TI{E CONTRACT

a. The lessor shall apply pest control and rodent
control on all areas occupied by RSU at least
once every six (6) months.

b. The lessor shall undertake major repairs and
maintenance of the premises, civil, electrical,
sanitary. and mecharical equipment/syster/
components and other natual or man-made
calamities. Please take note that expenses for
the aforementioned shall be shouldered by the
owner/adminishator of the building.

c. Future renovations and panitioning shall only
be done wilh lhe fessor's consenl

d. Any removable structures installed by RSU
maybe removed ifthe omce space is vacated.

400F41



Section VIII. Bidding
Form

Contract Agreement tr'orm

THIS AGREEMENT made thelqr of 20 between [nameJL
RACURING. ENTITYI of the phillppines 

thereinafter iah ,.th-" Entity,y of tt 
"orr oatt and [name of Suppliet] of [ci1, and country of Supplier] (hereinafter called

"th,i Supplier") ofthe other part:

._ WHEREAS the Entity invited Bids for certain Re al Space and
ancillary seryices, viz., [brie/ description of Renlal Space antl servicesj and lns
acc:pted a Bid by the Supplier for the supply of those Rental Space and services
in the sum of lcort,'act price in wolds and fguresl (herciaffet cailed.lhe Contract
P ce").

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. ln this A$eement words and exptessions shall have the same meanings as are
respoctively assigned to them in the Conditions ofContract referred to.

2. The follorying documents shatl tre deemed to fom ,nd be rea.t ahd consrrucd
as pift ofthis Agreement, viz.:

(a) the Bid Form and the P ce Schedule submitted by the
Bidder: (b) rhe Schedule ofRequiremenrs:
(c) the Technical Specifications;
(d) the General Conditions ofcontract;
(e) the Special Conditions of Contract; and
(D the Entity's Notification ofAward.

3. In consideration of the payments to be made by the Entity to the
Supplier as hereinafter mentioned, the Supplier hereby covenMts with the
Entity to provide the Rental Space and services a:rd to remedy defects therein in
conti)rmity in all respects with the provisions ofthe Contact

4. The Entity hereby covenants to pay the Supplier in consideration of the
provrsion of the Rental Space and sewices and the remedying of defects therein, the
Contract Price or such othei sum as may become payable under the provisions
of tle contract at the time and inthe mamer presc bed bythe contract.

IN WITNESS whereof the parties hereto have caused this Agreement
to be executed in accordance with the laws of the Republic of the philippines on the
day arld year first above Nritten.

SigrLed, sealed, delivered by (for the

Ｅｎｔ
旋

ty) Signed, sealed, delivered by

tllc

Supplier)
_(for the


