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INSTRUCT10NS TO BIDDERS

Preparation of Bid

l. Cost of Bidding
The Bidder shall bear all costs associated with the preparation and submission ofthe bid,
and 1Le Autho.ity shall not be responsible or liable for those costs, regardlcss of thc
condu,jt or outcome ofthe bidding process.

2. Do(umcnts Comprising the Bid:-
l1re B d shall comprise the following
(a) Bi(l Submission Sheet and the Financial Bid in accordance with ITB Clause 8.
(b) Bnl Sccurity

3. Bid Submission Shcct & Price Schcdules:-

3.1 The Bidder shall submit the Bid Submission Sheet using the form fumished in
ScctionJl, Bidding Forms. This form must bc completed without ary alteralions to its
forrnat, and no substitutes shall be accepted. All blank spaces shall be filled in with thc
infc rmation requested.

3.2 Th,: Bidder shall submit the Financial Bid for pasting, printing, binding and supply of
books.

4. Alternate Bids
Unless otherwise indicated in Section-Il, altemative bids shall not be considered.

5. Peri,)d ofValidity ofBids:-
Bids shall rernain valid for the period of90 days ftom the date ofopening ofBid i.e 08. 03. 2015.
A bid ," alid for a shortq period shall be rejected by the Authority as non responsive.

6. Bid liecurityr
6.1 Bi,l Security @ 2yo of total value of bid in favour of Chairperson, Sindhi Language

Audrority, Hyderabad ir the shape of Pay Order/Bank Draft or CDR issued by any
scheduled bank should be attached.

6.2 An,, bid not accompanied by a substantially responsive Bid Secu ty in accordance
with rules shall be rejected by the Authority as noD-responsivc.

6.3 The Bid Security ofsuccessful Bidders shall be retumed as promptly as possible
the successful Bidder's furnishing ofthe performance Security.

upon

6.4 Thc Bid Security may be forfeited: lf a Bidder withdraws its bid during the period of
bid \ alidity.
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6.5 The Bid Secu ty of Sole Proprietor/ Company/JV/Consortium/AOp/Group must be
in rhe name of sole proprietor, company & as group lcader or one ot morc than one of
its members of the Jv/Consortiun AOP/G.oup that submits the bid. If the
JV, Consortiun AOP/Group have not been legally constitutcd at the time of bidding,
the Bid Security may be on behalf of names of one or more than one or all future
partners as named in the letter ofintent or deed of JV/Consortium/AOp/Group.

7. Format & SigniDg ofBid:-
7.1 The Bidder shall prepare one original of the documents comprising the bid as

described in Section-Il and clearly mark it "ORIGINAL".
7.2 TlLe original bid shall be typed or written in indelible ink & shall bc signed by a

perjon duly authorized to sign on behalfofthe Bidder.
7.3 ArLy interlineations, erasures) or overw ting shall be valid only if they are signed or

iniliated by the person signing the bid.

E. Sealing & Making of Bids:-
8.1 Bi lders may submit their bids by hand.
(a) The Bidder shall enclose the Financial Bid along with all relevant attachments in

sealed envelope, duly marking the envelope as "FINANCIAL BID".

8.2 Th: envelope shall.
(a) Bet[ the name & address ofthe Bidden
(b) be dressed to the Authority.

8.3 If 'he envelope is not sealed and marked as required, thc Authority will assume no
rest,onsibility for misplacement or prematue opening ofthe bid.

9. Deadline for submission of Bids:-

9.1 Bi(ls must be received by the Authority at the addrcss and no later than the date and
tim(i indicated in the Tender Notice.

9.2 Th: Authority may, at irs discretion, extend the deadline for the submission of bids
by r mending the Bidding Documents in accordance with rules, in which case all dghts
and obligations of the Authority and Bidders previously subject to deadline shall
thereafter be subject to the deadline as extended.

10 Late Bids

10.1 Ihe Authority shall not consider any bid that arrives after the deadline for
subrnissior of bids. Any bid received by the Authority after the deadline for
subnission ofbids shall be declared later, rejected, and retumed unopened 1o Bidder



v 1l C('nfidentially:-
11.I Information relating to the examination, evaluation, comparison, and post qualification

ofbid;, and recommendation of contract award, shall not be disclosed to bidders or any
other l)erson (s) not officially concerned with such process until information on Contract
award is communicated to all bidders.

11.2 Ary effort by a Bidder to influence the Authority in the examination, evaluahon,
compa son, and post qualification ofthe bids or Contract award decisions may result in
the rej rction ofits bid.

11.2 Nohdthstanding ITB ftom the time ofbid opening to the time of Contract award, ifany
Bidder wishes to contact the Authority, on any matter related to the bidding process, it
should do so in writing.

12, Clan.fication of Bids:-

l'o assist in the examination, evaluation, comparison and post qualification of the bids,
the Arrtho ty may, at its discretion, ask any Bidder for a clarification of its bid. Any
clarifi(iation submitted by a Bidder in respect of its bid and rhat is not in response to a
request by Authority shall not be considered. The Authority s request for clarification
and thc response shall be in writing. No change in the prices or substance ofthe bid shall
be sought, offered, or pe.mitted, except to confiIm the co[ection of arithmetic enors
discov:red by the Authority inthe evaluation ofthe bids.

13. Authority's Right to Accept Any Bid, and to Rej€ct Any or All Bids:-
The C lairpelson, Sindhi Language Authority reserves the fight to accept or reject any
bid, arrd to annul the bidding process and reject all bids at any time prior to contract
award, without thereby incuning any liability to Biddcrs.

14. Award Criteria:-
The Alrtho ty shall award the Contract to the Bidder whose offer has been determined to
be the lowest evaluated bid and is substantially responsive to the Biddiq Documents,
provid,:d further rhat the Bidder is determined to be qualilied to pedorm the Contract
sa tisfa{itory.

15. Auth('rity's Right to Vary Quantitics at Time ofAward.
At the time the Contract is awarded, the Chaiqperson, Sindhi Language Authority,
rosery€s the right to increase or decrease the quantity of pages of a book or numbei of
books originally specified in Schedule of Requirements, without any change in the unit
prices ,)r other terms and conditions ofthe bid and the Bidding Documents.

16. Notification of Awardi-

l6.1Prior to the expiration ofthe period ofthe bid validily, the Aurhority shall notifi
the successf, Bidder, in writing that its bid has been accepted.

16.2 Until a formal contract is prepared and executed, the notification of award shall
c,)nstitute a Binding Conhact.
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.-r7, Signing of Contract
17.1 The successful bidders, within three days ofissuance of ,.Notifrcation of Award,,. shall

sign im agreement as per Conhact Agreement given in Section IX with the Sindhi
Language Authority on a stamp paper of the requisite value which shall be paid by thc
bidder'.

17.2 The bidder shall enter into a contract agreement mentioning in it the specilication of
each book offered and other required details.

18. Bid lJecurity:-
l8.l Within Seven (7) days of the issue of notification of award ftom the Authority, the

successful Bidder shall fumish the Bid security @ 5% ofthe total cost of Bid using for
that prrrpose the Bid Security Form included with CoDtract Form.

18.2 Faille ofthe successful Bidder to submit the above mentioned Bid Security or sign
the C,)ntact shall constitute suffrcient grounds for the annulment of the award and
forfeiture ofthe Bid Security. In that event the Authority may award the Contract to the
next lowest evaluated Bidder, whose offer is substantially responsive and is detcrmined
by the Authority to be qualified to perform the Contract satisfactorily.

l9. Incom tax and SST:-
19.1 6 % on the total bill shall be deducted as source as income tax.
19.2 16 9, on the service cost shall be deducted as souce as sindh sales tax.



も ECTloN―II

Address:

Phone No. Fax No./E-mail:
Natirnal Tax Number (ifany):
Sale Ta,\ Number (if any):

Capacity offered by the bidder

Rate per copy inclusive ofall inputs/tares ollered are as
Bid liecurity: Pay order/Demand Draft No.
Draun on (Bank name)

Date:

FINANCIAL BID PROFORMA
SINDHI LANGUAGE AUTHORITY, i'NTN.qS,{N
TENDER FORM FON PNTXTTNC A1VN UN'OIfrrVI

Nanre of the firm
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Signature

Name of Prop etor/Director
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STATEMENT RECARDING NATURE OF BINDING OF BOoKS

0 Name ofBooks S2e Naturc ot Binding
Barn joon Aam Beemariyoo,ae u"han Jo
Hommpathic ae Bio Cbemic Tdive F],i rv^r-n

20x30′ 8 Hard Bindins

0‐■,00n Aan beemar,oo■ ae unhan JO
HOmellpathic ac B10 chenic zalve Elai`VolJn

20x30/8 Hard Binding

Accounting Ja Usool

Thur,,r'a'r,

20x30′ 8 Hard Binding

23x36/16 IIard Binding

AKnar,4e lsrar 23x36/16 Hard Binding
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20x30′ 8 Hard Bindmg
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20x30/8 tla Bindmg

23x36′ 16 H2‐d Bilding

23x36′ 16 Hard Bindin8

l asnieenl Lughat 23x36/16 Had Bindi略

SE{]TION III _ GENERAL CONDITIONS OF CONTRACT

. Bid Security @ 2yo of value of bid in favour ot Chairperson Sindhi l,anguagcAuthority, Hyderabad in the shape of pry o.dJ;;;k br"i'i.#o t, an,scheduled bank should be attached with the llid.l. The successful bidder while entedng-irto agreement with Sindhi l,anguageAurhodry shall atso tumish for'Iaithtul 'r;;i;;;;' ;:;tiact, payorder/cDR tsank Guaranrce havins validir, G,J j;;';;;; ir.;o #",1"n*r,"0bank equivalent to 05% of the \atue of the contract amount, in lavour ofChairperson. Sindhi Laneuape aurnoriry ana ihere#* 
"rrn"rlr"""r,**,0 U"released in la\ our o[ rie iucie.siul bidder. rn" ,r"."..n i iiaa"r'o"i'l'l 

,bc 
r..q,.,,re,tto submit a fiesh pay order/CDR tsank.Gua._r." 

"f 
,l;;i,;";.;un,""qu,uor"",

to 50o of 
.rhe 

\atue tbr every addirionat auard 
'airhi, I 5' ;;;, ;;f;;""i.'lrrn." o.tener of inlenr. however. no addirronal agreemenr 

"i,r i;,,*r,r"o,lio 
"r.o. additional work order will be deemed a pfi of th. pr.."n, unr".,rl.n, 

" -,
3 rhe.conrract sharr be soverncd by 

"r,r 
iil,p;;i;j i;;;;il":';il rhe l_aws ofPakistan_
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(il If the Printer fails to deliver any or all of the books within the pcriod
specified in the Contact, or withio any extension thereof granted by the
Authority.

Ifthe Printer fails to perform any other obligation under the Contract.

If.the p nter, in the judgment of the Authority has engaged in fraud,
misrepresentation and coruption, in competing lbr or in executing the
Contract.

(ii)

(iiD

20 The successflrl bidder shall neither sublet, nor tansfer his rights or obligations to
any body else whatsoever the case may be.

21 Printing_will be done on imported pre-sensitized Coated plates, supe or quality
imported ink will be used in the printing of books. The successfui bidder shall
prepare pre-sensitized coated plates at his own expense and no extra cost will be
paid by the Authority.

22 The printing of text, illustrations & pictures/maps etc. must be of high quality,
free liom specks/errors and legible to the readers.

23 The bidder must follow the under-noted standards of binding: The bidder shall
make sure that the binding of books is accutate in all respects and properly
lrinuned as specified/given in the work order by rhe Authoriry.

24. The successful bidder shall on completion of printing of the inner text submit
thrce dummy copies of the book to the authoiized officer of Sindhi Language
Autho ty.

25. (i) The successful bidder may submit bill of supplied books ofnot less than 50o%
of the books tmder this agreement. However, the payment oflast bill will be made
after deduction ofall the penalties. The payment to the bidder will be made within
ten days ofthe submission ofbill complete in all respecl

(ii) In case of additional allocation, bill for payrnent shall be submitted ailer
completion ofsupply of 100% additional award.

26 Any serious and negligent vioration of the terms & conditions of the agreement
shall lead to black listing offirm, lbrfeiture of the security deposit i, ,i"i" "if"yOrder/CDR/Banl< Cuaranlee and cancellation of rh" 

"onrru.i.'
27. Other instructions issued by the Authority from time to time for printing of thcrooks. r.rill be binding on rhe successful bidder.

28. n case the successful bidder l'ails to perform the contract in accordance with thererms and conditions as laid down in the agreement, and instruction.i.*"J tu ,fr"
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よ』TtttttA薦、L:[ょ:agrccmcnt, scparatc insmctiOns w111

will bc dccmcd tO bc a par1 0fthc arCCmcnt

31 1f any qucstiOll diffcrcncc Or disputc、 vhatsOcvcr with rcgard tO thc mattcrs
conlncctcd wiul or arlsing Out Of this agrccmcnt,thcn cvcry such matcr shall bc

rcfcrrcd tO tllc chalrpcrson,Silldhi Lallguagc AuthOriり
,alld if nOt rcs01vcd,win

bc scttlcd in light Ofrclcvalt Clausc(s)OfSPPRA 2010
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AFFIDAVIT

s/o Proprictor
hc irm M/s

do her:by solemnly affirm and declarc that mv firm
or it siriter concem or any ofits partners in individual capacity has not been blacklisted by
any Govemment/Semi-Govemment or any Autonomous Body under thc control of the

Govemment.

Deponent

N,I.C #

Verification

Verified on Oath at on this day that thc
contentl of the above statement are true to the best of my knowledge and belief and

nothing ofimportance has been omitted or concealed.

Deponent

NIC #

I, Mr.

ll



PROFORIIA OE coNTRA T AGREEMENT

The a Sreement is made on this

by and between Mr.

day Of

Owne/Representative of Nrs.

addre:.s hereinafter refeffed to as the biddcr. which
tcll.l runlcss ulc contcxt Othcnル isc rcqlircs)shall includc his succcssOrs cxccutorS,

administratOrs and assignccs, ctc of ulc onc part, and thc sccrctary OF thc sindhi

Languagc AuthOrity, Hydcrabad hcrcinancr rcfcrrcd 10 as thc AuthOrity 
、vhich tcrm

(unlCSS thc cOntcxt Othcnvisc rcquircs)Shall includc hisyllcr succcssOrs in thc Ofllcc,

assigllccs ctc WHEREAS THE   Sindhi Lallguagc AuthO●
サ   rcquircs hat

copies of books (hcreinafter refencd to as the said
b00k)10 bC p五 nlcd and botlnd fOr supply and thc Biddcr has agrccd to print,bind and

supply thc boOk OFthc quantity,spcciflcatiOns and ratcs as undcr_

yca二

Name ofBook Details of dates (tentativc)

NOW '-HIS AGRXEMENT WI'INESS AS FOLLOWS:

l. In this Agreement words and expressions shall have the same meanings as
are respectively assigned to them in the Contract refe[ed to.2. The following documents shall be deeme<l to form and bc read and
construed as part ofthis Contract Agreement viz:

(a) The Autho ty's Notification ro the printer ofAward ofcont.act
(b) The Bid Submission Sheet and the price Schedules .uU.iit"a ty *r.

Printer.
(c) The General Conditions of Contract.
This contract shall prevail over all other confact documents. In the event ofany discrepancy or inconsistency within the Contract ao"r-"nir. tt"n tfr"
documents shall prevail in the order listed above.
3. In. consideration of the payments to be made by the Autho ty to thePrinter as indicated in this Agrecment, the printer herebl ."""rr"o *nf,

lhe Aurhorir) ro provide lhe books and ,o ,.rn"a1 Jit"",r-,t"r",, in
. conformity in all rcspects wirh rhe p.o, i"ions ot rhe Cintraci.4. The Authodty hereby covenants to pay the printer in consideEtion of theprovisions ofthe printed books andToi the.e."Oying tlr. a"f"it. tt.r"lo.

つ
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the Contact p ce or such other sum as may become payable under the
provisions of the contract at the times and io it 

" -un"". pi"."riU"J ty tl.r"
Contract.

IN WITNESS whereof the parties hereto have caused this Agreement to be
executed in accordance with the prevailing rules/laws on the d-ay, .*,h;;;
year indicated above.

5  This a_9ccmcnt shali talcc cfFcct from

Owner/Represehtative of tr'irm

Narne:

Signature:

Address

NIC

Witness-I

Name:

Signature:

Address:

NIC:

and expire on

Secrctary
Sindhi Language Authority

Name:

Signature:

Address:

NIC

Witncss II

Name:

Signatue

Address

NIC
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